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City of Ada

Regular Meeting of the City Council
Tuesday, February 2, 2016 — 6:00 P.M. — Council Chambers

Agenda
Call to Order

Pledge of Allegiance
Roll Call

Citizen Forum — Individuals may address the council about any item of concern. A
maximum of 15 minutes is allotted for the forum. If the full 15 minutes are not needed for
the forum, the City Council will continue with the agenda. The City Council will take no
official action on items discussed at the forum, with the exception of referral to staff or
commission for future report.

Consent Agenda — These items are considered to be routine and will be enacted by one
motion. There will be no separate discussion of these items unless a Council Member or
citizen so requests, in which event the item will be removed from the Consent Agenda and
placed elsewhere on the agenda.

A. January 5, 2016 Council Meeting minutes

B. City Pre — paid checks

C. City Accounts payables

D.

Approve Agenda — No item of business shall be considered unless it appears on the
agenda for the meeting. Council Members may add items to the agenda by a majority
vote of the council.

Presentations with possible discussion and decision.
A. Moore Engineering.

Reports of Department Heads and Committees
A. Mayors Report
1) Sewer Discussion

B. Administrator / Clerk / Treasurer Report.
1) Department Updates.
2) Approval of revised Personnel Policy

Old Business
A. Second Reading — Ordinance 460 — Nuisance Ordinance.
B. Fire Department Recommendation.



XII. New Business

Kaleidoscope guests

Xcel Power Discussion

Approve Resolution 2016-02-01 Land Sale for Tower Addition extension.

Approve Resolution 2016-02-02 Ada TIF 2-4 for Ada Area Promotions Committee.
First Reading — Ordinance 466 — Parking Ordinance.

#EOR >

XIII. Adjournment
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City of Ada
Minutes of the January 5, 2016 Regular Council Meeting
City Hall — 6:00 p.m.

Members present: Mayor Jim Ellefson, Members John Hintz, Candy Robertson, John
Rosenberger, Neil Miller, Mike Triplett, James Hansen, Rich Pinsonneault.

Others present: James Leiman, Tyson — Moore Engineering, Pat Pfund, and others.
IV. Citizens forum. None.

V. Consent Agenda. Listed on the Consent Agenda was: December 8 & 15, 2015 council
meeting minutes, City pre — paid checks, City Accounts Payable in the amount of $282,845.42,
setting the date, time and location of council meetings, Designate Official Depositories and
Official Newspaper.

Motion by Member Rosenberger, second by Member Hansen to approve the consent
agenda. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

VI. Approve Agenda. Added to the agenda was: Private sewers and Dekko committee
member.

Motion by Member Triplett, second by Member Hintz to approve the agenda with changes.
Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

VII. Presentations with possible discussion and decision. A. Moore Engineering. DNR
Reimbursement Request. Tyson stated that the reimbursement request amount of $185,607.91
contains two items that haven’t received prior approval; the contractor request for payment in the
amount of $101,790.52 and the Moore Engineering invoice in the amount of $21,012.60.

Motion by Member Pinsonneault, second by Member Robertson to approve the DNR
Reimbursement Request in the amount of $185,607.91. Members voting for: Hintz,
Robertson, Rosenberger, Miller, Triplett, Hansen, Pinsonneault. Against: None. Motion
passed.

VIIL A. 1. Mayors Report. State of the City Address. Mayor Ellefson gave the following
address:

“Happy New Year to everyone. It is hard to believe that it is 2016. Where did 2015 go?
As we begin 2016 I would like to look back and point out some of the highlights of the past year.
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The beginning of 2015 saw three new councilmembers, a city administrator and a sort of
new mayor begin their journey into city government roles. In the first two months of the year,
besides the regular meetings, we held an orientation meeting and several goal planning sessions
to help us formulate short and long range plans for the city. During the meetings we also
identified old ways of doing things that may work better if changed. It is hoped through better
processes and structure that taxpayer dollars can be saved while having a greater focus on
customer service. Although the planning process is ongoing and a more comprehensive plan is
being developed, we wanted to move forward with of some of our goals.

Through the hard work and dedication of the city administrator and staff and volunteer
committees I am excited to say that the City of Ada has seen exciting and significant changes in
the past year with more to come. Please let me highlight a few.

A goal of the city for more than 18 years has been the completion of a levy that offers a
100 year level of protection for the community and removes all residents from the new flood
insurance requirements. In March representatives of the city traveled to St.Paul to seek funding
from the legislature to finish construction of flood protection for our community. Even though
2015 was not a budget year for the state legislature we were awarded $2 million to complete the
project. In late November construction began with the project scheduled for completion in the
summer of 2016. I want to thank our legislature, the Minnesota DNR, Moore Engineering and
the flood committee for their efforts in obtaining these funds and making the completion of 100
year flood protection a reality for our community.

Business expansion, retention and main street Improvements were major goals that were
identified in our planning sessions. We felt strongly that we needed tools to draw new businesses
to our community and offer incentives to help existing businesses succeed and expand. A
business development policy was adopted. Small business and main street improvement grants
applied for resulted in $100K in business development grants and $30K in main street
improvement grants awarded to the city. New tax increment financing districts were also created
to incentivize business in our community.

As you drive around our community you will notice the exciting changes that has or our
occurring. We have a new Dollar General Store. Weave got Maille has expanded and now has
locations in both the industrial park and a renovated building on West Main. There is a newly
constructed spec building in the south industrial park, a new addition to Performance Ag in the
north industrial park, a complete remodel of the Norman Motel with the addition of a laundromat
and many more businesses that have remodeled interiors. And there is more good news for 2016.
A photography studio, reality firm and clothing store have indicated their plans to open in a
renovated location on Main Street and R&J Broadcasting has purchased land on West Main to
expand their business.

During our goal sessions participants discussed additional needs such as Dekko
improvements and city wide beautification. To address these the council approved a
departmental reorganization that created a Parks and Recreation department that has supervision
over the Dekko Center, city parks, cemetery and beautification with Ashley Larson hired as its
new director. To date there has been over $400K allocated to Dekko upgrades (half matched by
grants and community involvement). New recreation opportunities such as cross country skiing
have been developed and park upgrades are being planned for the future.

Additionally the beautification committee has been involved obtaining a Tree City USA
designation, planning for improvements at the cemetery, sprucing up of the old railroad corridor
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through the center of down and reviewing the nuisance ordinance to address areas of concern
throughout the community.

Many of the accomplishments that I have highlighted so far have been changes that are
quite obvious but there has been much more accomplished in the past year that will bring
benefits to our community for years to come. As I mentioned with the help of the administrator
and department heads we have reviewed the way our city government does business looking for
cost savings, efficiencies and reliability in the services we offer. A good example of this has been
the contracting for maintenance of our electric system with Red River Power Co-op.

Not only has there been excellent response during outages but they have evaluated the
distribution plant and have corrected areas of concern that could cause problems. They have also
assisted us in planning for future upgrades. Thank you to everyone at Red River Power.

We have also strived to ensure that city government is addressing the needs of its
residents with customer service as a goal. I am excited to say that there has been significant
progress made to achieve this goal. Job duties have been redefined, communication between staff
and residents has been improved and additional monies to enhance our city departments and
infrastructure have been found either through grants or cost savings. I am pleased to report that
taxes payable in 2016 will be held to less close to zero while continuing to move forward with
programs and necessary improvement projects.

Before I end my report I would like to recognize John Kappes and Brian Thronson two
long time employees with the city who chose to retire in 2015. Their combined service for the
city was more than sixty-four years. The city thanks them for their service and wishes them the
best in their future endeavors.

In closing I would say thank you to the city staff for all you do for our community.

I would also like to thank members of committees and volunteer groups who volunteered their
time and talents to contribute to the successes of the past year and last but not least thank you to
the council for devoting many hours of your time for the betterment of our community.

Finally at the first meeting of 2016 I am happy to report to the residents of the City of
Ada that the state of city is very good and there is more to come in 2016. Thank you.”

2. New Member to Dekko Committee. Mayor Ellefson recommended Dave Halls to be
appointed to the Dekko Committee.

Motion by Member Triplett, second by Member Robertson to approve Dave Halls on the
Dekko Committee. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,
Hansen, Pinsonneault. Against: None. Motion passed.

B. 1. Administrator / Clerk / Treasurer report. Department Updates. James gave updates
on City Hall highlighting the Comprehensive Plan, Closed Circuit TV, and Safe Routes to
School. Public Safety discussion ensued around hiring additional fire fighters. They have had
three people apply who are also are Public Works employees. James will work on establishing a
cap on the number of fire fighters needed and protocol for current city employees. He also went
through updates for the Liquor Store, Public Works and Dekko touching on positive
improvements that have been made.
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2. Approval of revised personnel Policy. The council discussed changes to implement and

bring back next month.

3. Community Forestry Grant. James discussed the Legacy Grant and what it can do for the
City. James went over how the funding and project planning should play out.

Motion by Member Pinsonneault, second by Member Hintz to approve the Forestry Grant
as presented. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,
Hansen, Pinsonneault. Against: None. Motion passed.

IX. A. Old business. Second Reading — Ordinance 464 — LOMR Adoption.
Motion by Member Miller, second by Member Rosenberger to approve the second reading

of Ordinance 464. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,
Hansen, Pinsonneault. Against: None. Motion passed.

B. Second Reading — Ordinance 465 — Annexation to the City of Ada.

Motion by Member Robertson, second by Member Miller to approve the second reading of
Ordinance 465. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,
Hansen, Pinsonneault. Against: None. Motion passed.

XII. A. New Business. Kaleidoscope guests. Mayor Ellefson volunteered.

B. Approve Resolution 2016-01-01 — Real Property Sale Protocol.

Motion by Member Pinsonneault, second by Member Hansen to approve Resolution 2016-
01-01. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

C. Approve Resolution 2016-01-02 — Sale of Real Property to Camdele.

Motion by Member Triplett, second by Member Robertson to approve Resolution 2016-01-
02. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,

Pinsonneault. Against: None. Motion passed.

D. First Reading — Ordinance 460 — Nuisance Ordinance. The council discussed ways to
address the nuisances without being a burden to the residents.
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Motion by Member Pinsonneault, second by Member Robertson to remove the playhouses
from the ordinance. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,
Hansen, Pinsonneault. Against: None. Motion passed.

Motion by Member Pinsonneault, second by Member Miller to allow ice houses to be
parked in the front yard from December 15 — March 15 as long as a waiver is signed by the
neighbors on each side and three across the street. Members voting for: Hintz, Robertson,
Miller, Triplett, Hansen, Pinsonneault. Against: Rosenberger. Motion passed.

Members voting for the First Reading of Ordinance 460: Hintz, Robertson, Rosenberger,
Miller, Triplett, Hansen, Pinsonneault. Against: None. The first reading of Ordinance 460
passed.

E. Private Sewers. Mayor Ellefson requested that the Administrator look at drafting an
ordinance that designates private water / sewer at the point of the property line instead of where
it connects to the city service.

Motion by Member Pinsonneault, second by Member Triplett to direct the Administrator
to bring back an ordinance designating the point of ownership of the water / sewer services.
Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

F. Closed session — Evaluate the Performance of an Individual Subject to Council
Authority — Administrator Annual Review.

Motion by Member Robertson, second by Member Hintz to close the meeting at 8:07 p.m.
Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

Motion by Member Miller, second by Member Robertson to re — open the meeting at 8:15
p-m. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett, Hansen,
Pinsonneault. Against: None. Motion passed.

XIII. Motion by Member Hansen, second by Member Rosenberger to adjourn the meeting
at 8:16 p.m. Members voting for: Hintz, Robertson, Rosenberger, Miller, Triplett,

Hansen, Pinsonneault. Against: None. Motion passed.

Respectfully submitted,
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James Leiman Jim Ellefson
Administrator / Clerk / Treasurer Mayor



12/31/2015

Fund
General Fund

Special Revenue Funds:

TIF District 2-1 Redevelopment

TIF District 2-2 Housing

TIF District 2-3 Housing

Ada Revitalization Project '88 Revolving Loan
2015 Revolving Loan Account

Ada Economic Development Revolving Loan
Library

Community Center Maintenance Fund
Recreation Development Fund

Long Term Designated Capital

Public Works

Capital Project - Highway 9

Capital Project - Emergency Services Building
Capital Project - Lift Station / Force Main Project
Capital Project - New Well

Debt Service Funds:

2008 Lease Purchase Fire Hall

2003 G. O. Improvement Bonds (Street Project)
1999 G. O. Water / Sewer Rev Bonds

2000 G. O. Improvement Bonds

Enterprise Funds:
Water and Sewer Fund
Electric Utility

Hospital

Liquor

Total - All Funds

Frandsen Bank - Checking

Frandsen Bank - Savings

Frandsen Bank - Money Market - general
Frandsen Bank - Money Market - LT Des
Frandsen Bank - Fire Insurance Proceeds
Frandsen Bank - CD's

Bank of the West Money Market (General)
Bank of the West Money Market (Bridges)
BancWest Investment Services (Bridges)
BancWest Investment Services (Maintenance Funds)
BancWest Investment Services (General)
BancWest Investment Services (LT Des Cap)

Total Balances 12-31-2015

Interim Combined Statement of Cash and Investments

Cash Balance
11/30/2015
(550,916.43)
0.00

0.00
77,620.70
17,223.88

6,617.17
(5,100.00)
82,121.64
(32,643.91)
(287,217.26)
(5,226.59)
234,741.53
33,242.72
0.00

0.00
(101,170.60)
0.00

0.00

56,129.48
72,417.73
0.00
1,230.08
0.00

(473,334.63)
667,017.01
256,010.34
276,463.49
325,226.35

Investment Balance
11/30/2015

367,170.77

0.00
0.38

3,568.70
40,566.63
696,487.52
40,000.00
613,602.89
4,690.92

0.00

3,539.73

82,914.83
10,179.15
599,908.77
1,237.75
2,463,868.04

December
Cash Debits

458,373.79

0.00
14,419.98
0.00
0.00
528.54
661.51
1,002.50
6,217.40
0.00
0.00
0.00

266,975.04
0.00

8,082.00
0.00

0.00

219,471.73
140,250.69
23,412.89
56,776.30
1,196,172.37

December
Cash Credits
275,628.86

14,419.98
0.00

0.00

0.00
1,631.20
1,358.99
5,967.26
7,783.58
0.00

0.00

142,703.85
0.00

8,082.00
0.00

0.00

278,962.54
109,747.52
20,535.00
53,879.92
920,700.70

December
Invest Debits

December Balance
12/31/2015
(1,000.73)
0.00
0.00
0.00
63,200.72
31,643.86
0.00 6,617.55
(5,100.00)
84,587.68
7,225.24
404,305.50
33,207.23
0.22 848,344.64
37,933.64
0.00
0.00
23,100.59
0.00
0.00
0.00
56,129.48
75,957.46
0.00
1,230.08
0.00
0.00
(449,910.61)
707,699.33
15.74 858,812.74
280,597.62
3,064,582.02

Invest Credits

15.96 0.00

570363.72
15,072.11
0.00
25,913.01
10.00
478,000.00
0.00
185,330.39
599,831.13
700,613.73
269,394.69
220,053.24

3,064,582.02



CITY OF ADA 01/28/16 4::0 Pl\i
*Revenue Guideline age

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Account Descr Budget 2015 Amt Amt YTD Balance Budget
FUND 101 General Fund
R 101-31000 Property Taxes-Current $302,682.00 $0.00 $289,709.11 $12,972.89 95.71%
R 101-31200 Property Taxes-Delinque $10,000.00 $0.00 $13,389.25 -$3,389.25  133.89%
R 101-32100 Business Licenses $3,000.00 $12.00 $3,190.34 -$190.34  106.34%
R 101-32200 Non-business Licenses $500.00 $0.00 $538.00 -$38.00 107.60%
R 101-32210 Non-business Lic- Bldg $5,000.00 $0.00 $9,599.74 -$4,599.74  191.99%
R 101-33160 Fed.Emerg.Mgmt.Agenc $0.00 $0.00 $0.00 $0.00 0.00%
R 101-33161 Federal Grant $0.00 $0.00 $0.00 $0.00 0.00%
R 101-33400 State Emerg.Mgmt.Agen $0.00 $0.00 $0.00 $0.00 0.00%
R 101-33401 Local Government Aid $615,616.00 $307,808.00 $615,616.00 $0.00 100.00%
R 101-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 101-33404 PERA Aid $3,353.00 $1,676.50 $3,353.00 $0.00 100.00%
R 101-33422 State Aid- Fire $23,073.00 $0.00 $41,520.53 -$18,447.53  179.95%
R 101-33423 State Aid- Police $14,115.00 $0.00 $23,926.82 -$9,811.82  169.51%
R 101-33424 State Grant $0.00 $0.00 $0.00 $0.00 0.00%
R 101-34109 General Government- Mi $4,500.00 $220.00 $33,869.31 -$29,369.31  752.65%
R 101-34206 Fire Contract Fees $22,807.00 $0.00 $17,044.14 $5,762.86 74.73%
R 101-34207 Fire Calls $3,000.00 $0.00 $2,150.00 $850.00 71.67%
R 101-34208 Fire Misc $9,000.00 $8,666.20 $32,716.10 -$23,716.10 363.51%
R 101-34210 Police- Miscellaneous $2,000.00 $0.00 $3,004.82 -$1,004.82  150.24%
R 101-34301 Street Department- Misc $12,000.00 $13,415.50 $41,784.78 -$29,784.78  348.21%
R 101-34403 Garbage Collection Char $166,806.00 $12,497.63 $149,753.29 $17,052.71 89.78%
R 101-34720 Swimming Pool Sales $60,000.00 $8,300.92 $104,505.96 -$44,505.96 174.18%
R 101-34721 Racquetball Court Sales $35,000.00 $1,030.64 $22,154.30 $12,845.70 63.30%
R 101-34722 Comm. Ctr. Facility Rent $700.00 $71.11 $1,564.20 -$864.20 223.46%
R 101-34723 Comm. Ctr. Vending Sal $1,000.00 $3.51 $696.42 $303.58 69.64%
R 101-34724 Comm. Ctr. Merchandis $1,000.00 $0.00 $341.61 $658.39 34.16%
R 101-34725 Comm. Ctr. Weight Roo $0.00 $0.00 $0.00 $0.00 0.00%
R 101-34726 Recreation-Miscellaneou $0.00 $0.00 $0.00 $0.00 0.00%
R 101-34727 Advertising Revenue $3,360.00 $0.00 $480.00 $2,880.00 14.29%
R 101-34940 Cemetery Lot Sales $2,000.00 $700.00 $5,900.00 -$3,900.00 295.00%
R 101-34945 Lot Sales $7,000.00 $0.00 $28,939.26 -$21,939.26  413.42%
R 101-34950 Cable TV Franchise Fee $9,800.00 $0.00 $7,122.24 $2,677.76 72.68%
R 101-35101 Civil Court Fines $6,000.00 $556.57 $5,729.39 $270.61 95.49%
R 101-36100 Special Assessments R $1,500.00 $0.00 $6,173.30 -$4,673.30  411.55%
R 101-36110 Special Assessments P $0.00 $0.00 $0.00 $0.00 0.00%
R 101-36200 Transfers In $233,772.00 $0.00 $0.00 $233,772.00 0.00%
R 101-36210 Interest $20,000.00 $4.15 $564.10 $19,435.90 2.82%
R 101-36222 Dividends $0.00 $10,495.01 $10,495.01 -$10,495.01 0.00%
R 101-36235 Donations - Comm Cent $0.00 $11,152.50 $21,207.50 -$21,207.50 0.00%
R 101-37460 Penalties $0.00 $0.00 $0.00 $0.00 0.00%
R 101-39203 Contribution From Liquo $10,000.00 $0.00 $0.00 $10,000.00 0.00%
R 101-39206 Cash Carryover $0.00 $0.00 $0.00 $0.00 0.00%
R 101-39211 Collection of Bad Debt $0.00 $0.00 $0.00 $0.00 0.00%
R 101-39320 Unrealized Gain on Inve $0.00 $0.00 $0.00 $0.00 0.00%
FUND 101 General Fund $1,588,584.00 $376,610.24 $1,497,038.52 $91,545.48 94.24%
FUND 201 TIF District 2-2 Housing
R 201-31000 Property Taxes-Current $15,000.00 -$14,419.98 $22,539.66 -$7,539.66  150.26%
R 201-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%

R 201-36100 Special Assessments R $0.00 $0.00 $0.00 $0.00 0.00%



CITY OF ADA 01/28/16 4::0 Pl\g
*Revenue Guideline age

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Account Descr Budget 2015 Amt Amt YTD Balance Budget
R 201-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 201-39310 Bond Proceeds $0.00 $0.00 $0.00 $0.00 0.00%
FUND 201 TIF District 2-2 Housing $15,000.00 -$14,419.98 $22,539.66 -$7,539.66  150.26%
FUND 203 TIF District 2-3 Housing
R 203-31000 Property Taxes-Current $0.00 $14,419.98 $28,839.96  -$28,839.96 0.00%
R 203-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 203-36100 Special Assessments R $0.00 $0.00 $0.00 $0.00 0.00%
R 203-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 203-39310 Bond Proceeds $0.00 $0.00 $0.00 $0.00 0.00%
FUND 203 TIF District 2-3 Housing $0.00 $14,419.98 $28,839.96 -$28,839.96 0.00%
FUND 206 ARP 88 Relvolving Loan Fund
R 206-36101 Loan Payback $0.00 $0.00 $4,611.29 -$4,611.29 0.00%
R 206-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%
R 206-36210 Interest $0.00 $0.00 $1.13 -$1.13 0.00%
R 206-39206 Cash Carryover $0.00 $0.00 $0.00 $0.00 0.00%
FUND 206 ARP 88 Relvolving Loan Fund $0.00 $0.00 $4,612.42 -$4,612.42 0.00%
FUND 207 2015 Revolving Loan Account
R 207-33161 Federal Grant $0.00 $0.00 $9,900.00 -$9,900.00 0.00%
R 207-36101 Loan Payback $0.00 $0.00 $0.00 $0.00 0.00%
R 207-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%
R 207-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
FUND 207 2015 Revolving Loan Account $0.00 $0.00 $9,900.00 -$9,900.00 0.00%
FUND 208 Ada EDA Revolving Loan Fund
R 208-31000 Property Taxes-Current $0.00 $0.00 $0.00 $0.00 0.00%
R 208-31200 Property Taxes-Delinque $0.00 $0.00 $0.00 $0.00 0.00%
R 208-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 208-36101 Loan Payback $10,000.00 $528.54 $8,223.93 $1,776.07 82.24%
R 208-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%
R 208-36210 Interest $0.00 $0.00 $0.00 $0.00 0.00%
R 208-36220 Income fm Land Sale/Le $0.00 $0.00 $0.00 $0.00 0.00%
R 208-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 208-39204 Contribution From W & $0.00 $0.00 $0.00 $0.00 0.00%
R 208-39206 Cash Carryover $0.00 $0.00 $0.00 $0.00 0.00%
FUND 208 Ada EDA Revolving Loan Fund $10,000.00 $528.54 $8,223.93 $1,776.07 82.24%
FUND 211 Library Fund
R 211-31000 Property Taxes-Current $0.00 $0.00 $10,626.95  -$10,626.95 0.00%
R 211-31200 Property Taxes-Delinque $0.00 $0.00 $496.39 -$496.39 0.00%
R 211-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 211-36210 Interest $0.00 $0.00 $0.00 $0.00 0.00%
R 211-36222 Dividends $0.00 $264.56 $264.56 -$264.56 0.00%
R 211-36230 Donations $0.00 $0.00 $0.00 $0.00 0.00%

R 211-39206 Cash Carryover $0.00 $0.00 $0.00 $0.00 0.00%



CITY OF ADA 01/28/16 4::0 Pl\g
*Revenue Guideline age

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Account Descr Budget 2015 Amt Amt YTD Balance Budget
FUND 211 Library Fund $0.00 $264.56 $11,387.90 -$11,387.90 0.00%
FUND 212 TIF District 4-4 Industrial
R 212-31000 Property Taxes-Current $0.00 $0.00 $0.00 $0.00 0.00%
FUND 212 TIF District 4-4 Industrial $0.00 $0.00 $0.00 $0.00 0.00%
FUND 225 Community Ctr Maintenance Fund
R 225-36210 Interest $10,000.00 $0.00 $0.00 $10,000.00 0.00%
R 225-36235 Donations - Comm Cent $0.00 $0.00 $0.00 $0.00 0.00%
R 225-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
FUND 225 Community Ctr Maintenance Fu $10,000.00 $0.00 $0.00 $10,000.00 0.00%
FUND 226 Recreation Development Fund
R 226-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%
R 226-36210 Interest $0.00 $0.00 $0.00 $0.00 0.00%
R 226-36230 Donations $0.00 $0.00 $0.00 $0.00 0.00%
R 226-36235 Donations - Comm Cent $0.00 $0.00 $0.00 $0.00 0.00%
R 226-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
FUND 226 Recreation Development Fund $0.00 $0.00 $0.00 $0.00 0.00%
FUND 400 Long Term Designated Cap Fund
R 400-31000 Property Taxes-Current $45,000.00 $0.00 $43,076.15 $1,923.85 95.72%
R 400-31200 Property Taxes-Delinque $0.00 $0.00 $2,027.38 -$2,027.38 0.00%
R 400-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 400-36100 Special Assessments R $0.00 $0.00 $0.00 $0.00 0.00%
R 400-36200 Transfers In $95,100.00 $0.00 $0.00 $95,100.00 0.00%
R 400-36210 Interest $0.00 $0.22 $486.99 -$486.99 0.00%
R 400-36223 Township Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 400-36230 Donations $0.00 $0.00 $0.00 $0.00 0.00%
R 400-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 400-39310 Bond Proceeds $0.00 $0.00 $0.00 $0.00 0.00%
FUND 400 Long Term Designated Cap Fun $140,100.00 $0.22 $45,590.52 $94,509.48 32.54%
FUND 402 Capital Project-Em Servic Bldg
R 402-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%
R 402-36210 Interest $0.00 $0.00 $0.00 $0.00 0.00%
R 402-36223 Township Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 402-36295 Miscellaneous Revenue $0.00 $0.00 $0.00 $0.00 0.00%
R 402-39310 Bond Proceeds $0.00 $0.00 $0.00 $0.00 0.00%
FUND 402 Capital Project-Em Servic Bldg $0.00 $0.00 $0.00 $0.00 0.00%
FUND 406 Public Works Fund
R 406-31000 Property Taxes-Current $0.00 $0.00 $5,935.44 -$5,935.44 0.00%
R 406-31200 Property Taxes-Delinque $0.00 $0.00 $286.56 -$286.56 0.00%
R 406-33402 Homestead & Ag Credit $0.00 $0.00 $0.00 $0.00 0.00%
R 406-36100 Special Assessments R $0.00 $0.00 $0.00 $0.00 0.00%
R 406-36110 Special Assessments P $0.00 $0.00 $0.00 $0.00 0.00%

R 406-36200 Transfers In $0.00 $0.00 $0.00 $0.00 0.00%



Account Descr

R 406-36210 Interest
R 406-36295 Miscellaneous Revenue
R 406-39206 Cash Carryover

FUND 406 Public Works Fund

FUND 415 Capital Project-Hwy 9
R 415-33161 Federal Grant
R 415-36200 Transfers In
R 415-36210 Interest
R 415-39310 Bond Proceeds

FUND 415 Capital Project-Hwy 9

FUND 416 Capital Project-Lift St/F Main
R 416-33161 Federal Grant
R 416-33400 State Emerg.Mgmt.Agen
R 416-36200 Transfers In
R 416-36210 Interest
R 416-36295 Miscellaneous Revenue

FUND 416 Capital Project-Lift St/F Main

FUND 417 Capital Project-CreameryDemo
R 417-36200 Transfers In
R 417-36210 Interest
R 417-36295 Miscellaneous Revenue

FUND 417 Capital Project-CreameryDemo

FUND 418 Capital Project - New Well
R 418-36200 Transfers In
R 418-36210 Interest
R 418-36295 Miscellaneous Revenue

FUND 418 Capital Project - New Well

FUND 505 08 Lease Purchase Fire Hall
R 505-36200 Transfers In
R 505-36210 Interest
R 505-36223 Township Revenue
R 505-39206 Cash Carryover
R 505-39310 Bond Proceeds

FUND 505 08 Lease Purchase Fire Hall

FUND 507 03 G.O. Improv Bonds-Street
R 507-31000 Property Taxes-Current
R 507-31200 Property Taxes-Delinque
R 507-36100 Special Assessments R
R 507-36110 Special Assessments P
R 507-36200 Transfers In
R 507-36210 Interest
R 507-39206 Cash Carryover

CITY OF ADA

*Revenue Guideline

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Budget 2015 Amt Amt YTD Balance Budget
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $6,222.00 -$6,222.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $141,484.70 -$141,484.70 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $195,720.98 $579,160.91 -$579,160.91 0.00%
$0.00 $195,720.98 $720,645.61 -$720,645.61 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$34,724.00 $0.00 $0.00 $34,724.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$16,975.00 $0.00 $18,094.63 -$1,119.63  106.60%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$51,699.00 $0.00 $18,094.63 $33,604.37 35.00%
$57,818.00 $0.00 $44,475.65 $13,342.35 76.92%
$0.00 $0.00 $4,979.06 -$4,979.06 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $385.11 -$385.11 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%

01/28/16 4:40 PM
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Account Descr

R 507-39310 Bond Proceeds

FUND 507 03 G.O. Improv Bonds-Street

FUND 508 00 G.O. Improvement Bonds

R 508-31000 Property Taxes-Current
R 508-31200 Property Taxes-Delinque
R 508-33402 Homestead & Ag Credit
R 508-36100 Special Assessments R
R 508-36110 Special Assessments P
R 508-36210 Interest

R 508-39206 Cash Carryover

R 508-39310 Bond Proceeds

FUND 508 00 G.O. Improvement Bonds

FUND 602 Water & Sewer Fund

R 602-31000 Property Taxes-Current

R 602-33160 Fed.Emerg.Mgmt.Agenc
R 602-33400 State Emerg.Mgmt.Agen
R 602-34401 Sewer Collections

R 602-34402 Sump Pump/Roof Drain

R 602-34408 Water & Sewer Miscella
R 602-36100 Special Assessments R

R 602-36110 Special Assessments P

R 602-36200 Transfers In

R 602-36205 Contributed Capital

R 602-36210 Interest

R 602-36221 Miscellaneous Rents

R 602-36222 Dividends

R 602-36223 Township Revenue

R 602-37110 Water Sales

R 602-37111 Remote Water Meter Co
R 602-37112 Utility Sales to City - Wa
R 602-37117 Utility Sales to City-Sew
R 602-37460 Penalties

R 602-37489 Customer Merch. Sales

R 602-37491 Customer Labor Sales -

R 602-39310 Bond Proceeds

FUND 602 Water & Sewer Fund

FUND 604 Electric Utilities Fund

R 604-33400 State Emerg.Mgmt.Agen
R 604-34110 Electric Miscellaneous

R 604-36200 Transfers In

R 604-36210 Interest

R 604-36222 Dividends

R 604-37110 Water Sales

R 604-37111 Remote Water Meter Co
R 604-37112 Utility Sales to City - Wa
R 604-37113 Utility Sales to City - Ele
R 604-37114 Power for Pumping (City

CITY OF ADA
*Revenue Guideline

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Budget 2015 Amt Amt YTD Balance Budget
$0.00 $0.00 $0.00 $0.00 0.00%
$57,818.00 $0.00 $49,839.82 $7,978.18 86.20%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $1,230.08 -$1,230.08 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $1,230.08 -$1,230.08 0.00%
$0.00 $0.00 $3,253.08 -$3,253.08 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$234,400.00 $19,441.42 $244,139.30 -$9,739.30  104.16%
$1,200.00 $0.00 $1,050.00 $150.00 87.50%
$0.00 $0.00 $0.00 $0.00 0.00%
$2,200.00 $0.00 $0.00 $2,200.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $2,052.56 $2,052.56 -$2,052.56 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$353,572.00 $28,802.78 $387,099.59 -$33,527.59  109.48%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $871,643.36 -$871,643.36 0.00%
$591,372.00 $50,296.76  $1,509,237.89 -$917,865.89 255.21%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $2,211.79 -$2,211.79 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $1,637.09 $1,637.09 -$1,637.09 0.00%
$0.00 $0.00 $43.90 -$43.90 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $48.02 -$48.02 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%

01/28/16 4:40 PM



Account Descr

R 604-37410 Residential Electric Sale
R 604-37420 Water Heating Sales

R 604-37430 Commercial Electric Sal
R 604-37440 Industrial Electrical Sale
R 604-37450 Off Peak Heat Sales

R 604-37460 Penalties

R 604-37471 Yard Light Rental

R 604-37480 Connect Fees

R 604-37489 Customer Merch. Sales
R 604-37490 Customer Merch. Sales
R 604-37491 Customer Labor Sales -
R 604-37492 Customer Labor Sales -
R 604-37495 Equipment Rental

R 604-37600 Collection of Bad Debt
R 604-39206 Cash Carryover

FUND 604 Electric Utilities Fund

FUND 607 Hospital Fund

R 607-36200 Transfers In

R 607-36210 Interest

R 607-36222 Dividends

R 607-36295 Miscellaneous Revenue
R 607-36297 Principle

R 607-36298 Interest

R 607-37750 Hospital Collections

FUND 607 Hospital Fund

FUND 609 Liquor Fund

R 609-31000 Property Taxes-Current
R 609-31200 Property Taxes-Delinque
R 609-33161 Federal Grant

R 609-34724 Comm. Ctr. Merchandis
R 609-36200 Transfers In

R 609-36210 Interest

R 609-36220 Income fm Land Sale/Le
R 609-36222 Dividends

R 609-36295 Miscellaneous Revenue
R 609-37460 Penalties

R 609-37811 Off Sale Liquor

R 609-37812 Off Sale Beer

R 609-37814 Miscellaneous Incl Soft
R 609-37820 Juke Box

R 609-37911 On Sale Liquor

R 609-37912 On Sale Beer

R 609-37915 Cigarettes

R 609-37916 Sale of Property

R 609-37950 Deposits & Refunds

R 609-39206 Cash Carryover

FUND 609 Liquor Fund

CITY OF ADA

*Revenue Guideline

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Budget 2015 Amt Amt YTD Balance Budget
$759,200.00 $122,223.83 $991,508.57 -$232,308.57  130.60%
$25,870.00 $1,877.63 $24,464.16 $1,405.84 94.57%
$549,635.00 $0.00 $304,705.97  $244,929.03 55.44%
$303,348.00 $0.00 $162,405.38  $140,942.62 53.54%
$249,890.00 $15,970.51 $149,063.75  $100,826.25 59.65%
$23,500.00 $30.00 $13,660.84 $9,839.16 58.13%
$2,170.00 $194.99 $2,216.38 -$46.38  102.14%
$1,600.00 $285.00 $2,430.00 -$830.00 151.88%
$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%
$1,915,213.00 $142,219.05 $1,654,395.85  $260,817.15 86.38%
$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $15.74 $171.02 -$171.02 0.00%

$0.00 $13,175.39 $13,175.39  -$13,175.39 0.00%

$0.00 $0.00 $166,143.23 -$166,143.23 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $13,191.13 $179,489.64 -$179,489.64 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.04 -$0.04 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%
$600.00 $0.00 $0.00 $600.00 0.00%
$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%
$4,500.00 $250.40 $4,709.40 -$209.40 104.65%
$0.00 $592.39 $592.39 -$592.39 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%
$300.00 $30.00 $89.85 $210.15 29.95%
$97,300.00 $13,571.39 $106,451.89 -$9,151.89  109.41%
$270,000.00 $21,913.23 $259,997.85 $10,002.15 96.30%
$30,000.00 $2,358.04 $31,842.26 -$1,842.26  106.14%
$500.00 $170.50 $780.18 -$280.18  156.04%
$40,000.00 $3,261.97 $30,140.10 $9,859.90 75.35%
$85,000.00 $6,267.81 $61,530.34 $23,469.66 72.39%
$3,000.00 $225.92 $2,667.36 $332.64 88.91%
$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%
$531,200.00 $48,641.65 $498,801.66 $32,398.34 93.90%

01/28/16 4:40 PM



Account Descr

FILTER: None

CITY OF ADA
*Revenue Guideline

Current Period: December 2015

2015 YTD December 2015 YTD % of YTD
Budget 2015 Amt Amt YTD Balance Budget

$4,910,986.00 $827,473.13  $6,266,090.09 -$1,355,104.09  127.59%

01/28/16 4:40 PM
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CITY OF ADA 01/28/16 4:38 PM
*Expenditure Guideline-No Enc®© Page !
Current Period: December 2015
2015 2015 December 2015 % of YTD
YTD Budget YTD Amt MTD Amt YTD Balance Budget
General Fund
Mayor & Council
Active E 101-41-4130-103 Salaries - Part Tim $25,200.00 $25,115.59 $2,100.00 $84.41 99.67%
Active E 101-41-4130-122 FICA Contribution $1,562.00 $1,546.90 $130.20 $15.10 99.03%
Active E 101-41-4130-125 Medicare Contribut $366.00 $362.25 $30.49 $3.75 98.98%
Active E 101-41-4130-201 Office Supplies $200.00 $424.51 $0.00 -$224.51 212.26%
Active E 101-41-4130-331 Registration Fees- $500.00 $630.00 $0.00 -$130.00 126.00%
Active E 101-41-4130-332 Mileage and Meal $500.00 $977.12 $0.00 -$477.12 195.42%
Active E 101-41-4130-333 Hotel/Motel Expen $500.00 $401.39 $0.00 $98.61 80.28%
Active E 101-41-4130-340 Advertising $5,500.00 $6,244.45 $199.88 -$744.45 113.54%
Active E 101-41-4130-350 Printing & Publishi $3,500.00 $1,615.84 $0.00 $1,884.16 46.17%
Active E 101-41-4130-361 Insurance -Liab/Pr $300.00 $572.76 $123.78 -$272.76 190.92%
Active E 101-41-4130-362 Insurance - Work $200.00 $70.00 $0.00 $130.00 35.00%
Active E 101-41-4130-364 Bond Insurance $0.00 $100.00 $0.00 -$100.00 0.00%
Active E 101-41-4130-432 Dues and Subscrip $2,600.00 $2,788.15 $0.00 -$188.15  107.24%
Active E 101-41-4130-433 Miscellaneous Exp $2,000.00 $2,404.87 $0.00 -$404.87 120.24%
Active E 101-41-4130-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Mayor & Council $42,928.00 $43,253.83 $2,584.35 -$325.83 100.76%
City Clerk
Active E 101-41-4140-101 Salaries - Full Tim $115,139.00 $107,433.82 $9,518.65 $7,705.18 93.31%
Active E 101-41-4140-102 Salaries - Overtim $0.00 $236.45 $0.00 -$236.45 0.00%
Active E 101-41-4140-104 Salaries - Tempor $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4140-121 PERA Contribution $12,339.00 $11,913.93 $991.46 $425.07 96.56%
Active E 101-41-4140-122 FICA Contribution $10,552.00 $9,987.63 $890.72 $564.37 94.65%
Active E 101-41-4140-125 Medicare Contribut $2,468.00 $2,335.84 $208.30 $132.16 94.65%
Active E 101-41-4140-131 Health/Dental Cont $32,201.00 $28,764.52 $2,420.97 $3,436.48 89.33%
Active E 101-41-4140-201 Office Supplies $1,500.00 $417.86 $0.00 $1,082.14 27.86%
Active E 101-41-4140-221 Repair & Maintena $300.00 $0.00 $0.00 $300.00 0.00%
Active E 101-41-4140-309 Software Assistan $2,500.00 $5,484.23 $0.00 -$2,984.23 219.37%
Active E 101-41-4140-314 Professional Servi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4140-321 Telephone $4,450.00 $3,967.29 $290.52 $482.71 89.15%
Active E 101-41-4140-322 Postage $1,600.00 $2,666.32 $419.99 -$1,066.32 166.65%
Active E 101-41-4140-331 Registration Fees- $1,500.00 $495.00 $0.00 $1,005.00 33.00%
Active E 101-41-4140-332 Mileage and Meal $1,500.00 $713.05 $0.00 $786.95 47.54%
Active E 101-41-4140-333 Hotel/Motel Expen $1,500.00 $522.96 $0.00 $977.04 34.86%
Active E 101-41-4140-361 Insurance -Liab/Pr $1,000.00 $2,814.81 $674.21 -$1,814.81  281.48%
Active E 101-41-4140-362 Insurance - Work $900.00 $807.93 $0.00 $92.07 89.77%
Active E 101-41-4140-432 Dues and Subscrip $800.00 $35.00 $0.00 $765.00 4.38%
Active E 101-41-4140-433 Miscellaneous Exp $9,100.00 $10,121.24 $0.00 -$1,021.24  111.22%
Active E 101-41-4140-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total City Clerk $199,349.00 $188,717.88 $15,414.82 $10,631.12 94.67%
Elections
Active E 101-41-4141-106 Salaries - Contract $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4141-201 Office Supplies $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4141-221 Repair & Maintena $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4141-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4141-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Elections $0.00 $0.00 $0.00 $0.00 0.00%
Auditing
Active E 101-41-4154-301 Auditing & Accoun $14,500.00 $13,800.00 $0.00 $700.00 95.17%
Total Auditing $14,500.00 $13,800.00 $0.00 $700.00 95.17%

Assessing
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Active E 101-41-4155-310 Assessing $7,700.00 $7,462.00 $0.00 $238.00 96.91%
Total Assessing $7,700.00 $7,462.00 $0.00 $238.00 96.91%
Legal
Active E 101-41-4161-304 Legal Fees $45,000.00 $28,027.36 $1,139.33 $16,972.64 62.28%
Total Legal $45,000.00 $28,027.36 $1,139.33 $16,972.64 62.28%
Planning/Zoning/Building Insp
Active E 101-41-4191-106 Salaries - Contract $10,000.00 $10,666.68 $888.89 -$666.68  106.67%
Active E 101-41-4191-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4191-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4191-314 Professional Servi $0.00 $800.00 $800.00 -$800.00 0.00%
Active E 101-41-4191-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4191-433 Miscellaneous Exp $200.00 $7.75 $7.75 $192.25 3.88%
Total Planning/Zoning/Building Insp $10,200.00 $11,474.43 $1,696.64 -$1,274.43  112.49%
City Hall
Active E 101-41-4194-103 Salaries - Part Tim $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4194-201 Office Supplies $4,000.00 $2,184.18 $148.59 $1,815.82 54.60%
Active E 101-41-4194-221 Repair & Maintena $1,800.00 $980.66 $0.00 $819.34 54.48%
Active E 101-41-4194-361 Insurance -Liab/Pr $500.00 $286.76 $60.17 $213.24 57.35%
Active E 101-41-4194-362 Insurance - Work $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4194-380 Utilities $0.00 $2,634.64 $322.90 -$2,634.64 0.00%
Active E 101-41-4194-433 Miscellaneous Exp $1,000.00 $1,086.26 $0.00 -$86.26 108.63%
Active E 101-41-4194-442 Bad Debt $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-41-4194-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total City Hall $7,300.00 $7,172.50 $531.66 $127.50 98.25%
Police
Active E 101-42-4210-101 Salaries - Full Tim $145,201.00 $146,294.78 $14,185.85 -$1,093.78 100.75%
Active E 101-42-4210-102 Salaries - Overtim $23,700.00 $35,926.76 $2,015.21 -$12,226.76 151.59%
Active E 101-42-4210-103 Salaries - Part Tim $24,950.00 $25,508.88 $2,647.75 -$558.88 102.24%
Active E 101-42-4210-104 Salaries - Tempor $7,000.00 $3,151.51 $125.40 $3,848.49 45.02%
Active E 101-42-4210-121 PERA Contribution $28,174.00 $31,255.87 $2,493.54 -$3,081.87 110.94%
Active E 101-42-4210-122 FICA Contribution $1,994.00 $1,716.32 $166.32 $277.68 86.07%
Active E 101-42-4210-125 Medicare Contribut $2,915.00 $3,003.32 $270.43 -$88.32 103.03%
Active E 101-42-4210-131 Health/Dental Cont $54,100.00 $47,090.72 $4,097.99 $7,009.28 87.04%
Active E 101-42-4210-201 Office Supplies $3,500.00 $3,277.92 $166.42 $222.08 93.65%
Active E 101-42-4210-212 Gas & OIl $10,000.00 $6,901.58 $589.05 $3,098.42 69.02%
Active E 101-42-4210-221 Repair & Maintena $4,000.00 $3,860.14 $198.41 $139.86 96.50%
Active E 101-42-4210-321 Telephone $6,000.00 $5,566.56 $414.42 $433.44 92.78%
Active E 101-42-4210-331 Registration Fees- $2,500.00 $2,350.00 $525.00 $150.00 94.00%
Active E 101-42-4210-332 Mileage and Meal $4,000.00 $3,865.93 $168.78 $134.07 96.65%
Active E 101-42-4210-333 Hotel/Motel Expen $3,000.00 $2,851.35 $139.84 $148.65 95.05%
Active E 101-42-4210-350 Printing & Publishi $1,000.00 $604.80 $0.00 $395.20 60.48%
Active E 101-42-4210-361 Insurance -Liab/Pr $1,500.00 $4,537.69 $1,054.11 -$3,037.69  302.51%
Active E 101-42-4210-362 Insurance - Work $5,000.00 $5,618.11 $0.00 -$618.11 112.36%
Active E 101-42-4210-380 Utilities $5,300.00 $3,068.27 $322.31 $2,231.73 57.89%
Active E 101-42-4210-412 Building Rent $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4210-432 Dues and Subscrip $11,500.00 $13,206.95 $0.00 -$1,706.95 114.84%
Active E 101-42-4210-433 Miscellaneous Exp $6,000.00 $3,723.62 $155.00 $2,276.38 62.06%
Active E 101-42-4210-438 State Aid Payment $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4210-570 Capital Outlay $5,000.00 $4,550.78 $1,077.10 $449.22 91.02%
Active E 101-42-4210-575 Lease Purchase $0.00 $0.00 $0.00 $0.00 0.00%
Total Police $356,334.00 $357,931.86 $30,812.93 -$1,597.86 100.45%

Fire



CITY OF ADA 01/28/16 4:38 PM
*Expenditure Guideline-No Enc®© Page?
Current Period: December 2015
2015 2015 December 2015 % of YTD
YTD Budget YTD Amt MTD Amt YTD Balance Budget
Active E 101-42-4220-101 Salaries - Full Tim $23,000.00 $20,890.00 $20,890.00 $2,110.00 90.83%
Active E 101-42-4220-103 Salaries - Part Tim $12,700.00 $12,686.03 $1,304.11 $13.97 99.89%
Active E 101-42-4220-121 PERA Contribution $921.00 $934.10 $78.10 -$13.10 101.42%
Active E 101-42-4220-122 FICA Contribution $787.00 $2,055.53 $1,374.43 -$1,268.53 261.19%
Active E 101-42-4220-125 Medicare Contribut $184.00 $480.68 $321.46 -$296.68 261.24%
Active E 101-42-4220-201 Office Supplies $250.00 $282.90 $126.13 -$32.90 113.16%
Active E 101-42-4220-210 Misc Operating Su $750.00 $92.97 $80.59 $657.03 12.40%
Active E 101-42-4220-212 Gas & Oil $2,300.00 $1,138.19 $42.35 $1,161.81 49.49%
Active E 101-42-4220-217 Fire Training Mater $1,500.00 $484.66 $384.66 $1,015.34 32.31%
Active E 101-42-4220-221 Repair & Maintena $3,000.00 $1,570.47 $1,145.42 $1,429.53 52.35%
Active E 101-42-4220-228 Repair & Maintena $4,500.00 $11,219.82 $621.98 -$6,719.82 249.33%
Active E 101-42-4220-301 Auditing & Accoun $750.00 $1,500.00 $0.00 -$750.00 200.00%
Active E 101-42-4220-315 HAZMAT Team $2,234.00 $2,234.00 $0.00 $0.00 100.00%
Active E 101-42-4220-321 Telephone $600.00 $1,091.29 $32.75 -$491.29 181.88%
Active E 101-42-4220-331 Registration Fees- $1,000.00 $2,535.00 $0.00 -$1,535.00 253.50%
Active E 101-42-4220-332 Mileage and Meal $1,000.00 $1,523.75 $74.75 -$523.75 152.38%
Active E 101-42-4220-333 Hotel/Motel Expen $1,000.00 $1,919.40 $0.00 -$919.40 191.94%
Active E 101-42-4220-350 Printing & Publishi $200.00 $147.08 $0.00 $52.92 73.54%
Active E 101-42-4220-361 Insurance -Liab/Pr $2,800.00 $4,389.86 $1,038.50 -$1,589.86  156.78%
Active E 101-42-4220-362 Insurance - Work $3,200.00 $2,738.00 $0.00 $462.00 85.56%
Active E 101-42-4220-380 Utilities $3,000.00 $1,601.73 $303.86 $1,398.27 53.39%
Active E 101-42-4220-412 Building Rent $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4220-432 Dues and Subscrip $300.00 $170.00 $0.00 $130.00 56.67%
Active E 101-42-4220-433 Miscellaneous Exp $2,000.00 -$184.83 $0.00 $2,184.83 -9.24%
Active E 101-42-4220-438 State Aid Payment $0.00 $54,326.57 $29,715.89 -$54,326.57 0.00%
Active E 101-42-4220-570 Capital Outlay $9,000.00 $12,942.20 $0.00 -$3,942.20 143.80%
Active E 101-42-4220-575 Lease Purchase $0.00 $0.00 $0.00 $0.00 0.00%
Total Fire $76,976.00 $138,769.40 $57,534.98 -$61,793.40 180.28%
Civil Defense & Flood Control
Active E 101-42-4250-210 Misc Operating Su $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4250-321 Telephone $160.00 $78.27 $0.00 $81.73 48.92%
Active E 101-42-4250-331 Registration Fees- $100.00 $0.00 $0.00 $100.00 0.00%
Active E 101-42-4250-332 Mileage and Meal $100.00 $0.00 $0.00 $100.00 0.00%
Active E 101-42-4250-333 Hotel/Motel Expen $100.00 $0.00 $0.00 $100.00 0.00%
Active E 101-42-4250-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4250-404 Repair & Maint. - $200.00 $300.00 $0.00 -$100.00 150.00%
Active E 101-42-4250-432 Dues and Subscrip $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-42-4250-433 Miscellaneous Exp $300.00 $58.92 $0.00 $241.08 19.64%
Active E 101-42-4250-570 Capital Outlay $1,000.00 $0.00 $0.00 $1,000.00 0.00%
Total Civil Defense & Flood Control $1,960.00 $437.19 $0.00 $1,522.81 22.31%
Streets

Active E 101-43-4310-101 Salaries - Full Tim $102,914.00 $115,927.74 $22,161.67 -$13,013.74 112.65%
Active E 101-43-4310-102 Salaries - Overtim $7,000.00 $1,325.25 $584.28 $5,674.75 18.93%
Active E 101-43-4310-104 Salaries - Tempor $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-43-4310-121 PERA Contribution $7,461.00 $10,364.77 $1,117.27 -$2,903.77 138.92%
Active E 101-43-4310-122 FICA Contribution $6,381.00 $9,732.56 $1,559.14 -$3,351.56 152.52%
Active E 101-43-4310-125 Medicare Contribut $1,492.00 $2,276.14 $364.64 -$784.14 152.56%
Active E 101-43-4310-201 Office Supplies $400.00 $63.58 $0.00 $336.42 15.90%
Active E 101-43-4310-210 Misc Operating Su $7,000.00 $6,529.33 $64.81 $470.67 93.28%
Active E 101-43-4310-211 Gravel, Street Rep $2,700.00 $540.00 $0.00 $2,160.00 20.00%
Active E 101-43-4310-212 Gas & Oil $16,000.00 $8,328.79 $909.39 $7,671.21 52.05%
Active E 101-43-4310-221 Repair & Maintena $17,000.00 $20,843.27 $2,091.35 -$3,843.27  122.61%



CITY OF ADA 01/28/16 4:38 PM
*Expenditure Guideline-No Enc®© Paged
Current Period: December 2015
2015 2015 December 2015 % of YTD
YTD Budget YTD Amt MTD Amt YTD Balance Budget
Active E 101-43-4310-222 Repair & Maintena $5,000.00 $2,895.97 $256.20 $2,104.03 57.92%
Active E 101-43-4310-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-43-4310-321 Telephone $1,500.00 $1,711.61 $117.73 -$211.61 114.11%
Active E 101-43-4310-331 Registration Fees- $400.00 $0.00 $0.00 $400.00 0.00%
Active E 101-43-4310-332 Mileage and Meal $200.00 $0.00 $0.00 $200.00 0.00%
Active E 101-43-4310-333 Hotel/Motel Expen $200.00 $0.00 $0.00 $200.00 0.00%
Active E 101-43-4310-350 Printing & Publishi $300.00 $293.78 $0.00 $6.22 97.93%
Active E 101-43-4310-361 Insurance -Liab/Pr $5,000.00 $12,252.60 $2,886.29 -$7,252.60 245.05%
Active E 101-43-4310-362 Insurance - Work $6,500.00 $8,984.64 $0.00 -$2,484.64 138.23%
Active E 101-43-4310-380 Utilities $3,500.00 $2,401.37 $250.80 $1,098.63 68.61%
Active E 101-43-4310-404 Repair & Maint. - $9,000.00 $8,130.46 $0.00 $869.54 90.34%
Active E 101-43-4310-413 Miscellaneous Ren $500.00 $93.48 $93.48 $406.52 18.70%
Active E 101-43-4310-433 Miscellaneous Exp $5,000.00 $1,989.46 $339.09 $3,010.54 39.79%
Active E 101-43-4310-570 Capital Outlay $12,500.00 $8,414.54 $0.00 $4,085.46 67.32%
Active E 101-43-4310-571 New Construction $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-43-4310-574 Sealcoating $0.00 $0.00 $0.00 $0.00 0.00%
Total Streets $217,948.00 $223,099.34 $32,796.14 -$5,151.34 102.36%
Sts- Storm Sewers
Active E 101-43-4315-221 Repair & Maintena $1,000.00 $0.00 $0.00 $1,000.00 0.00%
Active E 101-43-4315-303 Engineering Fees $1,500.00 $0.00 $0.00 $1,500.00 0.00%
Active E 101-43-4315-404 Repair & Maint. - $4,500.00 $4,668.00 $2,840.00 -$168.00 103.73%
Active E 101-43-4315-433 Miscellaneous Exp $300.00 $200.00 $0.00 $100.00 66.67%
Active E 101-43-4315-570 Capital Outlay $16,000.00 $0.00 $0.00 $16,000.00 0.00%
Total Sts- Storm Sewers $23,300.00 $4,868.00 $2,840.00 $18,432.00 20.89%
Sts- Street Lighting
Active E 101-43-4316-221 Repair & Maintena $750.00 $609.88 $6.99 $140.12 81.32%
Active E 101-43-4316-380 Utilities $15,200.00 $15,798.63 $1,666.43 -$598.63 103.94%
Active E 101-43-4316-433 Miscellaneous Exp $2,000.00 $1,065.89 $379.58 $934.11 53.29%
Total Sts- Street Lighting $17,950.00 $17,474.40 $2,053.00 $475.60 97.35%
Sts- Garbage/Trash Collection
Active E 101-43-4323-306 Garbage Contract $149,856.00 $149,982.00 $12,488.00 -$126.00 100.08%
Active E 101-43-4323-350 Printing & Publishi $950.00 $168.93 $0.00 $781.07 17.78%
Active E 101-43-4323-433 Miscellaneous Exp $16,000.00 $20,201.83 $0.00 -$4,201.83 126.26%
Total Sts- Garbage/Trash Collection $166,806.00 $170,352.76 $12,488.00 -$3,546.76  102.13%
Sts- Weed Control
Active E 101-43-4326-210 Misc Operating Su $800.00 $46.64 $0.00 $753.36 5.83%
Active E 101-43-4326-413 Miscellaneous Ren $200.00 $0.00 $0.00 $200.00 0.00%
Active E 101-43-4326-433 Miscellaneous Exp $100.00 $0.00 $0.00 $100.00 0.00%
Total Sts- Weed Control $1,100.00 $46.64 $0.00 $1,053.36 4.24%
Insect Control
Active E 101-43-4327-216 Chemicals $7,000.00 $4,717.13 $0.00 $2,282.87 67.39%
Active E 101-43-4327-221 Repair & Maintena $800.00 $0.00 $0.00 $800.00 0.00%
Active E 101-43-4327-433 Miscellaneous Exp $100.00 $0.00 $0.00 $100.00 0.00%
Active E 101-43-4327-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Insect Control $7,900.00 $4,717.13 $0.00 $3,182.87 59.71%
Senior Citizens
Active E 101-45-4512-213 Senior Meals Cont $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4512-321 Telephone $0.00 $0.00 $0.00 $0.00 0.00%
Total Senior Citizens $0.00 $0.00 $0.00 $0.00 0.00%
Recreation
Active E 101-45-4513-201 Office Supplies $100.00 $0.00 $0.00 $100.00 0.00%
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Active E 101-45-4513-210 Misc Operating Su $500.00 $165.48 $0.00 $334.52 33.10%
Active E 101-45-4513-212 Gas & Oil $200.00 $0.00 $0.00 $200.00 0.00%
Active E 101-45-4513-321 Telephone $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4513-361 Insurance -Liab/Pr $175.00 $118.37 $27.02 $56.63 67.64%
Active E 101-45-4513-362 Insurance - Work $150.00 $32.00 $0.00 $118.00 21.33%
Active E 101-45-4513-380 Utilities $2,500.00 $3,108.39 $0.00 -$608.39 124.34%
Active E 101-45-4513-433 Miscellaneous Exp $5,500.00 $5,365.36 $365.36 $134.64 97.55%
Active E 101-45-4513-434 Diamond Expense $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4513-435 Baseball/Softball $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4513-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Recreation $9,125.00 $8,789.60 $392.38 $335.40 96.32%
Community Center
Active E 101-45-4514-101 Salaries - Full Tim $44,113.00 $46,424.92 $3,728.60 -$2,311.92 105.24%
Active E 101-45-4514-103 Salaries - Part Tim $74,528.00 $87,408.95 $5,858.90 -$12,880.95  117.28%
Active E 101-45-4514-121 PERA Contribution $5,957.00 $7,471.25 $654.00 -$1,514.25 125.42%
Active E 101-45-4514-122 FICA Contribution $7,573.00 $7,935.08 $586.63 -$362.08 104.78%
Active E 101-45-4514-125 Medicare Contribut $1,771.00 $1,855.70 $137.20 -$84.70  104.78%
Active E 101-45-4514-131 Health/Dental Cont $15,668.00 $10,582.33 $1,189.59 $5,085.67 67.54%
Active E 101-45-4514-201 Office Supplies $1,500.00 $982.45 $50.28 $517.55 65.50%
Active E 101-45-4514-210 Misc Operating Su $7,000.00 $7,004.84 $650.42 -$4.84 100.07%
Active E 101-45-4514-216 Chemicals $9,000.00 $7,038.87 $959.64 $1,961.13 78.21%
Active E 101-45-4514-221 Repair & Maintena $9,500.00 $14,823.22 $26.50 -$5,323.22  156.03%
Active E 101-45-4514-222 Repair & Maintena $6,000.00 $9,167.20 $110.00 -$3,167.20  152.79%
Active E 101-45-4514-255 Merchandise Resa $300.00 $0.00 $0.00 $300.00 0.00%
Active E 101-45-4514-321 Telephone $3,200.00 $3,016.24 $215.66 $183.76 94.26%
Active E 101-45-4514-322 Postage $250.00 $150.00 $30.00 $100.00 60.00%
Active E 101-45-4514-340 Advertising $4,000.00 $4,158.41 $237.08 -$158.41 103.96%
Active E 101-45-4514-350 Printing & Publishi $200.00 $17.40 $0.00 $182.60 8.70%
Active E 101-45-4514-361 Insurance -Liab/Pr $5,500.00 $4,555.22 $1,322.28 $944.78 82.82%
Active E 101-45-4514-362 Insurance - Work $3,500.00 $2,894.96 $0.00 $605.04 82.71%
Active E 101-45-4514-380 Utilities $40,000.00 $33,880.34 $3,187.44 $6,119.66 84.70%
Active E 101-45-4514-404 Repair & Maint. - $0.00 $313.00 $0.00 -$313.00 0.00%
Active E 101-45-4514-431 Cash Short/Over $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4514-433 Miscellaneous Exp $6,500.00 $8,949.13 $325.90 -$2,449.13  137.68%
Active E 101-45-4514-570 Capital Outlay $0.00 $4,416.96 $0.00 -$4,416.96 0.00%
Total Community Center $246,060.00 $263,046.47 $19,270.12 -$16,986.47 106.90%
Skating Rink
Active E 101-45-4517-103 Salaries - Part Tim $2,100.00 $1,362.88 $40.90 $737.12 64.90%
Active E 101-45-4517-122 FICA Contribution $150.00 $84.48 $2.54 $65.52 56.32%
Active E 101-45-4517-125 Medicare Contribut $40.00 $19.76 $0.59 $20.24 49.40%
Active E 101-45-4517-210 Misc Operating Su $200.00 $226.99 $0.00 -$26.99  113.50%
Active E 101-45-4517-380 Utilities $400.00 $199.29 $0.00 $200.71 49.82%
Active E 101-45-4517-433 Miscellaneous Exp $500.00 $1,102.35 $6.54 -$602.35 220.47%
Active E 101-45-4517-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Skating Rink $3,390.00 $2,995.75 $50.57 $394.25 88.37%
Parks/Cemetery
Active E 101-45-4520-101 Salaries - Full Tim $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-45-4520-104 Salaries - Tempor $9,500.00 $8,587.13 $0.00 $912.87 90.39%
Active E 101-45-4520-210 Misc Operating Su $1,200.00 $1,630.77 $0.00 -$430.77 135.90%
Active E 101-45-4520-212 Gas & Oil $2,000.00 $666.40 $0.00 $1,333.60 33.32%
Active E 101-45-4520-221 Repair & Maintena $2,000.00 $2,408.41 $0.00 -$408.41 120.42%
Active E 101-45-4520-350 Printing & Publishi $500.00 $0.00 $0.00 $500.00 0.00%
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Active E 101-45-4520-361 Insurance -Liab/Pr $900.00 $3,221.53 $404.16 -$2,321.53  357.95%
Active E 101-45-4520-362 Insurance - Work $1,500.00 $1,710.36 $0.00 -$210.36  114.02%
Active E 101-45-4520-380 Utilities $1,200.00 $1,550.36 $40.61 -$350.36 129.20%
Active E 101-45-4520-404 Repair & Maint. - $35,000.00 $28,380.98 $0.00 $6,619.02 81.09%
Active E 101-45-4520-433 Miscellaneous Exp $2,000.00 $2,623.18 $0.00 -$623.18 131.16%
Active E 101-45-4520-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Parks/Cemetery $55,800.00 $50,779.12 $444.77 $5,020.88 91.00%
Shade Trees/ Stump Removal
Active E 101-45-4610-210 Misc Operating Su $100.00 $93.58 $0.00 $6.42 93.58%
Active E 101-45-4610-404 Repair & Maint. - $2,500.00 $4,942.55 $0.00 -$2,442.55 197.70%
Active E 101-45-4610-433 Miscellaneous Exp $400.00 $120.82 $0.00 $279.18 30.21%
Active E 101-45-4610-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Shade Trees/ Stump Removal $3,000.00 $5,156.95 $0.00 -$2,156.95  171.90%
Cougar Addition
Active E 101-46-4640-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Total Cougar Addition $0.00 $0.00 $0.00 $0.00 0.00%
Economic Development Authority
Active E 101-46-4650-115 Administrative Fee $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-201 Office Supplies $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-304 Legal Fees $1,000.00 $0.00 $0.00 $1,000.00 0.00%
Active E 101-46-4650-314 Professional Servi $2,000.00 $9,143.00 $0.00 -$7,143.00 457.15%
Active E 101-46-4650-321 Telephone $300.00 $233.35 $0.00 $66.65 77.78%
Active E 101-46-4650-322 Postage $200.00 $21.35 $0.00 $178.65 10.68%
Active E 101-46-4650-331 Registration Fees- $500.00 $0.00 $0.00 $500.00 0.00%
Active E 101-46-4650-332 Mileage and Meal $500.00 $520.04 $0.00 -$20.04  104.01%
Active E 101-46-4650-333 Hotel/Motel Expen $500.00 $0.00 $0.00 $500.00 0.00%
Active E 101-46-4650-340 Advertising $6,000.00 $5,991.00 $0.00 $9.00 99.85%
Active E 101-46-4650-350 Printing & Publishi $500.00 $610.50 $0.00 -$110.50 122.10%
Active E 101-46-4650-361 Insurance -Liab/Pr $100.00 $157.43 $30.01 -$57.43 157.43%
Active E 101-46-4650-362 Insurance - Work $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-412 Building Rent $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-432 Dues and Subscrip $250.00 $0.00 $0.00 $250.00 0.00%
Active E 101-46-4650-433 Miscellaneous Exp $1,500.00 $824.92 $0.00 $675.08 54.99%
Active E 101-46-4650-462 Awards/Scholarshi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-463 Urban Redevelop $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-46-4650-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Economic Development Authority $13,350.00 $17,501.59 $30.01 -$4,151.59  131.10%
Unallocated Expenditures
Active E 101-48-4920-412 Building Rent $8,500.00 $8,346.84 $695.57 $153.16 98.20%
Active E 101-48-4920-433 Miscellaneous Exp $4,000.00 $5,200.17 $1,305.60 -$1,200.17  130.00%
Active E 101-48-4920-490 Contributions to Or $7,000.00 $8,000.00 $0.00 -$1,000.00 114.29%
Active E 101-48-4920-498 NoCoAdaTwinVall $2,686.00 $0.00 $0.00 $2,686.00 0.00%
Active E 101-48-4920-575 Lease Purchase $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-48-4920-700 Transfers Out $37,724.00 $0.00 $0.00 $37,724.00 0.00%
Active E 101-48-4920-850 Tri-Valley Fuel Ass $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-48-4920-855 Marketing $0.00 $0.00 $0.00 $0.00 0.00%
Active E 101-48-4920-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Unallocated Expenditures $59,910.00 $21,547.01 $2,001.17 $38,362.99 35.97%
Total General Fund $1,587,886.00 $1,587,421.21  $182,080.87 $464.79 99.97%

TIF District 2-2 Housing
TIF Districts
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Active E 201-46-4660-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 201-46-4660-433 Miscellaneous Exp $15,000.00 $7,562.86 $0.00 $7,437.14 50.42%
Active E 201-46-4660-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 201-46-4660-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 201-46-4660-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 201-46-4660-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total TIF Districts $15,000.00 $7,562.86 $0.00 $7,437.14 50.42%
Total TIF District 2-2 Housing $15,000.00 $7,562.86 $0.00 $7,437.14 50.42%
TIF District 2-3 Housing
TIF Districts
Active E 203-46-4660-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 203-46-4660-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 203-46-4660-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 203-46-4660-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 203-46-4660-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 203-46-4660-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total TIF Districts $0.00 $0.00 $0.00 $0.00 0.00%
Total TIF District 2-3 Housing $0.00 $0.00 $0.00 $0.00 0.00%
ARP 88 Relvolving Loan Fund
ARP Revolving Loan Fund
Active E 206-46-4637-209 Demolition Costs/ $0.00 $5,300.00 $0.00 -$5,300.00 0.00%
Active E 206-46-4637-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 206-46-4637-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 206-46-4637-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 206-46-4637-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total ARP Revolving Loan Fund $0.00 $5,300.00 $0.00 -$5,300.00 0.00%
Total ARP 88 Relvolving Loan Fund $0.00 $5,300.00 $0.00 -$5,300.00 0.00%
2015 Revolving Loan Account
Ada EDA Revolving Loan Fund
Active E 207-46-4638-103 Salaries - Part Tim $0.00 $0.00 $0.00 $0.00 0.00%
Active E 207-46-4638-200 Administrative Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 207-46-4638-401 EDA Loans $0.00 $15,000.00 $0.00 -$15,000.00 0.00%
Active E 207-46-4638-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Total Ada EDA Revolving Loan Fund $0.00 $15,000.00 $0.00 -$15,000.00 0.00%
Total 2015 Revolving Loan Account $0.00 $15,000.00 $0.00 -$15,000.00 0.00%
Ada EDA Revolving Loan Fund
Ada EDA Revolving Loan Fund
Active E 208-46-4638-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 208-46-4638-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 208-46-4638-401 EDA Loans $20,000.00 $1,631.20 $1,631.20 $18,368.80 8.16%
Active E 208-46-4638-433 Miscellaneous Exp $5,000.00 $2,864.43 $0.00 $2,135.57 57.29%
Active E 208-46-4638-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Active E 208-46-4638-575 Lease Purchase $0.00 $0.00 $0.00 $0.00 0.00%
Active E 208-46-4638-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Ada EDA Revolving Loan Fund $25,000.00 $4,495.63 $1,631.20 $20,504.37 17.98%
Total Ada EDA Revolving Loan Fund $25,000.00 $4,495.63 $1,631.20 $20,504.37 17.98%
Library Fund
Library
Active E 211-45-4550-201 Office Supplies $1,100.00 $695.00 $0.00 $405.00 63.18%
Active E 211-45-4550-221 Repair & Maintena $0.00 $0.00 $0.00 $0.00 0.00%
Active E 211-45-4550-312 Contracted Cleani $0.00 $0.00 $0.00 $0.00 0.00%
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Active E 211-45-4550-361 Insurance -Liab/Pr $800.00 $835.65 $202.69 -$35.65  104.46%
Active E 211-45-4550-380 Utilities $9,200.00 $8,402.91 $747.67 $797.09 91.34%
Active E 211-45-4550-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 211-45-4550-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Total Library $11,100.00 $9,933.56 $950.36 $1,166.44 89.49%
Total Library Fund $11,100.00 $9,933.56 $950.36 $1,166.44 89.49%
TIF District 4-4 Industrial
TIF Districts
Active E 212-46-4660-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 212-46-4660-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 212-46-4660-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 212-46-4660-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 212-46-4660-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 212-46-4660-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total TIF Districts $0.00 $0.00 $0.00 $0.00 0.00%
Total TIF District 4-4 Industrial $0.00 $0.00 $0.00 $0.00 0.00%
Community Ctr Maintenance Fund
Community Center
Active E 225-45-4530-221 Repair & Maintena $0.00 $78,421.47 $0.00 -$78,421.47 0.00%
Active E 225-45-4530-222 Repair & Maintena $0.00 $4,144.78 $1,002.50 -$4,144.78 0.00%
Active E 225-45-4530-433 Miscellaneous Exp $0.00 $504.98 $0.00 -$504.98 0.00%
Active E 225-45-4530-491 Unrealized Loss 0 $0.00 $0.00 $0.00 $0.00 0.00%
Active E 225-45-4530-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Active E 225-45-4530-703 Transfer to Genera $0.00 $0.00 $0.00 $0.00 0.00%
Active E 225-45-4530-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Community Center $0.00 $83,071.23 $1,002.50 -$83,071.23 0.00%
Total Community Ctr Maintenance Fund $0.00 $83,071.23 $1,002.50 -$83,071.23 0.00%
Recreation Development Fund
Community Center
Active E 226-45-4530-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 226-45-4530-314 Professional Servi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 226-45-4530-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 226-45-4530-433 Miscellaneous Exp $0.00 $6,156.44 $1,644.42 -$6,156.44 0.00%
Active E 226-45-4530-570 Capital Outlay $0.00 $6,828.34 $6,008.00 -$6,828.34 0.00%
Active E 226-45-4530-571 New Construction $0.00 $0.00 $0.00 $0.00 0.00%
Total Community Center $0.00 $12,984.78 $7,652.42 -$12,984.78 0.00%
Total Recreation Development Fund $0.00 $12,984.78 $7,652.42 -$12,984.78 0.00%
Long Term Designated Cap Fund
Public Works
Active E 400-41-4300-221 Repair & Maintena $0.00 $11,756.25 $0.00 -$11,756.25 0.00%
Active E 400-41-4300-222 Repair & Maintena $0.00 $0.00 $0.00 $0.00 0.00%
Active E 400-41-4300-570 Capital Outlay $0.00 $132,217.79 $0.00 -$132,217.79 0.00%
Active E 400-41-4300-571 New Construction $0.00 $0.00 $0.00 $0.00 0.00%
Active E 400-41-4300-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 400-41-4300-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 400-41-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $143,974.04 $0.00 -$143,974.04 0.00%
Total Long Term Designated Cap Fund $0.00 $143,974.04 $0.00 -$143,974.04 0.00%
Capital Project-Em Servic Bldg
Public Works
Active E 402-43-4300-302 Architect Fees $0.00 $0.00 $0.00 $0.00 0.00%
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Active E 402-43-4300-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-307 Testing Services $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-316 Construction Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-317 Inspection Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 402-43-4300-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $0.00 $0.00 $0.00 0.00%
Total Capital Project-Em Servic Bldg $0.00 $0.00 $0.00 $0.00 0.00%
Public Works Fund
Public Works
Active E 406-43-4300-404 Repair & Maint. - $0.00 $0.00 $0.00 $0.00 0.00%
Active E 406-43-4300-439 Property Taxes $0.00 $0.00 $0.00 $0.00 0.00%
Active E 406-43-4300-442 Bad Debt $0.00 $0.00 $0.00 $0.00 0.00%
Active E 406-43-4300-570 Capital Outlay $16,200.00 $16,200.00 $0.00 $0.00 100.00%
Active E 406-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $16,200.00 $16,200.00 $0.00 $0.00 100.00%
Total Public Works Fund $16,200.00 $16,200.00 $0.00 $0.00 100.00%
Capital Project-Hwy 9
Public Works
Active E 415-43-4300-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-316 Construction Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-317 Inspection Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 415-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $0.00 $0.00 $0.00 0.00%
Total Capital Project-Hwy 9 $0.00 $0.00 $0.00 $0.00 0.00%
Capital Project-Lift St/F Main
Public Works
Active E 416-43-4300-303 Engineering Fees $0.00 $219,077.10 $68,811.50 -$219,077.10 0.00%
Active E 416-43-4300-304 Legal Fees $0.00 $35,571.06 $2,396.56 -$35,571.06 0.00%
Active E 416-43-4300-307 Testing Services $0.00 $0.00 $0.00 $0.00 0.00%
Active E 416-43-4300-316 Construction Costs $0.00 $402,320.43 $0.00 -$402,320.43 0.00%
Active E 416-43-4300-317 Inspection Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 416-43-4300-350 Printing & Publishi $0.00 $173.38 $0.00 -$173.38 0.00%
Active E 416-43-4300-433 Miscellaneous Exp $0.00 $67,179.24 $63,034.79 -$67,179.24 0.00%
Active E 416-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $724,321.21 $134,242.85 -$724,321.21 0.00%
Total Capital Project-Lift St/F Main $0.00 $724,321.21  $134,242.85 -$724,321.21 0.00%
Capital Project-CreameryDemo
Public Works
Active E 417-43-4300-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-307 Testing Services $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-316 Construction Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-317 Inspection Costs $0.00 $0.00 $0.00 $0.00 0.00%
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Active E 417-43-4300-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 417-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $0.00 $0.00 $0.00 0.00%
Total Capital Project-CreameryDemo $0.00 $0.00 $0.00 $0.00 0.00%
Capital Project - New Well
Public Works
Active E 418-43-4300-303 Engineering Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-307 Testing Services $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-316 Construction Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-317 Inspection Costs $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-350 Printing & Publishi $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 418-43-4300-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Public Works $0.00 $0.00 $0.00 $0.00 0.00%
Total Capital Project - New Well $0.00 $0.00 $0.00 $0.00 0.00%
08 Lease Purchase Fire Hall
Debt Service
Active E 505-47-4700-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 505-47-4700-433 Miscellaneous Exp $0.00 $0.00 $0.00 $0.00 0.00%
Active E 505-47-4700-601 Bond Principal $35,000.00 $35,000.00 $0.00 $0.00 100.00%
Active E 505-47-4700-611 Bond Interest $16,699.00 $24,780.00 $8,082.00 -$8,081.00 148.39%
Active E 505-47-4700-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 505-47-4700-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 505-47-4700-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Debt Service $51,699.00 $59,780.00 $8,082.00 -$8,081.00 115.63%
Total 08 Lease Purchase Fire Hall $51,699.00 $59,780.00 $8,082.00 -$8,081.00  115.63%
03 G.O. Improv Bonds-Street
Debt Service
Active E 507-47-4700-601 Bond Principal $40,000.00 $40,000.00 $0.00 $0.00 100.00%
Active E 507-47-4700-611 Bond Interest $5,796.00 $3,202.75 $0.00 $2,593.25 55.26%
Active E 507-47-4700-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 507-47-4700-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 507-47-4700-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Debt Service $45,796.00 $43,202.75 $0.00 $2,593.25 94.34%
Total 03 G.O. Improv Bonds-Street $45,796.00 $43,202.75 $0.00 $2,593.25 94.34%
00 G.O. Improvement Bonds
Debt Service
Active E 508-47-4700-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 508-47-4700-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 508-47-4700-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 508-47-4700-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 508-47-4700-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 508-47-4700-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Debt Service $0.00 $0.00 $0.00 $0.00 0.00%
Total 00 G.O. Improvement Bonds $0.00 $0.00 $0.00 $0.00 0.00%
99 G.O. Bldg Refunding Bonds
Debt Service
Active E 509-47-4700-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 509-47-4700-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
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Active E 509-47-4700-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 509-47-4700-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Debt Service $0.00 $0.00 $0.00 $0.00 0.00%
Total 99 G.O. Bldg Refunding Bonds $0.00 $0.00 $0.00 $0.00 0.00%
Water & Sewer Fund
Water
Active E 602-49-4940-101 Salaries - Full Tim $59,791.00 $50,211.51 $4,580.96 $9,579.49 83.98%
Active E 602-49-4940-102 Salaries - Overtim $10,000.00 $6,210.35 $555.54 $3,789.65 62.10%
Active E 602-49-4940-104 Salaries - Tempor $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-49-4940-121 PERA Contribution $3,000.00 $2,316.00 $132.00 $684.00 77.20%
Active E 602-49-4940-122 FICA Contribution $2,700.00 $1,997.00 $146.00 $703.00 73.96%
Active E 602-49-4940-125 Medicare Contribut $675.00 $481.00 $35.00 $194.00 71.26%
Active E 602-49-4940-131 Health/Dental Cont $23,310.00 $18,403.05 $1,368.59 $4,906.95 78.95%
Active E 602-49-4940-201 Office Supplies $750.00 $523.98 $0.00 $226.02 69.86%
Active E 602-49-4940-212 Gas & Oil $1,500.00 $651.58 $0.00 $848.42 43.44%
Active E 602-49-4940-216 Chemicals $15,000.00 $13,893.13 $856.90 $1,106.87 92.62%
Active E 602-49-4940-220 Lines Maintenance $1,500.00 $1,537.50 $360.00 -$37.50 102.50%
Active E 602-49-4940-221 Repair & Maintena $5,000.00 $1,648.12 $1,500.00 $3,351.88 32.96%
Active E 602-49-4940-222 Repair & Maintena $1,700.00 $468.02 $0.00 $1,231.98 27.53%
Active E 602-49-4940-226 Meter Maint & Rep $1,000.00 $0.00 $0.00 $1,000.00 0.00%
Active E 602-49-4940-240 Tools $500.00 $0.00 $0.00 $500.00 0.00%
Active E 602-49-4940-303 Engineering Fees $500.00 $12,326.45 $12,326.45 -$11,826.45 2465.29%
Active E 602-49-4940-304 Legal Fees $500.00 $0.00 $0.00 $500.00 0.00%
Active E 602-49-4940-307 Testing Services $2,000.00 $706.83 $36.00 $1,293.17 35.34%
Active E 602-49-4940-309 Software Assistan $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-49-4940-321 Telephone $1,000.00 $1,524.80 $117.73 -$524.80 152.48%
Active E 602-49-4940-322 Postage $2,000.00 $1,819.89 $170.66 $180.11 90.99%
Active E 602-49-4940-331 Registration Fees- $500.00 $0.00 $0.00 $500.00 0.00%
Active E 602-49-4940-332 Mileage and Meal $300.00 $306.18 $0.00 -$6.18 102.06%
Active E 602-49-4940-333 Hotel/Motel Expen $600.00 $369.74 $0.00 $230.26 61.62%
Active E 602-49-4940-340 Advertising $100.00 $71.28 $0.00 $28.72 71.28%
Active E 602-49-4940-350 Printing & Publishi $1,500.00 $241.88 $0.00 $1,258.12 16.13%
Active E 602-49-4940-361 Insurance -Liab/Pr $3,000.00 $4,240.92 $747.98 -$1,240.92  141.36%
Active E 602-49-4940-362 Insurance - Work $1,750.00 $1,261.00 $0.00 $489.00 72.06%
Active E 602-49-4940-364 Bond Insurance $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-49-4940-380 Utilities $12,000.00 $10,649.29 $1,273.09 $1,350.71 88.74%
Active E 602-49-4940-404 Repair & Maint. - $5,000.00 $6,709.91 $0.00 -$1,709.91 134.20%
Active E 602-49-4940-430 Water Expense $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-49-4940-432 Dues and Subscrip $1,400.00 $1,388.00 $425.00 $12.00 99.14%
Active E 602-49-4940-433 Miscellaneous Exp $4,000.00 $3,828.15 $895.00 $171.85 95.70%
Active E 602-49-4940-441 Bond Principal $297,000.00 $437,000.00 $140,000.00 -$140,000.00 147.14%
Active E 602-49-4940-499 Interest Expense $73,229.00 $20,276.00 $7,583.00 $52,953.00 27.69%
Active E 602-49-4940-570 Capital Outlay $13,000.00 $14,910.54 $3,290.00 -$1,910.54 114.70%
Active E 602-49-4940-571 New Construction $0.00 $696,169.43 $76,011.00 -$696,169.43 0.00%
Active E 602-49-4940-572 Meters $5,000.00 $1,913.04 $675.63 $3,086.96 38.26%
Active E 602-49-4940-611 Bond Interest $73,229.00 $78,418.24 $10,470.00 -$5,189.24 107.09%
Total Water $624,034.00 $1,392,472.81 $263,556.53 -$768,438.81 223.14%
Sewer
Active E 602-43-4945-101 Salaries - Full Tim $34,899.00 $36,572.44 $3,188.56 -$1,673.44 104.80%
Active E 602-43-4945-102 Salaries - Overtim $8,944.00 $8,103.93 $627.42 $840.07 90.61%
Active E 602-43-4945-104 Salaries - Tempor $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-43-4945-121 PERA Contribution $3,200.00 $2,348.84 $135.38 $851.16 73.40%
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Active E 602-43-4945-122 FICA Contribution $2,800.00 $2,010.36 $149.81 $789.64 71.80%
Active E 602-43-4945-125 Medicare Contribut $600.00 $442.28 $33.34 $157.72 73.71%
Active E 602-43-4945-131 Health/Dental Cont $23,310.00 $18,402.98 $1,368.59 $4,907.02 78.95%
Active E 602-43-4945-201 Office Supplies $500.00 $528.52 $0.00 -$28.52 105.70%
Active E 602-43-4945-212 Gas & Oil $1,500.00 $104.57 $50.00 $1,395.43 6.97%
Active E 602-43-4945-216 Chemicals $500.00 $0.00 $0.00 $500.00 0.00%
Active E 602-43-4945-220 Lines Maintenance $4,000.00 $4,096.35 $0.00 -$96.35  102.41%
Active E 602-43-4945-221 Repair & Maintena $4,000.00 $1,529.68 $0.00 $2,470.32 38.24%
Active E 602-43-4945-222 Repair & Maintena $2,000.00 $1,180.73 $0.00 $819.27 59.04%
Active E 602-43-4945-228 Repair & Maintena $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-43-4945-229 Lagoon Maintenan $500.00 $723.56 $0.00 -$223.56 144.71%
Active E 602-43-4945-240 Tools $500.00 $0.00 $0.00 $500.00 0.00%
Active E 602-43-4945-303 Engineering Fees $500.00 -$69,000.00 $0.00 $69,500.00 -13800.00%
Active E 602-43-4945-307 Testing Services $3,000.00 $2,203.51 $0.00 $796.49 73.45%
Active E 602-43-4945-321 Telephone $1,200.00 $717.89 $94.06 $482.11 59.82%
Active E 602-43-4945-322 Postage $1,000.00 $1,774.93 $88.40 -$774.93 177.49%
Active E 602-43-4945-331 Registration Fees- $600.00 $280.00 $0.00 $320.00 46.67%
Active E 602-43-4945-332 Mileage and Meal $400.00 $0.00 $0.00 $400.00 0.00%
Active E 602-43-4945-333 Hotel/Motel Expen $600.00 $0.00 $0.00 $600.00 0.00%
Active E 602-43-4945-350 Printing & Publishi $100.00 $0.00 $0.00 $100.00 0.00%
Active E 602-43-4945-361 Insurance -Liab/Pr $3,300.00 $5,175.48 $661.02 -$1,875.48  156.83%
Active E 602-43-4945-362 Insurance - Work $1,800.00 $1,364.00 $0.00 $436.00 75.78%
Active E 602-43-4945-364 Bond Insurance $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-43-4945-380 Utilities $1,000.00 $7,635.26 $852.34 -$6,635.26 763.53%
Active E 602-43-4945-404 Repair & Maint. - $6,000.00 $3,365.36 $0.00 $2,634.64 56.09%
Active E 602-43-4945-432 Dues and Subscrip $1,400.00 $780.00 $0.00 $620.00 55.71%
Active E 602-43-4945-433 Miscellaneous Exp $3,500.00 $1,668.89 $18.40 $1,831.11 47.68%
Active E 602-43-4945-499 Interest Expense $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-43-4945-570 Capital Outlay $5,000.00 $6,126.57 $0.00 -$1,126.57 122.53%
Active E 602-43-4945-571 New Construction $0.00 $109,013.99 $0.00 -$109,013.99 0.00%
Active E 602-43-4945-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Active E 602-43-4945-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Sewer $116,653.00 $147,150.12 $7,267.32 -$30,497.12 126.14%
Total Water & Sewer Fund $740,687.00 $1,539,622.93 $270,823.85 -$798,935.93 207.86%
Electric Utilities Fund
Unallocated Expenditures
Active E 604-49-4920-433 Miscellaneous Exp $0.00 $526.60 $0.00 -$526.60 0.00%
Active E 604-49-4920-441 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-442 Bad Debt $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-499 Interest Expense $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-575 Lease Purchase $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-620 Bond Paying Agen $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4920-700 Transfers Out $318,872.00 $0.00 $0.00 $318,872.00 0.00%
Active E 604-49-4920-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Unallocated Expenditures $318,872.00 $526.60 $0.00 $318,345.40 0.17%
Electric
Active E 604-49-4950-101 Salaries - Full Tim $82,210.00 $73,447.30 $4,997.06 $8,762.70 89.34%
Active E 604-49-4950-102 Salaries - Overtim $1,005.00 $478.02 $0.00 $526.98 47.56%
Active E 604-49-4950-121 PERA Contribution $3,311.00 $2,316.00 $132.00 $995.00 69.95%
Active E 604-49-4950-122 FICA Contribution $2,629.00 $1,997.00 $146.00 $632.00 75.96%
Active E 604-49-4950-125 Medicare Contribut $638.00 $481.00 $35.00 $157.00 75.39%
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Active E 604-49-4950-131 Health/Dental Cont $23,310.00 $18,403.06 $1,368.59 $4,906.94 78.95%
Active E 604-49-4950-201 Office Supplies $750.00 $701.66 $158.49 $48.34 93.55%
Active E 604-49-4950-212 Gas & Oil $4,000.00 $1,025.27 $95.13 $2,974.73 25.63%
Active E 604-49-4950-220 Lines Maintenance $35,000.00 $23,505.94 $0.00 $11,494.06 67.16%
Active E 604-49-4950-221 Repair & Maintena $4,000.00 $6,634.12 $0.00 -$2,634.12 165.85%
Active E 604-49-4950-222 Repair & Maintena $1,000.00 $141.75 $0.00 $858.25 14.18%
Active E 604-49-4950-224 Repair & Maint -Su $5,000.00 $5,670.54 $3,581.16 -$670.54 113.41%
Active E 604-49-4950-225 Repair & Maint - L $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-226 Meter Maint & Rep $600.00 $312.37 $0.00 $287.63 52.06%
Active E 604-49-4950-227 Transformer Maint $3,000.00 $1,212.97 $0.00 $1,787.03 40.43%
Active E 604-49-4950-240 Tools $300.00 $211.52 $176.34 $88.48 70.51%
Active E 604-49-4950-303 Engineering Fees $2,000.00 $911.35 $206.00 $1,088.65 45.57%
Active E 604-49-4950-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-307 Testing Services $500.00 $72.43 $0.00 $427.57 14.49%
Active E 604-49-4950-309 Software Assistan $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-321 Telephone $2,000.00 $2,290.29 $188.36 -$290.29 114.51%
Active E 604-49-4950-322 Postage $1,500.00 $1,251.31 $123.41 $248.69 83.42%
Active E 604-49-4950-331 Registration Fees- $400.00 $0.00 $0.00 $400.00 0.00%
Active E 604-49-4950-332 Mileage and Meal $200.00 $51.18 $0.00 $148.82 25.59%
Active E 604-49-4950-333 Hotel/Motel Expen $200.00 $0.00 $0.00 $200.00 0.00%
Active E 604-49-4950-350 Printing & Publishi $500.00 $552.57 $22.50 -$52.57 110.51%
Active E 604-49-4950-361 Insurance -Liab/Pr $5,500.00 $5,442.73 $766.31 $57.27 98.96%
Active E 604-49-4950-362 Insurance - Work $1,700.00 $1,102.00 $0.00 $598.00 64.82%
Active E 604-49-4950-364 Bond Insurance $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-380 Utilities $4,000.00 $2,484.66 $249.83 $1,515.34 62.12%
Active E 604-49-4950-386 Energy Purchases  $1,100,424.00 $917,909.13 $74,399.13 $182,514.87 83.41%
Active E 604-49-4950-404 Repair & Maint. - $85,000.00 $77,932.50 $6,600.00 $7,067.50 91.69%
Active E 604-49-4950-430 Water Expense $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-432 Dues and Subscrip $3,000.00 $176.86 $0.00 $2,823.14 5.90%
Active E 604-49-4950-433 Miscellaneous Exp $5,000.00 $8,846.37 $825.39 -$3,846.37 176.93%
Active E 604-49-4950-441 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 604-49-4950-570 Capital Outlay $30,000.00 $31,057.91 $0.00 -$1,057.91 103.53%
Active E 604-49-4950-572 Meters $5,000.00 $3,382.30 $0.00 $1,617.70 67.65%
Active E 604-49-4950-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Electric $1,413,677.00 $1,190,002.11 $94,070.70 $223,674.89 84.18%
Total Electric Utilities Fund $1,732,549.00 $1,190,528.71 $94,070.70 $542,020.29 68.72%
Hospital Fund
Hospital
Active E 607-49-4970-433 Miscellaneous Exp $0.00 $160,564.73 $10,297.50 -$160,564.73 0.00%
Active E 607-49-4970-601 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 607-49-4970-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00%
Active E 607-49-4970-700 Transfers Out $0.00 $0.00 $0.00 $0.00 0.00%
Total Hospital $0.00 $160,564.73 $10,297.50 -$160,564.73 0.00%
Total Hospital Fund $0.00 $160,564.73 $10,297.50 -$160,564.73 0.00%
Liquor Fund
Liquor Store
Active E 609-49-4975-101 Salaries - Full Tim $58,914.00 $58,055.71 $5,222.57 $858.29 98.54%
Active E 609-49-4975-102 Salaries - Overtim $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-103 Salaries - Part Tim $49,539.00 $47,675.69 $3,828.44 $1,863.31 96.24%
Active E 609-49-4975-121 PERA Contribution $7,479.00 $7,523.24 $611.94 -$44.24 100.59%
Active E 609-49-4975-122 FICA Contribution $6,419.00 $6,292.78 $535.19 $126.22 98.03%
Active E 609-49-4975-125 Medicare Contribut $1,501.00 $1,471.80 $125.15 $29.20 98.05%
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Active E 609-49-4975-131 Health/Dental Cont $7,760.00 $6,512.08 $557.57 $1,247.92 83.92%
Active E 609-49-4975-201 Office Supplies $1,500.00 $1,237.62 $10.58 $262.38 82.51%
Active E 609-49-4975-210 Misc Operating Su $4,500.00 $3,298.96 $565.22 $1,201.04 73.31%
Active E 609-49-4975-214 Bar & Packaging S $2,500.00 $2,201.24 $170.82 $298.76 88.05%
Active E 609-49-4975-221 Repair & Maintena $3,000.00 $1,904.88 $0.00 $1,095.12 63.50%
Active E 609-49-4975-222 Repair & Maintena $3,000.00 $14.71 $0.00 $2,985.29 0.49%
Active E 609-49-4975-250 On-Sale Liquor $7,000.00 $5,034.29 $570.56 $1,965.71 71.92%
Active E 609-49-4975-251 Off-Sale Liquor $70,000.00 $75,617.84 $10,494.69 -$5,617.84 108.03%
Active E 609-49-4975-252 Off-Sale Beer $200,000.00 $190,602.72 $15,339.43 $9,397.28 95.30%
Active E 609-49-4975-253 On-Sale Beer $25,000.00 $16,628.67 $1,626.94 $8,371.33 66.51%
Active E 609-49-4975-254 Soft Drinks/Mix/Sn $20,000.00 $20,970.03 $1,257.30 -$970.03 104.85%
Active E 609-49-4975-255 Merchandise Resa $500.00 $148.00 $0.00 $352.00 29.60%
Active E 609-49-4975-256 Cigarettes $2,500.00 $2,299.71 $160.42 $200.29 91.99%
Active E 609-49-4975-304 Legal Fees $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-312 Contracted Cleani $3,000.00 $0.00 $0.00 $3,000.00 0.00%
Active E 609-49-4975-321 Telephone $1,000.00 $997.06 $74.54 $2.94 99.71%
Active E 609-49-4975-331 Registration Fees- $800.00 $130.00 $0.00 $670.00 16.25%
Active E 609-49-4975-332 Mileage and Meal $800.00 $507.23 $0.00 $292.77 63.40%
Active E 609-49-4975-333 Hotel/Motel Expen $800.00 $0.00 $0.00 $800.00 0.00%
Active E 609-49-4975-340 Advertising $4,000.00 $4,408.98 $597.50 -$408.98 110.22%
Active E 609-49-4975-361 Insurance -Liab/Pr $1,800.00 $3,249.69 $238.97 -$1,449.69  180.54%
Active E 609-49-4975-362 Insurance - Work $3,500.00 $2,756.00 $0.00 $744.00 78.74%
Active E 609-49-4975-363 Insurance - Dram $7,900.00 $2,312.00 $0.00 $5,588.00 29.27%
Active E 609-49-4975-364 Bond Insurance $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-380 Utilities $10,000.00 $9,063.31 $729.44 $936.69 90.63%
Active E 609-49-4975-431 Cash Short/Over $0.00 -$129.31 ($22.74) $129.31 0.00%
Active E 609-49-4975-432 Dues and Subscrip $500.00 $868.00 $0.00 -$368.00 173.60%
Active E 609-49-4975-433 Miscellaneous Exp $7,000.00 $10,032.19 $1,069.37 -$3,032.19 143.32%
Active E 609-49-4975-441 Bond Principal $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-442 Bad Debt $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-443 Licenses/Permits $1,000.00 $835.80 ($321.30) $164.20 83.58%
Active E 609-49-4975-570 Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-700 Transfers Out $10,000.00 $0.00 $0.00 $10,000.00 0.00%
Active E 609-49-4975-703 Transfer to Genera $0.00 $0.00 $0.00 $0.00 0.00%
Active E 609-49-4975-860 Contingencies $0.00 $0.00 $0.00 $0.00 0.00%
Total Liquor Store $523,212.00 $482,520.92 $43,442.60 $40,691.08 92.22%
Total Liquor Fund $523,212.00 $482,520.92 $43,442.60 $40,691.08 92.22%
Report Total $4,749,129.00 $6,086,484.56 $754,276.85 -$1,337,355.56 128.16%



Committee: Beautification Committee

Meeting Date: 1/13/2016

Start Time: 6:00pm

Location: Dekko Community Center

Agenda:

I. Progress on signs for the City of Ada

2. Restoring the Beauty of the Railway Bed and City Park Grant

The committee first looked over the different quotes and options for custom monumental city signs. The
committee made the decision to move forward with Royal Foam Custom Design Solutions. The City will
purchase four signs to replace the four existing monumental signs. At this time we will get different
design options back from the company and at the next meeting make a decision on what each sign will
look like. We also need to work with the Department of Transportation to determine where we can
install these signs.

We then will determine what signs the City needs and what signs would be beneficial to market the City
to those passing through, as best as possible. This will include custom directional signs that point out the
School, Hospital, Courthouse, and other areas the committee decides upon.

The second item of discussion was the grant application the city was submitting to the DNR Forestry
Department to develop a community forest along the railway bed beautify the downtown area. Five trees were
selected by the committee to submit with the application.

The meeting adjourned at 7:10 pm on January 13, 2016



EDA Minutes
12/17/2015

Meeting Called to Order at 7:33 AM

Roll Call: Present were Todd Sawrey, Richard Pinsoneault, James Leiman, Jim Birkemeyer, &
John Hintz. Noted that Greg Slotten was absent.

Approval of Previous Minutes: Motion by Rich, 2" by John
Old Business:

Downtown Store Front Update: Tonia McRunnel will be renting out the Fjeld building.
Brandyn Dahl has rented out the back half of his new building & work has begun
renovating. The City Council will be looking into generating a snow ordinance, possibly
by March. All but one business owner cleared there sidewalks on West Main Street after
the snow storm on 12/16. The old city hall survey has been returned & now is being
worked on to get described legally. TR’s Patty Shack is still available for sale with a
potential interested party.

Cougar Addition/Balzum Development: Camdele, Inc. has moved the new house onto the
city lot & it looks amazing. Everyone is encouraged to drive back there and see the new
development.

Greg arrived at 7:46

AAPC Building Project: The building is up & looks fairly finished from the outside. The
big overhead doors are on backorder. Potential tenants can move in January 1%,

Ride-Tek: The merchandise has been selling at a good rate & it was noted that they are
already out of 2 sizes of jackets.

New Business:

Community Review/Economic Growth: It was noted that the response in regards to
Tubby’s back room has been amazing & the new menu has had great reviews. Todd also
mentioned there was a new health inspector for the area.

CVN Update: James, Jim & Mike Ganje went to the cities the previous Friday to listen to
potential business pitches. Represented were states such as Missouri, Wyoming, North
Dakota, South Dakota, & Minnesota among others. They focused on 3 potentials
businesses & feel extremely optimistic. James will coordinate a future meeting with all
of the potential prospects.



1: “Snack Food” - This business is currently in 100+ supermarkets throughout the upper
Midwest. Looking to expand beyond that with potentially bringing on Target & Costco
once a new building/location is finalized. The snack food is a sesame based product.
The gentleman/family already have roots in the area with 2 current operations in
Chanhassen & Fergus Falls. A meeting/breakfast & tour of the city was already set up
with the individual for 12/18.

2: “DUI Kits” - This business presently has headquarters in Florida & are currently
selling 90,000 kits per year at a rough cost of $100 per month to the end user. 29 States
have mandated these kits be installed in the vehicle after the 1% offense. States lose
roughly 8% of their transportation funding if they don’t change their laws accordingly.
They are looking for a building that is 10,000 square feet, with a community profile that
has 1 in every 20 families having a bilingual (Spanish) speaking member.

3: “Date Center” - This business is looking for a regional hub to basically enter
government required data. Potentially 5 new jobs created with the addition of this
business. They’ve currently done 70+ projects & will move here if its financially
profitable.

Goals for 2016: Moved to January meeting.
Confirmed Next Meeting: 7:30 on January 28™ at the Dekko Community Center

Adjournment: 8:41 AM - Motion by Jim, 2" by Rich



MINUTES OF THE PUBLIC WORKS BOARD MEETIING
January 25, 2016

Members present: John Rosenberger, Vernon Habeck, Paul Bergman, Bob Ramstad, Neil Miller
and Kim Lewis.

Members Absent: None

Also present: Brian Rasmusson, James Leiman

Call meeting to order. 5:34 pm

Chairman Rosenberger called the meeting to order.

Approve minutes: November 30, 2015 regular meeting, Motion, Ramstad, and 2nd

Bergman. All in favor, motion passed.

Items added to agenda: None

Approve agenda: Motion: Miller 2", Habeck. All in favor, motion passed.
Old business:

Water: We had a brief discussion on well #6, the discussion was on why it is taking so long to
get the well put into production. Brian informed the board that it had to do with all of the
testing that the Minnesota Dept. of Health wants the City of Ada to do before we can use the
well. Tyson from Moore Engineering is working with the MDH on trying to reduce the number
of things that we need to test for, as it would be costly to run all of the tests that they are
asking us to do. No action taken, information only.

Well #2; Brian informed the PWB that the old well house has been demolish by Visser
Trenching, the cost was $2,500.00. No action taken, information only.

Sewer: None

Electric: CITY SERVICE FEES; Miscellaneous Licenses & Fees that the City charges, was
discussed. Brian and the PWB think that many of the fees that the City charges are needed to
be raised; it has been many years since some of these fees have been looked at. Brian will talk
to James and his staff to see if they have a fee chart that is more current then the one Brian has
from December 5, 2000.We will look closer at this issue at a future Public Works Board
meeting. No action was taken.



Street: None

Other: None

New business:

Water: None

Sewer: None

Electric: Xcel Energy Contract renewal; James Leiman was at the PWB meeting to discuss the
progress he has made with Excel Energy. There was a lot discussion on this item and James ask
the PWB if they would make a recommendation to the council to extend the current contract,
which expires at the end of December 2016. Motion Habeck, 2nd Ramstad to ask the Council
to approve a 5 month extension on the MISO portion of the contract, it would be $2.00
/KWH/month. The extension period would be from January 2017 — May 2017

Street: Lawn mowing contracts; Brian informed the board that all of the mowing contracts
expired at the end of 2015. Brian will put together a history of pricing per year from the time
we started contracting out mowing parcels until the end of the current contract period. Brian
will bring this information back to the February 29, 2016 PWB meeting. We will advertize for
bids the first three weeks of March 2016 and open and award bids at the March 28,2016 PWB
meeting. No action taken, information only.

Other: None

Next meeting: February 29, 2016 @ Ada Public Works Department building 5:30 pm

Adjourn meeting: Motion - Ramstad, 2" Miller. All in favor, motion passed 6:39 pm.



Sewer Discussion Points

Situation: The City of Ada currently has roughly 150 private sewers and there is a desire to
standardize the system and rules by incorporating most private sewers into the city system.

How do other cities manage their sewer systems?

Dilworth

Maintenance responsibility. It shall be the responsibility of the owner to maintain the building sewer
from the building up to and including the wye where the building sewer is connected with the public
sewer. If the maintenance of the building sewer requires excavation of a public street, the owner shall
notify the City of Dilworth City Administrator and obtain an excavation permit prior to excavating a
public street. The contractor hired by the owner to repair the building sewer shall follow the other
requirements of this section relating to new construction which are applicable to maintenance work. An
exception is for those property owners whose sewer lines extend through junction boxes as installed
under the supervision of the City of Dilworth City Engineer in conjunction with Underground Utilities
Project No. 1970-1 and 2. Costs for maintenance of those lines included under the exception stated will
be divided between the City of Dilworth and the property owner, as agreed upon after completing
necessary repairs.

Glyndon

Homeowner is responsible for everything from their stop box (where the waterline connects on city
property to their property) to the home. Therefore the city is responsible for the sewer lines in the street.
However when sewer replacements have been done those costs are special assessed to the benefiting
property owners over a period of 10 — 15 years, depending on the size and scope of the project. The City
of Glyndon has no homes that are allowed to have a private septic or sewer.

Crookston

The City realizes that sanitary sewer line repairs occurring from the sanitary sewer main to within 10
feet of the structure pose a large financial hardship on property owners. In order to relieve this burden,
the City Council has authorized a sanitary sewer line insurance policy. The policy components are as
follows:

1. The City will contract to have sanitary sewer line repaired in the event of a blockage due to
collapse or misalignment, from the sanitary sewer main up to within 10 feet of the structure.

2. Sanitary sewer line repairs within 10 feet of the structure will remain the property owner's
responsibility.

3. The sanitary sewer line repairs will be funded through an increase to the customer service



charge.

4. The Public Works Director will review the funding annually to insure the program is properly
funded.

5. Customers will be charged at a rate of 5.50 per month for this service.

6. This policy does not cover blockages in service line that are routine in nature and corrected

through jetting or other means.

*These account increases will generate approximately S 15,000 annually.

Recommendation: It is recommended that the City adopt a policy similar to that of Dilworth
where home to main is the homeowner’s responsibility and everything from the main and
beyond is the City’s responsibility for all sewer lines.

Consequence: The sewer system is roughly 100 years old; as a result, Public Works will likely
have a greater workload as it pertains to management of the wastewater system. In addition, it
will increase costs associated with maintenance of the sewer system.



ORDINANCE NO. 460

AN ORDINANCE REGULATING PUBLIC NUISANCES WITHIN THE CITY OF ADA,
MINNESOTA

THE CITY COUNCIL OF THE CITY OF ADA, MINNESOTA DOES HEREBY
ORDAIN:

SECTION ONE. PUBLIC NUISANCE PROHIBITION.

A person must not act, or fail to act, in a manner that is or causes a public nuisance. For
purpose of this ordinance, a person that does any of the following is guilty of maintaining a
public nuisance:

(A) Maintains or permits a condition which unreasonably annoys, injures, or endangers
the safety, health, morals, comfort or repose of any considerable number of members of the
public; or

(B) Interferes with, obstructs, or renders dangerous for passage, any public highway or
right-of-way, or waters used by the public; or

(C) Does any other act or omission declared by law or this ordinance to be a public
nuisance.

SECTION TWO. PUBLIC NUISANCES AFFECTING HEALTH.
The following are hereby declared to be nuisances affecting health:
(A) The exposed accumulation of decayed or unwholesome food or vegetable matter;
(B) All diseased animals running at large;
(C) All ponds or pools of stagnant water;

(D) Carcasses of animals not buried or destroyed within twenty-four (24) hours after
death;

(E) Accumulation of manure, refuse, or other debris;

(F) Privy vaults and garbage cans which are not rodent-free or fly-tight, or which are so
maintained as to constitute a health hazard or to emit foul and disagreeable odors;

(G) The pollution of any public well or cistern, stream or lake, canal or body of water by
sewage, industrial waste, or other substances;

(H) All noxious weeds and other rank growths of vegetation upon public or private
property;

(I) Dense smoke, noxious fumes, gas, soot, or cinders in unreasonable quantities;

(J) All public exposure of people having a contagious disease; and

(K) Any offensive trade or business as defined by statute not operating under local
license.



SECTION THREE. PUBLIC NUISANCES AFFECTING PEACE AND SAFETY.
The following are declared to be nuisances affecting public peace and safety:

(A) All snow and ice that is not removed from commercial pablie-sidewalks within ferty-
eighttwenty-four (2448) hours after the snow or other precipitation causing the condition has
ceased to fall. Snow or ice not removed within 24 hours of snowfall will be removed by the City
and the fee will be $100 per removal;

(B) All trees, hedges, billboards, or other obstructions which prevent people from having
a clear view of all traffic approaching an intersection;

(C) All wires and limbs of trees that are so close to the surface of a sidewalk or street as
to constitute a danger to pedestrians or vehicles;

(D) Any person participating in any party or other gathering that causes the unreasonable
disturbing of the peace, quiet, or repose of another person;

(E) All unnecessary and annoying vibrations;

(F) Obstructions and excavations affecting the ordinary public use of streets, alleys,
sidewalks, or public grounds, except under conditions as are permitted by this ordinance or other
applicable law;

(G) Radio aerials or television antennae erected or maintained in a dangerous manner;

(H) Any use of property abutting on a public street or sidewalk or any use of a public
street or sidewalk that causes large crowds or people to gather, obstructing traffic and the free
use of the street or sidewalk;

(I) All hanging signs, awnings, and other similar structures over streets and sidewalks, so
situated as to endanger public safety, or not constructed and maintained as provided by
ordinance;

(J) The allowing of rainwater, ice, or snow to fall from any building or structure upon any
street or sidewalk or to follow across any sidewalk;

(K) All dangerous, unguarded machinery in any public place, or so situated or operated
on private property as to attract the public;

(L) Wastewater cast upon or permitted to flow upon streets or other public properties;

(M) Accumulations in the open of discarded or disused machinery, household appliances,
automobile bodies or other materials in a manner conducive to the harboring of rats, mice,
snakes, or vermin, or the rank growth of vegetation among the items so accumulated, or in a
manner creating fire, health, or other safety hazards from such accumulation;

(N) Any well, hole, or similar excavation that is left uncovered or in such other condition
as to constitute a hazard to any child or other person coming on the premises where it is located;

(O) Obstruction to the free flow of water in a natural waterway or a public street drain,
gutter, or ditch with trash or other materials;

(P) The placing or throwing on any street, sidewalk, or other public property of any glass,
tacks, nails, bottles, or other substances that may injure any person or animal or damage any
pneumatic tire when passing over such substance;

(Q) The depositing of garbage or refuse on a public right-of-way or on adjacent private
property;



(R) Reflected glare or light from private exterior lighting exceeding 0.5 footcandles as
measured on the property line of the property where the lighting is located when abutting any
residential parcel, and one (1) footcandle when abutting any commercial or industrial parcel; and

(S) All other conditions or things that are likely to cause injury to the person or property
of another.

SECTION FOUR. NUISANCE PARKING AND STORAGE.

(A) Declaration of nuisance. The outside parking and storage on residentially zoned
property of large numbers of vehicles and vehicles, materials, supplies, or equipment not
customarily used for residential purposes in violation of the requirements set forth below is
declared to be a public nuisance because it: (1) obstructs views on streets and private property,
(2) creates cluttered and otherwise unsightly areas, (3) prevents the full use of residential streets
for residential parking, (4) introduces commercial advertising signs into areas where commercial
advertising signs are otherwise prohibited, (5) decreases adjoining landowners’ and occupants’
use and enjoyment of their property and neighborhood, and (6) otherwise adversely affects
property values and neighborhood patterns.

(B) Unlawful parking and storage.

(1) A person must not place, store, or allow the placement or storage of ice fishing
houses, skateboard ramps, or other similar non-permanent structures outside continuously for
longer than s eventy—tw HVM (2472) hours in the front yard area of residential property

han ~Hne.. Any structure that
creates a hldmg place or habitation for Wlld ammals or rodents falls within this provision.

(2) A person must not place, store, or allow the placement or storage of pipe, lumber,
forms, steel, machinery, or similar materials, including all materials used in conjunction with a
business, outside on residential property, unless shielded from public view by an opaque cover or
fence.

(3) A person must not cause, undertake, permit, or allow the outside parking and storage
of vehicles on residential property unless it complies with the following requirements:

(a) No more than sixfeur (64) vehicles or vehicle trailers per lawful dweling
residential (R1) unit may be parked or stored anywhere outside on residential
property—exceptas-otherwisepermitted-orrequired by the-etty beeatseof
nenresidential characteristies-of the-property—. Four (4) vehicles in regular use
and currently licensed, may be parked in the front yard at any given time; the
other two (2) must be screened (obscured from public view) using hedges, fences
or suitable vehicle covers. Vehicles located in enclosed areas, e.g. a garage, do not
count against the six (6). The maximum number does not include vehicles of
occasional guests who do not reside on the property.

(b) Vehicles that are parked or stored outside in the front yard areas must be on a
paved or graveled parking surface or driveway area; there will be no parking on
the grass. The only exception to this provision pertains to snow removal
operations. When the City declares a requirement to move vehicles from the
street, owners will be permitted to park on non-paved or non-graveled areas for a
period of 72 hours following the declaration.



(c) Vehicles, watercraft, and other articles stored outside on residential property
must be owned or rented by a person who resides on that property. Students who
are away from school for periods of time but still claim the property as their legal
residence will be considered residents on the property.

SECTION FIVE. INOPERABLE MOTOR VEHICLES.

(A) Declaration of nuisance. Any motor vehicle described in this section shall constitute
a hazard to the health and welfare of the residents of the community as such vehicles can harbor
noxious diseases, furnish a shelter and breeding ground for vermin, and present physical danger
to the safety and well-being of children and citizens. Motor vehicles also contain various fluids
which, if released into the environment, can and do cause significant health risks to the
community.

(B) Inoperable motor vehicles. It shall be unlawful to keep, park, store, or abandon any
motor vehicle that is not in operating condition, partially dismantled, used for repair of parts or
as a source of repair or replacement parts for other vehicles, kept for scrapping, dismantling, or
salvage of any kind, or which is not properly licensed for operation within the state, pursuant to
Minn. Stat. § 168B.011, subd. 3, as it may be amended from time to time.

(C) Screening. This section does not apply to a motor vehicle enclosed in a building
and/or kept out of view from any street, road, or alley, and which does not foster complaint from
a resident of the city. Privacy fencing is permissible.

(D) Exceptions. Exceptions to this section include vehicles, vehicle parts, farm
implements, machinery or any automotive or farm parts used in a landscape design (display
utilizing a defined space incorporating shrubs, plants and/ or trees, weed fabric and approved
landscape materials for weed control) as defined by Ordinance and will not be considered a
nuisance if maintained.

SECTION SIX. DUTIES OF CITY OFFICERS.

City officials may apply and enforce any provision of this ordinance relating to public
nuisances within this jurisdiction. Any peace officer or other designated city official shall have
the power to inspect private premises and take all reasonable precautions to prevent the
commission and maintenance of public nuisances. Except in emergency situations of imminent
danger to human life and safety, no peace officer or designated city official will enter private
property for the purpose of inspecting or preventing public nuisances without the permission of
the owner, resident, or other person in control of the property, unless the officer or person
designated has obtained a warrant or order from a court of competent jurisdiction authorizing
entry.

SECTION SEVEN. ABATEMENT PROCEDURE.

(A) Procedure. Whenever the peace officer or other designated official determines that a
public nuisance is being maintained or exists on the premises in the city, the official shall notify
in writing the owner of record or occupant of the premises of such fact and order that the
nuisance be terminated or abated. The notice of violation shall specify the steps to be taken to
abate the nuisance and the time within which the nuisance is to be abated. If the notice of



violation is not complied with within the time specified, the official shall report that fact
forthwith to the City Council. Thereafter, the City Council may, after notice to the owner or
occupant and an opportunity to be heard, determine that the condition identified in the notice of
violation is a nuisance and further order that if the nuisance is not abated within the time
prescribed by the City Council, the city may seek injunctive relief by serving a copy of the City
Council order and notice of motion for summary enforcement or obtain an administrative search
and seizure warrant and abate the nuisance.

(B) Notice. Written notice of the violation; notice of the time, date, place, and subject of
any hearing before the City Council; notice of the City Council order; and notice of motion for
summary enforcement hearing shall be served by a peace officer or designated official on the
owner of record or occupant of the premises either in person or by certified or registered mail. If
the premise is not occupied, the owner of record is unknown, or if the owner of record or
occupant refuses to accept notice, notice of the violation shall be served by positing it on the
premises.

(C) Emergency procedure; summary enforcement. In cases of emergency, where
delay in abatement required to complete the procedure and notice requirements as set forth in
subdivisions (A) and (B) of this section will permit a continuing nuisance to unreasonably
endanger public health, safety, or welfare, the City Council may order summary enforcement and
abate the nuisance. To proceed with summary enforcement, the peace officer or other designated
official shall determine that a public nuisance exists or is being maintained on premises in the
city and that delay in abatement will unreasonably endanger public health, safety, or welfare.

The officer or designated official shall notify in writing the occupant or owner of the premises of
the nature of the nuisance, whether public health, safety, or welfare will be unreasonably
endangered by delay in abatement required to complete the procedure set forth in subdivision (A)
of this section and may order that the nuisance be immediately terminated or abated. If the
nuisance is not immediately terminated or abated, the City Council may order summary
enforcement and abate the nuisance.

(D) Immediate abatement. Nothing in this section shall prevent the city, without notice
or other process, from immediately abating any condition that poses an imminent and serious
hazard to human life or safety.

(E) Unlawful parties or gatherings. When law enforcement determines that a gathering
is creating such a noise disturbance as prohibited under Section Four, Subdivision D, the officer
may order all persons present, other than the owner or tenant of the premises where the
disturbance is occurring, to disburse immediately. No person shall refuse to leave after being
ordered to do so by law enforcement. Every owner or tenant of such premises who has
knowledge of the disturbance shall make every reasonable effort to see that the disturbance is
stopped.

(F) Judicial remedy. Nothing in this section shall prevent the city from seeking a judicial
remedy when no other adequate administrative remedy exists.

SECTION EIGHT. RECOVERY OF COST.

(A) Personal liability. The owner of the premises on which a nuisance has been abated
by the city, or a person who has caused a public nuisance on property not owned by that person,
shall be personally liable for the cost to the city of the abatement, including administrative costs.



As soon as the work has been completed and the cost determined, the city clerk or other city
official shall prepare a bill for the cost and mail it to the owner. Thereupon the amount shall be
immediately due and payable at the office of the city clerk.

(B) Assessment. After notice and hearing as provided in Minn. Stat. § 429.061, as it may
be amended from time to time, if the nuisance is a public health or safety hazard on private
property, the accumulation of snow and ice on public sidewalks, the growth of weeds on private
property or outside the traveled portion of streets, or unsound or insect-infected trees, the city
clerk shall, on or before September 1 next following abatement of the nuisance, list the total
unpaid charges along with all other such charges as well as other charges for current services to
be assessed under Minn. Stat. § 429.101 against each separate lot or parcel to which the charges
are attributable. The City Council may then spread the charges against the property under that
statute and any other pertinent statutes for certification to the county auditor and collection along
with current taxes the following year or in annual installments, not exceeding ten (10), as the
City Council may determine in each case.

SECTION NINE. PENALTY.

Any person convicted of violating any provision of this ordinance is guilty of a
misdemeanor and shall be punished by a fine not to exceed one thousand dollars ($1,000.00) or
imprisonment for not more than ninety (90) days, or both, plus the costs of prosecution in either
case.

SECTION TEN. SEVERABILITY.

If any provision of this ordinance is found to be invalid for any reason by a court of
competent jurisdiction, the validity of the remaining provisions shall not be affected.

SECTION ELEVEN. EFFECTIVE DATE.

This ordinance becomes effective on the date of its publication, or upon the publication
of a summary of the ordinance as provided by Minn. Stat., § 412.191, subd. 4, as it may be
amended from time to time, which meets the requirements of Minn. Stat. § 331A.01, subd. 10, as
it may be amended from time to time. This ordinance supersedes any previous ordinances
pertaining to nuisance.

I CERTIFY THAT the above ordinance was passed and adopted by the City Council of the City
of Ada at a scheduled monthly meeting of the City Council on February 2, 2016.

The motion for the adoption of the foregoing resolution was made by member and duly
seconded by member and upon a vote being taken hereon, the following voted in favor
thereof:, and the following voted against the same:, and the following members were absent:.



SIGNED: WITNESSED:

Attest:

Jim Ellefson James Leiman

Mayor City Administrator, Clerk-Treasurer

As signed this 72" day of FebruaryJaly, 20165



Recommended Fire Department Moving Forward

Current Status:

26 total firefighters (including leadership); roughly half are within retirement zone with several
expressing interest in retiring this year. During summer months, especially on weekends, it is not
atypical to have only five volunteers in town given regional recreation activities and proximity to
Fargo. As a result, there is a belief that the department is understaffed.

Recommended Personnel:

It is recommended that the Fire Department consist of a total of 29; with the following hierarchy:
Chief

Assistant Chief

Company 1- Lieutenant and eight firefighters

Company 2- Lieutenant and eight firefighters

Company 3- One Captain, on Lieutenant and seven firefighters (Captain used to mentor other
company leads)

As folks retire, staff accordingly; it is important to note that classes (evening) begin in November
of each year; as such, if folks retire this year, there will still be time to develop a class.

Hiring Process:

In the past, recruitment was accomplished by word of mouth with the occasional advertisement
in the Index. Fire Department leadership would then propose new personnel to council for
approval. It is recommended to accept the three applicants from January- Bruce Nelson, Neil
DeVos and Dave Wang and also advertise in the Index. In the future, a more formal process will
be utilized to recruit new volunteers.

Multiyear Planning

Most training, personnel and equipment costs are reimbursed to a certain level using various
financial instruments, e.g. contracts with surrounding township, state and federal grants; some as
high as 95%. As a result, the Administrator, Chief and Assistant Chief will develop a multiyear
personnel, equipment and capital plan document to ensure that there is a viable three to five year
plan that the Council can use to determine and consider resource requirements.

Communication

Situational Reports will be submitted point forward following fire responses so that City Hall
and as necessary, the council are apprised of events.



RESOLUTION NO. 2016-02-01

A RESOLUTION AUTHORIZING THE SALE OF
PARCELS OF LAND IN THE CITY OF ADA

A Resolution authorizing the sale of the following described properties:

25-0982001, That part of the Southeast Quarter of the Northeast Quarter of
Section 8, Township 144 North, Range 46 West of the Fifth Principal Meridian,
Norman County, Minnesota described as follows:

Commencing at a found iron monument which designates the east quarter
corner of said Section 8; thence North 00 degrees 16 minutes 39 seconds East
on an assumed bearing along the east line of said Section 8 for a distance of
131.00 feet to an iron monument, said point is the point of beginning; thence
South 81 degrees 08 minutes 23 seconds West for a distance of 271.28 feet to an
iron monument; thence North 89 degrees 31 minutes 32 seconds West for a
distance of 139.10 feet to an iron monument; thence North 00 degrees 13
minutes 21 seconds West for a distance of 188.01 feet to an iron monument;
thence South 89 degrees 31 minutes 32 seconds East for a distance of 408.58
feet to a found iron monument on the east line of said Section 8; thence South
00 degrees 16 minutes 39 seconds West along said east line for a distance of
144.00 feet to the point of beginning. The above described tract contains 1.62
acres, more or less.

SUBJECT TO an easement for ingress and egress purposes over under and
across that part of the above described tract which lies within 60.00 feet of the
east line of said Section 8, measured at a right angle to and parallel with the
east line of said Section 8.

WHEREAS, the City of Ada is the owner of the above-described properties in the
City of Ada, Norman County, Minnesota, and,

WHEREAS, Jerilyn Swenson and David Wang., desire to purchase said property
from the City of Ada, for the sum of Nine Thousand and Four Dollars and no/100
($9,504.00) for the lot and other good and valuable consideration to include incentives
offered to the residents who purchased a lot at the Cougar Addition, e.g. utility credits,
and the City of Ada desires to sell said property to Jerilyn Swenson and David Wang;

NOW, THEREFORE, BE IT HEREBY RESOLVED, That the City of Ada shall
enter into a Quit Claim Deed with Jerilyn Swenson and David Wang, in which the City
agrees to sell the above-described properties in the City of Ada, Norman County,
Minnesota for the price of Nine Thousand and Four Dollars and no/100 ($9,504.00) per
lot and other good and valuable consideration; and



BE IT FURTHER RESOLVED, That the Mayor of the City of Ada and the City
Clerk are authorized to execute and deliver any documents necessary to effectuate said
transfer.

Upon motion duly made by Councilmember and seconded by Councilmember,
and upon being put to a vote, the above Resolution carried by the following vote:

Ayes:

Nayes:

Dated: February 2, 2016

Jim Ellefson, Mayor

ATTEST:

James Leiman, City Administrator, Clerk-Treasurer



CERTIFICATION

STATE OF MINNESOTA )
) ss
COUNTY OF NORMAN )

This is to verify that the attached Resolution is a true and correct copy of
Resolution No. 2016-02-01 of the City of Ada, a municipal subdivision of the State of
Minnesota, as adopted at a meeting of the City of Ada Council on the 2nd day of
February, 2016, and that said Resolution was duly adopted pursuant to State Law.

That the undersigned has compared the foregoing Resolution on file in the office
of the City of Ada and that said attached copy is a true and correct copy thereof.
The undersigned further certifies that the above Resolution is in full force and

effect and has not been modified or amended.

Date: February 2, 2016

James Leiman, City Administrator, Clerk-Treasurer

STATE OF MINNESOTA )
) SS
COUNTY OF NORMAN )

On this day of , 2016, before me, a notary public within
and for said County, personally appeared James Leiman who, being duly sworn did say
that he is the James Leiman, City Administrator, Clerk-Treasurer of the City of Ada, and
that said instrument was signed on behalf of the City of Ada, a municipal subdivision of
the State of Minnesota, and said James Leiman acknowledged said instrument to be the
free act and deed of the City of Ada.

Notary Public

THIS INSTRUMENT WAS DRAFTED BY:
City of Ada

15 East 4™ Ave

Ada, MN 56510



@ Xcel Energy*

RESPONSIBLE BY NATURE®

City of Ada
Contract Extension Discussion

Indicative Pricing Update
January 20, 2016

“



Market Based Power Supply

m This indicative offer is being made by Northern
States Power Company, Minnesota (Operating
Company of Xcel Energy)

m The proposed contract term is January 1, 2017-
December 31, 2021

m Consistent with our current agreement, NSP will
bundle Energy and Capacity with your WAPA
allocation to cover Ada’s requirements

m NSP will continue to provide all MISO interface
services

-‘



Indicative Pricing - Energy

B Energy would be provided for the 5 year term at the
MISO-Ada delivery point for $46.00/MWh

M All MISO interface services will be provided for
$1.25/MWh beginning January 1, 2017

B Transmission charges, ancillary services,
renewable energy requirements, etc. will be
managed on your behalf by NSP and all costs will
be a straight pass through to the City of Ada

-‘



Interface Services Provided

B Arrange for transmission service from MISO

B Schedule energy from NSP and WAPA to Ada

B Capacity coverage reporting to MISO (Module E)
B Review MISO costs/charges assigned to Ada

B Settle with MISO for these costs/charges and bill
them to Ada

B Report to MN on renewable obligations, if required

B We will provide support from our MN and CO
offices and meet you in person as needed




ndicative Pricing - Capacity

MISO will require that the City of Ada to have capacity under contract to cover your obligation
(after consideration of your WAPA allocation) by March 1, 2016 to meet Planning Reserve
Margin Requirements (PRMR).

Your MISO Planning Reserve Margin Requirement (PRMR) is 3.8 MWs for planning year 16’-

17°.
|

Last year MISO granted 2.0MWs for your WAPA allocation, once we see what is granted
this year (within 2 weeks), we will determine what NSP will provide (see next bullet).

NSP will sell you the balance to meet your requirement (forecasted to be 1.8 MWs) for
Jan 17’-May 17’. This volume should be the same for PY 17/18.

Indicative pricing:

Jan 17" -May17’ - $2.00/kW month
June 17’ - May 18’ - $3.00/kW month
June 18’ - May 19’ - $4.00/kW month
June 19’ - May 20’ - $5.00/kW month
June 20’ - Dec 21’ - $5.50/kW month

MISO is considering a seasonal construct for capacity (summer=June, July, August &
September, winter=all other months). This should be known in the next several months.




ext Steps

B Any transaction will have to be approved by the
Xcel Energy Transaction Review Committee (TRC)

B This would include reviewing credit exposures and
proposed agreements

B | recommend we use the same agreement
template as we did in June, 2012

B This can be accomplished in less than 30 days

-‘



M Eric Pierce, Origination and Wholesale Markets
M 303-571-2805

B Jim Sack, Wholesale Account Management
W 303-571-7733




Thanks your for your business!

XcelEnergy’

RESPONSIBLE BY NATURE®

This proposal is considered Confidential and shall not be discussed with other parties without prior
consent the other party. Xcel Energy Services Inc. reserves the right to modify this indicative proposal
at any time prior to execution due to changing market conditions. All correspondence, this proposal
and the ensuing contract negotiations will be deemed non-binding among the parties until (i) final
terms and conditions are mutually agreed to in writing between Xcel Energy Services Inc. and the
Buyer, including transmission arrangements and definitive agreements are entered into in connection
therewith, and (ii) Xcel Energy Services Inc. has obtained all requite corporate and regulatory approvals
necessary to proceed with the transaction.




RESOLUTION 2016-02-02
EXTRACT OF MINUTES OF MEETING
OF THE CITY COUNCIL OF THE
CITY OF ADA, MINNESOTA

HELD: February 2, 2016

Pursuant to due call and notice thereof, a meeting of the City Council of the City of Ada,
Norman County, Minnesota, was duly called and held at the City Hall in said City on the 2" day
of February 2016, at 6:00 o'clock p.m.

The following members were present:

and the following were absent:

Member introduced the following resolution and moved its
adoption:

RESOLUTION AUTHORIZING
EXECUTION OF A DEVELOPMENT AGREEMENT

A. WHEREAS, Ada Area Promotions Committee, Inc. (the "Developer") has
requested the City of Ada, Minnesota (the "City") to assist with the financing of certain costs
incurred in connection with the construction of an approximately 8,000 square foot manufacturing
building in the City by the Developer (the "Project").

B. WHEREAS, the Developer and the City have determined to enter into a
Development Agreement providing for the City's tax increment financing assistance for the Project
(the "Development Agreement").

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Ada,
Minnesota, as follows:

1. The City Council hereby approves the Development Agreement in substantially the
form submitted, and the Mayor and Administrator are hereby authorized and directed to execute
the Development Agreement on behalf of the City.

2. The approval hereby given to the Development Agreement includes approval of
such additional details therein as may be necessary and appropriate and such modifications thereof,
deletions therefrom and additions thereto as may be necessary and appropriate and approved by
the City officials authorized by this resolution to execute the Development Agreement. The
execution of the Development Agreement by the appropriate officer or officers of the City shall
be conclusive evidence of the approval of the Development Agreement in accordance with the
terms hereof.
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The motion for adoption of the foregoing resolution was duly seconded by member
and, after full discussion thereof, and upon a vote being taken thereof, the
following voted in favor thereof:

and the following voted against same:

Adopted this 2nd day of February, 2016.

Mayor

Attest:
Administrator
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STATE OF MINNESOTA
COUNTY OF NORMAN
CITY OF ADA

I, the undersigned, being the duly qualified and acting Administrator of the City of Ada,
Minnesota, DO HEREBY CERTIFY that I have carefully compared the attached and foregoing
extract of minutes with the original minutes of a meeting of the City Council of the City held on
the date therein indicated, which are on file and of record in my office, and the same is a full, true
and complete transcript therefrom insofar as the same relates to a Resolution Authorizing
Execution of a Development Agreement.

WITNESS my hand as such Administrator of the City Council of the City of Ada,

Minnesota this 2" day of February, 2016.

Administrator
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DEVELOPMENT AGREEMENT

BY AND BETWEEN

CITY OF ADA, MINNESOTA
AND

ADA AREA PROMOTIONS COMMITTEE, INC.

This document drafted by: BRIGGS AND MORGAN (MLI)
Professional Association
2200 IDS Center
80 South 8th Street
Minneapolis, MN 55402
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DEVELOPMENT AGREEMENT

THIS AGREEMENT, made as of the 1% day of January, 2016, by and between the City
of Ada, Minnesota (the "City"), a municipal corporation existing under the laws of the State of
Minnesota and Ada Area Promotions Committee, Inc., a Minnesota nonprofit corporation (the
"Developer").

WITNESSETH:

WHEREAS, pursuant to Minnesota Statutes, Section 469.124 to 469.133, the City has
heretofore established Municipal Development District No. 2 (the "Development District") and
has adopted a development program therefor (the "Development Program"); and

WHEREAS, pursuant to the provisions of Minnesota Statutes, Section 469.174 through
469.1794, as amended (hereinafter, the "Tax Increment Act"), the City has heretofore
established, within the Development District, Tax Increment Financing District No. 2-4 (the
"Tax Increment District") and has adopted a tax increment financing plan therefor (the "Tax
Increment Plan") which provides for the use of tax increment financing in connection with
certain development within the Development District; and

WHEREAS, in order to achieve the objectives of the Development Program and
particularly to make the land in the Development District available for development by private
enterprise in conformance with the Development Program, the City has determined to assist the
Developer with the financing of certain costs of a Project (as hereinafter defined) to be
constructed within the Tax Increment District as more particularly set forth in this Agreement;
and

WHEREAS, the City believes that the development and construction of the Project, and
fulfillment of this Agreement are vital and are in the best interests of the City, the health, safety,
morals and welfare of residents of the City, and in accordance with the public purpose and
provisions of the applicable state and local laws and requirements under which the Project has
been undertaken and is being assisted; and

WHEREAS, other than certain reporting requirements, the requirements of the Business
Subsidy Law, Minnesota Statutes, Section 116J.993 through 116J.995, do not apply to this
Agreement because the assistance given to the Developer under this Agreement is a business
subsidy of less than $150,000; and

WHEREAS, the City has adopted criteria for awarding business subsidies that comply
with the Business Subsidy Law, after a public hearing for which notice was published; and

NOW, THEREFORE, in consideration of the premises and the mutual obligations of the
parties hereto, each of them does hereby covenant and agree with the other as follows:
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ARTICLE I

DEFINITIONS

Section 1.1.  Definitions. All capitalized terms used and not otherwise defined herein
shall have the following meanings unless a different meaning clearly appears from the context:

Agreement means this Agreement, as the same may be from time to time modified,
amended or supplemented;

Business Day means any day except a Saturday, Sunday or a legal holiday or a day on
which banking institutions in the City are authorized by law or executive order to close;

City means the City of Ada, Minnesota, its successors and assigns;
County means Norman County, Minnesota;

Developer means Ada Area Promotions Committee, Inc., a Minnesota nonprofit
corporation, its successors and assigns;

Development District means the real property included in Municipal Development
District No. 2 heretofore established;

Development Program means the Development Program approved in connection with the
Development District;

Development Property means the real property described in Exhibit A attached to this
Agreement;

Event of Default means any of the events described in Section 4.1 hereof;

Legal and Administrative Expenses means the fees and expenses incurred by the City in
connection with the preparation of this Agreement and the issuance of the TIF Note;

Note Payment Date means February 1, 2018, and each February 1 of each year thereafter
to and including February 1, 2026; provided, that if any such Note Payment Date should not be a
Business Day, the Note Payment Date shall be the next succeeding Business Day;

Prime Rate means the rate of interest from time to time publicly announced by U.S. Bank
National Association in St. Paul, Minnesota, as its "prime rate" or "reference rate" or any
successor rate, which rate shall change as and when that rate or successor rate changes;

Project means the construction of an approximately 8,000 square foot manufacturing
facility on the Development Property located in the City;

Site Improvements means the site improvements undertaken or to be undertaken on the
Development Property, more particularly described on Exhibit C attached hereto;

State means the State of Minnesota;
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Tax Increments means the tax increments derived from the Development Property within
the Tax Increment District, in the years and in the percentages set forth below, which have been
received and retained by the City in accordance with the provisions of Minnesota Statutes,
Section 469.177;

Taxes Payable
Year 2017 2018 2019 2020 2021-2025

Percentage of Tax
Increments 90% 80% 70% 60% 50%

Tax Increment Act means Minnesota Statutes, Sections 469.174 through 469.1794, as
amended;

Tax Increment District means Tax Increment Financing District No. 2-4 located within
the Development District, a description of which is set forth in the Tax Increment Financing
Plan, which was qualified as an economic development district under the Tax Increment Act;

Tax Increment Financing Plan means the tax increment financing plan approved for the
Tax Increment District by the City Council on July 20, 2015, and any future amendments
thereto;

Termination Date means the earlier of (i) February 1, 2026, (i1) the date the
Reimbursement Amount is paid in full, (iii) the date on which the Tax Increment District expires
or is otherwise terminated, or (iv) the date this Agreement is terminated or rescinded in
accordance with its terms; and

TIF Note means the Tax Increment Revenue Note (Ada Area Promotions Committee,
Inc. Project) to be executed by the City and delivered to the Developer pursuant to Article III
hereof, the form of which is attached hereto as Exhibit B; and

Unavoidable Delays means delays, outside the control of the party claiming its
occurrence, which are the direct result of strikes, other labor troubles, unusually severe or
prolonged bad weather, acts of God, fire or other casualty to the Project, litigation commenced
by third parties which, by injunction or other similar judicial action or by the exercise of
reasonable discretion, directly results in delays, or acts of any federal, state or local
governmental unit (other than the City) which directly result in delays.
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ARTICLE II

REPRESENTATIONS AND WARRANTIES

Section 2.1.  Representations and Warranties of the City. The City makes the following
representations and warranties:

(1) The City is a municipal corporation and has the power to enter into this
Agreement and carry out its obligations hereunder.

(2) The Tax Increment District is an "economic development district" within
the meaning of Minnesota Statutes, Section 469.174, Subdivision 12, and was created, adopted
and approved in accordance with the terms of the Tax Increment Act.

3) The development contemplated by this Agreement is in conformance with
the development objectives set forth in the Development Program.

4) To finance certain costs within the Tax Increment District, the City
proposes, subject to the further provisions of this Agreement, to apply Tax Increments to
reimburse the Developer for a portion of the costs of the construction of certain Site
Improvements incurred in connection with the Project as further provided in this Agreement.

(5) The City makes no representation or warranty, either express or implied,
as to the Development Property or its condition or the soil conditions thereon, or that the
Development Property shall be suitable for the Developer's purposes or needs.

Section 2.2.  Representations and Warranties of the Developer. The Developer makes
the following representations and warranties:

(1) The Developer is a Minnesota nonprofit corporation and has the power
and authority to enter into this Agreement and to perform its obligations hereunder and doing so
will not violate its articles, bylaws, or the laws of the State and by proper action has authorized
the execution and delivery of this Agreement.

(2) The Developer shall cause the Project to be constructed in accordance
with the terms of this Agreement, the Development Program, and all local, state and federal laws
and regulations (including, but not limited to, environmental, zoning, energy conservation,
building code and public health laws and regulations).

3) The construction of the Project would not be undertaken by the Developer,
and in the opinion of the Developer would not be economically feasible within the reasonably
foreseeable future, without the assistance and benefit to the Developer provided for in this
Agreement.

(4) The Developer will use its best efforts to obtain, or cause to be obtained,
in a timely manner, all required permits, licenses and approvals, and will meet, in a timely
manner, all requirements of all applicable local, state, and federal laws and regulations which
must be obtained or met before the Project may be lawfully constructed.

4
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5) Neither the execution and delivery of this Agreement, the consummation
of the transactions contemplated hereby, nor the fulfillment of or compliance with the terms and
conditions of this Agreement is prevented, limited by or conflicts with or results in a breach of,
the terms, conditions or provision of any contractual restriction, evidence of indebtedness,
agreement or instrument of whatever nature to which the Developer is now a party or by which it
is bound, or constitutes a default under any of the foregoing.

(6) The Developer will cooperate fully with the City with respect to any
litigation commenced with respect to the Project.

(7 The Developer will cooperate fully with the City in resolution of any
traffic, parking, trash removal or public safety problems which may arise in connection with the
construction and operation of the Project.

(8) Construction has commenced and the construction of the Project will be
substantially completed by June 1, 2016, subject to Unavoidable Delays.

9) The Developer acknowledges that Tax Increment projections contained in
the Tax Increment Financing Plan are estimates only and the Developer acknowledges that it
shall place no reliance on the amount of projected Tax Increments and the sufficiency of such
Tax Increments to reimburse the Developer for a portion of the costs of the Site Improvements as
provided in Article III.

(10)  The Developer will not seek a reduction in the market value as determined
by the Norman County Assessor of the Project or other facilities, if any, that it constructs on the
Development Property, pursuant to the provisions of this Agreement, for so long as the TIF Note
remains outstanding.
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ARTICLE III

UNDERTAKINGS BY DEVELOPER AND CITY

Section 3.1.  Project, Site Improvements and Legal and Administrative Expenses.

(1) The parties agree that the Site Improvements to be constructed by the
Developer are essential to the successful completion of the Project. The costs of the construction
of Site Improvements shall be paid by the Developer. The City shall reimburse the Developer
for the lesser of (a) $60,000, or (b) the actual costs of construction of the Site Improvements
actually incurred and paid by the Developer (the "Reimbursement Amount") as further provided
in Section 3.3.

(2) The Developer shall reimburse the City for its actual out of pocket Legal
and Administrative Expenses.

Section 3.2.  Limitations on Undertaking of the City. Notwithstanding the provisions of
Sections 3.1, the City shall have no obligation to the Developer under this Agreement to
reimburse the Developer for the Reimbursement Amount, if the City, at the time or times such
payment is to be made is entitled under Section 4.2 to exercise any of the remedies set forth
therein as a result of an Event of Default which has not been cured.

Section 3.3. Reimbursement: Tax Increment Revenue Note. The City shall reimburse
the payments made by the Developer under Section 3.1 for costs of the construction of Site
Improvements through the issuance of the City's TIF Note in substantially the form attached to
this Agreement as Exhibit B, subject to the following conditions:

(1) The TIF Note shall be dated, issued and delivered when the Developer
shall have demonstrated in writing to the reasonable satisfaction of the City that the construction
of the Site Improvements has been completed and that the Developer has incurred and paid all
costs of the construction of Site Improvements, as described in and limited by Section 3.1 and
shall have submitted paid invoices for the costs of construction of the Site Improvements in an
amount not less than the Reimbursement Amount.

(2) The principal amount of the TIF Note shall be payable solely from the Tax
Increments.

3) On each Note Payment Date and subject to the provisions of the TIF Note,
the City shall pay, against the principal outstanding on the TIF Note, the Tax Increments
received by the City during the preceding year. All such payments shall be applied to reduce the
principal of the TIF Note.

(4) The TIF Note shall be a special and limited obligation of the City and not
a general obligation of the City, and only Tax Increments shall be used to pay the principal of the
TIF Note.

(5) The City's obligation to make payments on the TIF Note on any Note
Payment Date or any date thereafter shall be conditioned upon the requirements that: (A) there

6
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shall not at that time be an Event of Default that has occurred and is continuing under this
Agreement and (B) this Agreement shall not have been rescinded pursuant to Section 4.2.

(6) The TIF Note shall be governed by and payable pursuant to the additional
terms thereof, as set forth in Exhibit B. In the event of any conflict between the terms of the TIF
Note and the terms of this Section 3.3, the terms of the TIF Note shall govern. The issuance of
the TIF Note pursuant and subject to the terms of this Agreement, and the taking by the City of
such additional actions as bond counsel for the TIF Note may require in connection therewith,
are hereby authorized and approved by the City.

Section 3.4.  Job Goals.

(1) The Developer agrees that it will secure a tenant who will create at least
five (5) full time jobs with a minimum wage of $ per hour (the "Goals") within two years
from the "Benefit Date", which is the date the Developer completes the Project.

(2) If the Goals are not met, the Developer shall repay all or a part of the
Reimbursement Amount to the City, plus interest ("Interest") set at the implicit price deflator
defined in Minnesota Statutes, Section 275.70, Subdivision 2, accruing from and after the
Benefit Date, compounded semiannually. If the Goals are met in part, the Developer shall repay
a portion of the Reimbursement Amount (plus Interest) determined by multiplying the
Reimbursement Amount by a fraction, the numerator of which is the number of jobs in the Goals
which were not created at the wage level set forth above and the denominator of which is five (5)
(i.e. number of jobs set forth in the Goals).

3) The Developer shall (i) report the progress on achieving the Goals to the
City on forms prescribed by the City by March 1 until the later of the date the Goals are met or
two years from the Benefit Date, or, if the Goals are not met, until the date the Reimbursement
Amount is repaid; and (ii) provide the City with information about the Project as requested by
the City so that the City can satisfy the reporting requirements of Minnesota Statutes, Section
116J. 994, Subd. 8.

(4) The Developer agrees to secure a tenant that will continue operations
within the City for at least five (5) years after the Benefit Date.
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ARTICLE IV

EVENTS OF DEFAULT

Section 4.1. Events of Default Defined. The following shall be "Events of Default"
under this Agreement and the term "Event of Default" shall mean whenever it is used in this
Agreement any one or more of the following events:

(1) Failure by the Developer to timely pay any ad valorem real property taxes
assessed, special assessments or other City charges with respect to the Development Property.

(2) Failure of the Developer to observe or perform any covenant, condition,
obligation or agreement on its part to be observed or performed under this Agreement.

3) The holder of any mortgage on the Development Property or any
improvements thereon, or any portion thereof, commences foreclosure proceedings as a result of
any default under the applicable mortgage documents.

(4) If the Developer shall:

(a) file any petition in bankruptcy or for any reorganization, arrangement,
composition, readjustment, liquidation, dissolution, or similar relief under the United
States Bankruptcy Act of 1978, as amended or under any similar federal or state law; or

(b) make an assignment for the benefit of its creditors; or

(c) admit in writing its inability to pay its debts generally as they become due;
or

(d)  be adjudicated a bankrupt or insolvent; or if a petition or answer proposing
the adjudication of the Developer as bankrupt or its reorganization under any present or
future federal bankruptcy act or any similar federal or state law shall be filed in any court
and such petition or answer shall not be discharged or denied within sixty (60) days after
the filing thereof; or a receiver, liquidator or trustee of the Developer, or of the Project, or
part thereof, shall be appointed in any proceeding brought against the Developer, and
shall not be discharged within sixty (60) days after such appointment, or if the Developer,
shall consent to or acquiesce in such appointment.

Section 4.2. Remedies on Default. Whenever any Event of Default referred to in
Section 4.1 occurs and is continuing, the City, as specified below, may take any one or more of
the following actions after the giving of thirty (30) days' written notice to the Developer, but only
if the Event of Default has not been cured within said thirty (30) days:

(1) The City may suspend its performance under this Agreement and the TIF
Note until it receives assurances from the Developer, deemed adequate by the City, that the
Developer will cure its default and continue its performance under this Agreement.

(2) The City may cancel and rescind the Agreement and the TIF Note.

8
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3) The City may take any action, including legal or administrative action, in
law or equity, which may appear necessary or desirable to enforce performance and observance
of any obligation, agreement, or covenant of the Developer under this Agreement.

Section 4.3. No Remedy Exclusive. No remedy herein conferred upon or reserved to
the City is intended to be exclusive of any other available remedy or remedies, but each and every
such remedy shall be cumulative and shall be in addition to every other remedy given under this
Agreement or now or hereafter existing at law or in equity or by statute. No delay or omission to
exercise any right or power accruing upon any default shall impair any such right or power or
shall be construed to be a waiver thereof, but any such right and power may be exercised from
time to time and as often as may be deemed expedient.

Section4.4. No Implied Waiver. In the event any agreement contained in this
Agreement should be breached by any party and thereafter waived by any other party, such
waiver shall be limited to the particular breach so waived and shall not be deemed to waive any
other concurrent, previous or subsequent breach hereunder.

Section 4.5.  Agreement to Pay Attorney's Fees and Expenses. Whenever any Event of
Default occurs and the City shall employ attorneys or incur other expenses for the collection of
payments due or to become due or for the enforcement or performance or observance of any
obligation or agreement on the part of the Developer herein contained, the Developer agrees that
it shall, on demand therefor, pay to the City the reasonable fees of such attorneys and such other
expenses so incurred by the City.

Section 4.6. Indemnification of City.

(1) The Developer (a) releases the City and its governing body members,
officers, agents, including the independent contractors, consultants and legal counsel, servants
and employees (collectively, the "Indemnified Parties") from, (b) covenants and agrees that the
Indemnified Parties shall not be liable for, and (c) agrees to indemnify and hold harmless the
Indemnified Parties against, any claim, cause of action, suit or liability for loss or damage to
property or any injury to or death of any person occurring at or about or resulting from any
defect in the Project or on the Development Property.

(2) Except for any willful misrepresentation or any willful or wanton
misconduct of the Indemnified Parties, the Developer agrees to protect and defend the
Indemnified Parties, now and forever, and further agrees to hold the aforesaid harmless from any
claim, demand, suit, action or other proceeding whatsoever by any person or entity whatsoever
arising or purportedly arising from the actions or inactions of the Developer (or if other persons
acting on its behalf or under its direction or control) under this Agreement, or the transactions
contemplated hereby or the acquisition, construction, installation, ownership, and operation of
the Project; provided, that this indemnification shall not apply to the warranties made or
obligations undertaken by the City in this Agreement or to any actions undertaken by the City
which are not contemplated by this Agreement but shall, in any event and without regard to any
fault on the part of the City, apply to any pecuniary loss or penalty (including interest thereon
from the date the loss is incurred or penalty is paid by the City at a rate equal to the Prime Rate)
as a result of the Project causing the Tax Increment District to not qualify or cease to qualify as

7369433v1



an "economic development district” under Section 469.174, Subdivision 12, of the Act and
Section 469.176, Subdivision 4c. or to violate limitations as to the use of Tax Increments as set
forth in Section 469.176, Subdivision 4c.

3) All covenants, stipulations, promises, agreements and obligations of the
City contained herein shall be deemed to be the covenants, stipulations, promises, agreements
and obligations of the City and not of any governing body member, officer, agent, servant or
employee of the City.

10
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ARTICLE V

DEVELOPER'S OPTION TO TERMINATE AGREEMENT

Section 5.1.  The Developer's Option to Terminate. This Agreement may be terminated
by the Developer, if (i) the Developer is in compliance with all material terms of this Agreement,
including satisfaction of the requirements of Section 3.3 and Event of Default has occurred; and
(i1) the City fails to comply with any material term of this Agreement, and, after written notice by
the Developer of such failure, the City has failed to cure such noncompliance within ninety (90)
days of receipt of such notice, or, if such noncompliance cannot reasonably be cured by the City
within ninety (90) days, of receipt of such notice, the City has not provided assurances,
reasonably satisfactory to the Developer, that such noncompliance will be cured as soon as
reasonably possible.

Section 5.2.  Action to Terminate. Termination of this Agreement pursuant to Section
5.1 must be accomplished by written notification by the Developer to the City within sixty (60)
days after the date when such option to terminate may first be exercised. A failure by the
Developer to terminate this Agreement within such period constitutes a waiver by the Developer
of its rights to terminate this Agreement due to such occurrence or event.

Section 5.3.  Effect of Termination. If this Agreement is terminated pursuant to this
Article V, this Agreement shall be from such date forward null and void and of no further effect;
provided, however, the termination of this Agreement shall not affect the rights of either party to
institute any action, claim or demand for damages suffered as a result of breach or default of the
terms of this Agreement by the other party, or to recover amounts which had accrued and become
due and payable as of the date of such termination. Upon termination of this Agreement pursuant
to this Article V, the Developer shall be free to proceed with the Project at its own expense and
without regard to the provisions of this Agreement; provided, however, that the City shall have no
further obligations to the Developer with respect to reimbursement of the expenses set forth in
Section 3.2.

11
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ARTICLE VI

ADDITIONAL PROVISIONS

Section 6.1.  Restrictions on Use. Until termination of this Agreement, the Developer
agrees for itself, its successors and assigns and every successor in interest to the Development
Property, or any part thereof, that the Developer and such successors and assigns shall operate, or
cause to be operated, the Project as a manufacturing facility and shall devote the Development
Property to, and in accordance with, the uses specified in this Agreement.

Section 6.2.  Conflicts of Interest. No member of the governing body or other official of
the City shall have any financial interest, direct or indirect, in this Agreement, the Development
Property or the Project, or any contract, agreement or other transaction contemplated to occur or
be undertaken thereunder or with respect thereto, nor shall any such member of the governing
body or other official participate in any decision relating to the Agreement which affects his or
her personal interests or the interests of any corporation, partnership or association in which he or
she is directly or indirectly interested. No member, official or employee of the City shall be
personally liable to the City in the event of any default or breach by the Developer or successor or
on any obligations under the terms of this Agreement.

Section 6.3.  Titles of Articles and Sections. Any titles of the several parts, articles and
sections of the Agreement are inserted for convenience of reference only and shall be disregarded
in construing or interpreting any of its provisions.

Section 6.4. Notices and Demands. Except as otherwise expressly provided in this
Agreement, a notice, demand or other communication under this Agreement by any party to any
other shall be sufficiently given or delivered if it is dispatched by registered or certified mail,
postage prepaid, return receipt requested, or delivered personally, and

(1) in the case of the Developer is addressed to or delivered personally to:

Ada Area Promotions Committee, Inc.
Attention: Mark Potucek

304 4™ Avenue East

Ada, MN 56510

(2) in the case of the City is addressed to or delivered personally to the City
at:

City of Ada, Minnesota
Attention: Administrator
Ada City Hall

PO Box 32

15 4™ Avenue East

Ada, MN 56510
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with a copy to:

Briggs and Morgan, P.A.
Attention: Mary Ippel
2200 IDS Center

80 South 8th Street
Minneapolis, MN 55402

or at such other address with respect to any such party as that party may, from time to time,
designate in writing and forward to the other, as provided in this Section.

Section 6.5.  Counterparts. This Agreement may be executed in any number of
counterparts, each of which shall constitute one and the same instrument.

Section 6.6. Law Governing. This Agreement will be governed and construed in
accordance with the laws of the State.

Section 6.7.  Expiration. This Agreement shall expire on the Termination Date.

Section 6.8.  Provisions Surviving Rescission or Expiration. Sections 4.5 and 4.6 shall
survive any rescission, termination or expiration of this Agreement with respect to or arising out
of any event, occurrence or circumstance existing prior to the date thereof.

Section 6.9.  Assignability of Agreement. This Agreement may be assigned only with
the consent of the City. The TIF Note may only be assigned pursuant to the terms of the TIF
Note.

Section 6.10. Transfer of Project. If the Developer sells or transfers the Project, this
Agreement shall terminate unless the prior written consent of the City is obtained and the
transferee shall have demonstrated the continued need for assistance.
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IN WITNESS WHEREOF, the City has caused this Agreement to be duly executed in its
name and on its behalf and the Developer has caused this Agreement to be duly executed in its
name and on its behalf, on or as of the date first above written.

CITY OF ADA, MINNESOTA

By
Its Mayor

By
Its Administrator

This is a signature page to the Development Agreement by and between the City of Ada,
Minnesota and Ada Area Promotions Committee, Inc.
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ADA AREA PROMOTIONS COMMITTEE,
INC.

By

Its

This is a signature page to the Development Agreement by and between the City of Ada,
Minnesota and Ada Area Promotions Committee, Inc.
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EXHIBIT A

Description of Development Property

Property located in the City of Ada, Norman County, Minnesota with the following
Parcel Identification Number:

25-0980827
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EXHIBIT B

Form of TIF Note
No. R-1 $

UNITED STATES OF AMERICA
STATE OF MINNESOTA
COUNTY OF NORMAN

CITY OF ADA

TAX INCREMENT REVENUE NOTE
(ADA AREA PROMOTIONS COMMITTEE, INC. PROJECT)

The City of Ada, Minnesota (the "City"), hereby acknowledges itself to be indebted and, for
value received, hereby promises to pay the amounts hereinafter described (the "Payment Amounts") to
Ada Area Promotions Committee, Inc. (the "Developer") or its registered assigns (the "Registered
Owner"), but only in the manner, at the times, from the sources of revenue, and to the extent hereinafter
provided.

The principal amount of this Note shall equal from time to time the principal amount stated
above, as reduced to the extent that such principal installments shall have been paid in whole or in part
pursuant to the terms hereof; provided that the sum of the principal amount listed above shall in no event
exceed $60,000 as provided in that certain Development Agreement, dated as of January 1, 2016, as the
same may be amended from time to time (the "Development Agreement"), by and between the City and
the Developer. This Note bears no interest.

The amounts due under this Note shall be payable on February 1, 2018, and on each February 1
thereafter to and including February 1, 2026, or, if the first should not be a Business Day (as defined in
the Development Agreement), the next succeeding Business Day (the "Payment Dates"). On each
Payment Date the City shall pay by check or draft mailed to the person that was the Registered Owner of
this Note at the close of the last business day of the City preceding such Payment Date an amount equal
to the sum of the Tax Increments (hereinafter defined) received by the City during the twelve month
period preceding such Payment Date. All payments made by the City under this Note shall be applied to
principal.

The Payment Amounts due hereon shall be payable solely from tax increments from the
Development Property (as defined in the Development Agreement) within the City's Tax Increment
Financing District No. 2-4 (the "Tax Increment District") within its Municipal Development District No.
2, in the years and in the percentages set forth below (the "Tax Increments") which are paid to the City
and which the City is entitled to retain pursuant to the provisions of Minnesota Statutes, Sections
469.174 through 469.1794, as the same may be amended or supplemented from time to time (the "Tax
Increment Act").

Taxes Payable
Year 2017 2018 2019 2020 2021-2025

Percentage of Tax
Increments 90% 80% 70% 60% 50%

B-1
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This Note shall terminate and be of no further force and effect following the last Payment Date
defined above, on any date upon which the City shall have terminated the Development Agreement
under Section 4.2(2) thereof or the Developer shall have terminated the Development Agreement under
Article V thereof, on the date the Tax Increment District is terminated, or on the date that all principal
payable hereunder shall have been paid in full, whichever occurs earliest.

The Tax Increment District includes properties other than the Development Property and
Norman County remits Tax Increment to the City on the basis of the captured tax capacity of the entire
Tax Increment District. For purposes of this Tax Increment Revenue Note, the City will determine Tax
Increment generated from the Development Property and improvements thereon in its sole discretion.

The City makes no representation or covenant, express or implied, that the Tax Increments will
be sufficient to pay, in whole or in part, the amounts which are or may become due and payable
hereunder.

The City's payment obligations hereunder shall be further conditioned on the fact that no Event
of Default under the Development Agreement shall have occurred and be continuing at the time
payment is otherwise due hereunder, but such unpaid amounts shall become payable if said Event of
Default shall thereafter have been cured; and, further, if pursuant to the occurrence of an Event of
Default under the Development Agreement the City elects to cancel and rescind the Development
Agreement, the City shall have no further debt or obligation under this Note whatsoever. Reference is
hereby made to all of the provisions of the Development Agreement, including without limitation
Section 3.2 thereof, for a fuller statement of the rights and obligations of the City to pay the principal of
this Note, and said provisions are hereby incorporated into this Note as though set out in full herein.

This Note is a special, limited revenue obligation and not a general obligation of the City and is
payable by the City only from the sources and subject to the qualifications stated or referenced herein.
This Note is not a general obligation of the City and neither the full faith and credit nor the taxing
powers of the City are pledged to the payment of the principal of this Note and no property or other asset
of the City, save and except the above-referenced Tax Increments, is or shall be a source of payment of
the City's obligations hereunder.

This Note is issued by the City in aid of financing a project pursuant to and in full conformity
with the Constitution and laws of the State of Minnesota, including the Tax Increment Act.

This Note may be assigned only with the consent of the City which consent shall not be
unreasonably withheld. In order to assign the Note, the assignee shall surrender the same to the City
either in exchange for a new fully registered note or for transfer of this Note on the registration records
for the Note maintained by the City. Each permitted assignee shall take this Note subject to the
foregoing conditions and subject to all provisions stated or referenced herein.

IT IS HEREBY CERTIFIED AND RECITED that all acts, conditions, and things required by the
Constitution and laws of the State of Minnesota to be done, to have happened, and to be performed
precedent to and in the issuance of this Note have been done, have happened, and have been performed
in regular and due form, time, and manner as required by law; and that this Note, together with all other
indebtedness of the City outstanding on the date hereof and on the date of its actual issuance and
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delivery, does not cause the indebtedness of the City to exceed any constitutional or statutory limitation
thereon.

IN WITNESS WHEREOF, City of Ada, Minnesota, by its City Council, has caused this Note to
be executed by the manual signatures of its Mayor and Administrator and has caused this Note to be
dated as of , 20

Administrator Mayor

DO NOT EXECUTE UNTIL PAID INVOICES FOR SITE IMPROVEMENTS ARE GIVEN TO
THE CITY — REFER TO SECTION 3.3(1).

B-3
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CERTIFICATION OF REGISTRATION

It is hereby certified that the foregoing Note was registered in the name of Ada Area Promotions
Committee, Inc., and that, at the request of the Registered Owner of this Note, the undersigned has this
day registered the Note in the name of such Registered Owner, as indicated in the registration blank
below, on the books kept by the undersigned for such purposes.

NAME AND ADDRESS OF DATE OF SIGNATURE OF
REGISTERED OWNER REGISTRATION ADMINISTRATOR

Ada Area Promotions Committee,
Inc.

Attention:

304 4™ Avenue East

Ada, MN 56510
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EXHIBIT C

Site Improvements

Landscaping, including irrigation
Foundations and Footings
Grading/earthwork

Engineering

Survey

Environmental Testing

Soil Borings

Site Preparation

Onsite Utilities

Storm Water/Ponding

Outdoor Lighting

Onsite Road, Curb, Gutter, Driveway, Sidewalk and Streetscape Improvements
Parking
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City of Ada Personnel Administration Policy

INTRODUCTION

Purpose

The purpose of these policies is to establish a uniform and equitable system of personnel
administration for employees of the City of Ada, Minnesota. They should not be construed as
contract terms. The policies are not intended to cover every situation that might arise and can be
amended at any time at the sole discretion of the city. These policies supersede all previous

personnel policies.

Scope
These policies apply to all employees of the city. Except where specifically noted, these policies
do not apply to:
1. Elected officials
City attorney

2
3. Members of city boards, commissions, and committees
4. Consultants and contractors

5

Volunteers, except as specifically noted for paid-per-call firefighters.

If any specific provisions of the personnel policies conflict with any current union agreement or
civil service rules, the union agreement or civil service rules will prevail. Union employees are
encouraged to consult their collective bargaining agreement first for information about their
employment conditions. Nothing in these policies is intended to modify or supersede any

applicable provision of state or federal law.

These policies serve as an information guide to help employees become better informed and to
make their experience with the city more rewarding. Departments may have special work rules
deemed necessary by the supervisor and approved by the city administrator for the achievement of
objectives of that department. Each employee will be given a copy of such work rules by the
department upon hiring and such rules will be further explained and enforcement discussed with

the employee by the immediate supervisor.
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EEO Policy Statement

The City of Ada is committed to providing equal opportunity in all areas of employment, including
but not limited to recruitment, hiring, demotion, promotion, transfer, recruitment, selection, lay-
off, disciplinary action, termination, compensation and selection for training. The City of Ada will
not discriminate against any employee or job applicant on the basis of race, color, creed, religion,
national origin, ancestry, sex, sexual orientation, disability, age, marital status, genetic
information, status with regard to public assistance, veteran status, familial status, or membership

on a local human rights commission.

Data Practices Advisory

Employee records are maintained in a location designated by the city administrator. Personnel data
is retained in personnel files, finance files, and benefit/medical files. Information is used to
administer employee salary and benefit programs, process payroll, complete state and federal

reports, document employee performance, etc.

Employees have the right to know what data is retained, where it is kept, and how it is used. All
employee data will be received, retained, and disseminated according to the Minnesota

Government Data Practices Act.

Media Requests

All city employees have a responsibility to help communicate accurate and timely information to
the public in a professional manner. Requests for private data or information outside of the scope
of an individual’s job duties should be routed to the appropriate department head. Any employee
who identifies a mistake in reporting should bring the error to the city administrator or other
appropriate staff. Regardless of whether the communication is in the employee’s official city role
or in a personal capacity, employees must comply with all laws related to trademark, copyright,

software use, etc.
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With the exception of routine events (such as Kaleidoscope) and basic information that is readily
available to the public, all requests for interviews or information from the media are to be routed
through the city administrator. No city employee is authorized to speak on behalf of the city

without prior authorization from the city administrator or his/her designee. Media requests include
anything intended to be published or viewable to others in some form such as television, radio,
newspapers, newsletters, social media postings, and websites. When responding to media requests,

employees should follow these steps:

1. If the request is for routine or public information (such as a meeting time or agenda), provide
the information and notify the city administrator of the request.

2. If the request is regarding information about city personnel, potential litigation, controversial
issues, an opinion on a city matter, or if an employee is unsure if the request is a “routine”
question, forward the request to the city administrator. An appropriate response would be, “I’'m
sorry, I don’t have the full information regarding that issue. Let me take some basic
information and submit your request to the appropriate person, who will get back to you as
soon as he/she can.” Then ask the media representative’s name, questions, deadline, and

contact information.

All news releases concerning city personnel will be the responsibility of the city administrator.

When/if the city administrator authorizes a staff person to communicate on behalf of the city in
interviews, publications, news releases, on social media sites, and related communications,
employees must:

e Identify themselves as representing the city. Account names on social media sites must be
clearly connected to the city and approved by the city administrator.

e Be respectful, professional, and truthful when providing information. In most cases, only
factual information (not opinions or editorial comments) should be provided: “The city
finished street cleaning on 16 streets in the northwest corner of the city this past week” instead
of “The city is doing a great job with street cleaning this year!” Corrections must be issued

when needed.
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Notify the city administrator if they will be using their personal technology (cell phones, home

computer, cameras, etc.) for city business. Employees should be aware that the data transmitted

or stored may be subject to the Minnesota Government Data Practices Act.

It is important for city employees to remember that the personal communications of employees

may reflect on the city, especially if employees are commenting on city business. The following

guidelines apply to personal communications, including various forms such as social media

(Facebook, Twitter, blogs, YouTube, etc.), letters to the editor of newspapers, and personal

endorsements:

Remember that what you write or post is public, and will be so for a long time. It may also be
spread to large audiences. Use common sense when using email or social media sites. It is a
good idea to refrain from sending or posting information or photos that you would not want
your boss or other employees to read, or that you would be embarrassed to see in the
newspaper.

The City of Ada expects its employees to be truthful, courteous, and respectful to supervisors,
co-workers, citizens, customers, and other persons associated with the city. Do not engage in
name-calling or personal attacks.

If you publish something related to city business, identify yourself and use a disclaimer such
as, “I am an employee of the City of Ada, MN. However, these are my own opinions and do
not represent those of the City of Ada, MN.”

City resources, working time, or official city positions cannot be used for personal profit or
business interests, or to participate in personal political activity. Some examples: a building
inspector could not use the city’s logo, email, or working time to promote his/her side business
as a plumber; a Dekko employee should not access the Dekko pool after hours even though he
or she may have a key; a clerk, while working at City Hall, should not campaign for a friend
who is running for City Council.

Personal social media account name or email names should not be tied to the city

10
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CITYWIDE WORK RULES & CODE OF CONDUCT
Conduct as a City Employee

In accepting city employment, employees become representatives of the city and are responsible
for assisting and serving the citizens for whom they work. An employee’s primary responsibility is
to serve the residents of Ada. Employees should exhibit conduct that is ethical, professional,
responsive, and of standards becoming of a city employee. To achieve this goal, employees must
adhere to established policies, rules, and procedures and follow the instructions of their

supervisors.

The following are job requirements for every position at the City of Ada. All employees are

expected to:

e Perform assigned duties to the best of their ability at all times.

e Render prompt and courteous service to the public at all times.

e Read, understand, and comply with the rules and regulations as set forth in these personnel
policies as well as those of their departments.

e Conduct themselves professionally toward both residents and staff and respond to inquiries and
information requests with patience and every possible courtesy.

e Report any and all unsafe conditions to the immediate supervisor.

e Maintain good attendance while meeting the goals set by your supervisor.

Attendance & Absence

The operations and standards of service in the City of Ada require that employees be at work
unless valid reasons warrant absence or an employee has a position that has been approved to work
remotely. In order for a team to function efficiently and effectively, employees must fully
understand the goals that have been set for them and the time that is required to be on the job.

Understanding attendance requirements is an essential function of every city position.

Employees who are going to be absent from work are required to notify their supervisor one week

in advance of the absence (barring emergencies and sick leave). In case of an unexpected absence,

11
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employees should call their supervisor before the scheduled starting time and keep in mind the

following procedures:

e [fthe supervisor is not available at the time, the employee should leave a message that includes
a telephone number where he/she can be reached and/or contact any other individual who was
designated by the supervisor.

e Failure to use the established reporting process will be grounds for disciplinary action.

e The employee must contact the supervisor on each day of an absence extending beyond one (1)
day unless arrangements otherwise have been made with the supervisor.

e Employees who are absent for three (3) days or more and who do not report the absence in
accordance with this policy, will be considered to have voluntarily resigned not in good
standing.

e The city may waive this rule if extenuating circumstances warranted such behavior.

e Department heads must notify the Administrator of their vacation plans at least one week in
advance if there leave is fewer than five days. If greater than five days, the Administrator

requires a minimum of two weeks’ notice.

This policy does not preclude the city from administering discipline for unexcused absences of less

than three (3) days. Individual departments may establish more specific reporting procedures.

For budgetary and confidentiality reasons, non-exempt employees (eligible for overtime pay) are
not authorized to take work home or work through lunch without prior approval from their

supervisor.

Access to and Use of City Property

Any employee who has authorized possession of keys, tools, cell phones, pagers, or other city-
owned equipment must register his/her name and the serial number (if applicable) or identifying
information about the equipment with his/her supervisor (City property logs will be developed).
All such equipment must be turned in and accounted for by any employee leaving employment

with the city in order to resign in good standing.

12
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Employees are responsible for the safekeeping and care of all such equipment. The duplication of
keys owned by the city is prohibited unless authorized by the city administrator. Any employee

found having an unauthorized duplicate key will be subject to disciplinary action.

Appearance

Departments may establish dress codes for employees as part of departmental rules. Personal
appearance should be appropriate to the nature of the work and contacts with other people and
should present a positive image to the public. Clothing, jewelry, or other items that could present a
safety hazard are not acceptable in the workplace. Dress needs vary by function. Employees who
spend a portion of the day in the field need to dress in a professional manner appropriate to their

jobs, as determined by their supervisor.

Conflict of Interest

City employees are to remove themselves from situations in which they would have to take action
or make a decision where that action or decision could be a perceived or actual conflict of interest
or could result in a personal benefit for themselves or a family member. If an employee has any

question about whether such a conflict exists, he/she should consult with the city administrator.

Falsification of Records
Any employee who makes false statements or commits, or attempts to commit, fraud in an effort to
prevent the impartial application of these policies will be subject to immediate disciplinary action

up to and including termination and potential criminal prosecution.

Personal Telephone Calls

Personal telephone calls are to be made or received only when truly necessary (e.g., family or
medical emergency). They are not to interfere with city work and are to be completed as quickly as
possible. Any personal long distance call costs will be paid for by the employee. Please refer to the

cell phone policy for information on use of cellular phones.

13
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Political Activity

City employees have the right to express their views and to pursue legitimate involvement in the
political system. However, no city employee will directly or indirectly, during hours of
employment, solicit or receive funds for political purposes. Further, any political activity in the
workplace must be pre-approved by the City Administrator to avoid any conflict of interest or
perception of bias such as using authority or political influence to compel another employee to

apply for or become a member in a political organization.

Smoking

The City of Ada observes and supports the Minnesota Clean Indoor Air Act. All city buildings and
vehicles, in their entirety, shall be designated as tobacco free, meaning that smoking in any form
(through the use of tobacco products such as pipes, cigars, and cigarettes) or “vaping” with e-

cigarettes is prohibited while in a city facility or vehicle.

Smoking of any kind, including pipes, cigars, cigarettes, vaping with e-cigarettes, and the use of
chewing tobacco, is prohibited for employees while on city property. Employees 18 and over are

allowed to smoke only during their breaks and lunch, and only in areas designated for that purpose.

DEFINITIONS

For purposes of these policies, the following definitions will apply:

Authorized Hours

The number of hours an employee was hired to work. Actual hours worked during any given pay
period may be different than authorized hours, depending on workload demands or other factors,
and upon approval of the employee’s supervisor.

Benefits

Privileges granted to qualified employees in the form of paid leave and/or insurance coverage.

14
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Benefit Earning Employees
Employees who are eligible for at least a pro-rated portion of city-provided benefits, e.g. PERA.
Such employees must be year-round employees who work at least 20 hours per week on a regular

basis.

Core Hours

The core hours that all employees (exempt and non-exempt) are expected to work are 8 a.m. to
5:00 p.m., Monday through Friday. Employees may have different business requirements, as such,
they do not have core hours and work the schedules established by their supervisors and approved

by the city administrator.

Demotion
The movement of an employee from one job class to another within the city, where the maximum

salary for the new position is lower than that of the employee’s former position.

Employee

An individual who has successfully completed all stages of the selection process.

Exempt Employee
Employees who are not covered by the overtime provisions of the federal or state Fair Labor

Standards Act.

FICA (Federal Insurance Contributions Act)

FICA is the federal requirement that a certain amount be automatically withheld from employees’
earnings. Specifically, FICA requires an employee contribution of 6.2 percent for Social Security
and 1.45 percent for Medicare. The city contributes a matching 7.65 percent on behalf of each
employee. Certain employees are exempt or partially exempt from these withholdings (e.g., police

officers).

15
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Fiscal Year

The period from Jan. 1 to Dec. 31.

Full-Time Employee
Employees who are required to work forty (40) or more hours per week or equivalent year-round

in an ongoing position.

Hours of Operation

The city’s regular hours of operation are Monday through Friday, from 8 a.m. to 5 p.m.

Management Employee

An employee who is responsible for managing a department or division of the city.

Non-Exempt Employee
Employees who are covered by the federal or state Fair Labor Standards Act. Such employees are
normally eligible for overtime at 1.5 times their regular hourly wage for all hours worked over

forty (40) in any given workweek.

Part-Time Employee
Employees who are required to work less than forty (40) hours per week year-round in an ongoing

position.

Pay Period
Pay day is the 15™ and last day of the month.

PERA (Public Employees Retirement Association)
Statewide pension program in which all city employees meeting program requirements must
participate in accordance with Minnesota law. The city and the employee each contribute to the

employee’s retirement account.

16



City of Ada Personnel Administration Policy

Promotion
Movement of an employee from one job class to another within the city, where the maximum

salary for the new position is higher than that of the employee’s former position

Reclassify
Movement of a job from one classification to another classification because of a significant change

in the position’s duties and responsibilities

Seasonal Employee
Employees who work only part of the year (100 days or less) to conduct seasonal work. Seasonal
employees may be assigned to work a full-time or part-time schedule. Seasonal employees do not

earn benefits or credit for seniority. Additional criteria may apply per Minnesota statute.

Service Credit
Time worked for the city. An employee begins earning service credit on the first day worked for

the city. Some forms of leave will create a break in service.

Temporary Employee

Employees who work in temporary positions. Temporary jobs might have a defined start and end
date or may be for the duration of a specific project. Temporary employees may be assigned to
work a full-time or part-time schedule. Temporary employees do not earn benefits or credit for

seniority.

Training Period

A six-month period at the start of employment with the city (or at the beginning of a promotion,
reassignment, or transfer) that is designated as a period within which to learn the job. The training
period is the last part of the selection process. Training begins on your first day of employment

with an orientation process in which you will learn about city policies and procedures, take a tour

17
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of the city, and meet co-workers. Then you will begin to learn your job by training with your
supervisor or a co-worker. In the first few months, you will meet with your supervisor frequently

to discuss your progress and at six months, you will have a formal review.

Transfer

Movement of an employee from one city position to another of equivalent pay.

Weapons
Weapons are defined to include all legal or illegal firearms, switchblade knives, or any other object
that has been modified to serve as a weapon or that has the primary purpose of serving as a

weapon.

Workweek

A workweek is seven consecutive 24-hour periods. For most employees the workweek will run
from Sunday through the following Saturday. With the approval of the city administrator,
departments may establish a different workweek based on coverage and service delivery needs

(e.g., police department, Dekko).

EMPLOYEE RECRUITMENT & SELECTION
Scope

The city administrator or a designee will manage the hiring process for positions within the city.
While the hiring process may be coordinated by staff, the City Council is responsible for the final
hiring decision and must approve all hires to city employment. All hires will be made according to

merit and fitness related to the position being filled.

Features of the Recruitment System

All city positions will be advertised to the public and filled through an open recruitment process.

Application for employment will generally be made online or by application forms provided by the

city. Other materials in lieu of a formal application may be accepted in certain recruitment
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situations as determined by the city administrator or designee. Supplemental questionnaires may

be required in certain situations. All candidates must complete and submit the required application

materials by the posted deadline, in order to be considered for the position. The deadline for

application may be extended by the city administrator with approval from the City Council.

Unsolicited applications will not be kept on file.

Position vacancies may be filled on an “acting” basis as needed. The City Council will approve all

acting appointments. Pay rate adjustments, if any, will be determined by the City Council.

Testing and Examinations

Applicant qualifications will be evaluated in one or more of the following ways: training and

experience rating; written test; oral test or interview; performance or demonstrative test; physical

agility test; or other appropriate job-related exam. For example:

Keyboarding exercises for data entry positions.

Writing exercises for positions requiring writing as part of the job duties.

“In-basket” exercise for an administrative support position (sets up real-life scenarios and
items that would likely be given to the position for action, and asks the candidate to list and
prioritize the steps they would take to complete the tasks).

Mock presentation to the City Council for a department manager position.

Scenarios of situations police officers are likely to encounter on the job that test the candidate’s

decision-making skills (can be role played or multiple choice questions).

The city administrator or designee will establish minimum qualifications for each position with

input from the appropriate supervisor. To be eligible to participate in the selection process, a

candidate must meet the minimum qualifications.
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Pre-Employment Medical Exams

The city administrator or designee may determine that a pre-employment medical examination,
which may include a psychological evaluation (for law enforcement), is necessary to determine
fitness to perform the essential functions of any city position. Where a medical examination is

required, an offer of employment is contingent upon successful completion of the medical exam.

When a pre-employment medical exam is required, it will be required of all candidates who are
finalists and/or who are offered employment for a given job class. Information obtained from the

medical exam will be treated as confidential medical records.

When required, the medical exam will be conducted by a licensed physician designated by the city
with the cost of the exam paid by the city. (Psychological/psychiatric exams will be conducted by
a licensed psychologist or psychiatrist). The physician will notify the city administrator or
designee that a candidate either is or isn’t medically able to perform the essential functions of the
job, with or without accommodations, and whether the candidate passed a drug test, if applicable.
If the candidate requires accommodation to perform one or more of the essential functions of the
job, the city administrator or designee will confer with the physician and candidate regarding
reasonable and acceptable accommodations. If a candidate is rejected for employment based on the

results of the medical exam, he/she will be notified of this determination.

Selection Process
The selection process will be a cooperative effort between the city administrator or designee and
the hiring supervisor, subject to final hiring approval of the City Council. Any, all, or none of the

candidates may be interviewed.

The process for hiring seasonal and temporary employees may be delegated to the appropriate
supervisor with each hire subject to final City Council approval. Except where prohibited by law,
seasonal and temporary employees may be terminated by the supervisor at any time, subject to

City Administrator approval.
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The city has the right to make the final hiring decision based on qualifications, abilities, experience

and City of Ada needs.

Background Checks

All finalists for employment with the city will be subject to a background check to confirm
information submitted as part of application materials and to assist in determining the candidate’s
suitability for the position. Except where already defined by state law, the city administrator will
determine the level of background check to be conducted based on the position being filled.
Anyone hired after February 2016 will undergo a criminal background check. If the position
requires that money be handled or sensitive information be shared, the finalist will undergo an
additional layer of scrutiny for suitability purposes to include a credit report. If the position
involves liaising with children, the finalist will have fingerprints taken to determine suitability for

employment.

Training Period

The training period is an integral part of the selection process and will be used for the purpose of
closely observing the employee’s work and for training the employee in work expectations.
Training periods apply to new hires, transfers, promotions, and rehires. Training periods are six

months in duration, but may be extended by, for example, an unpaid leave of absence.

ORGANIZATION

Job Descriptions

The city will maintain job descriptions for each regular position. New positions will be developed

as needed but must be approved by the City Council prior to the position being filled.

A job description is prepared for each position within the city. Each job description will include:
position title, department, supervisor’s title, FLSA status (exempt or non-exempt), primary
objective of the position, essential functions of the position, examples of performance criteria,
minimum requirements, desirable training and experience, supervisory responsibilities (if any),

and extent of supervisory direction or guidance provided to position. In addition, job descriptions
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should also describe the benefits offered and potential career path opportunities as a means to
entice a qualified pool of applicants. Good attendance and compliance with work rules and policies

are essential functions of all city positions.

Prior to posting a vacant position the existing job description is reviewed by the city administrator
or designee and the hiring supervisor to ensure the job description is an accurate reflection of the

position and that the stated job qualifications do not present artificial barriers to employment.

A current job description is provided to each new employee. Supervisors are responsible for
revising job descriptions as necessary to ensure that the position’s duties and responsibilities are

accurately reflected. All revisions are reviewed and must be approved by the city administrator.

Some jobs will have a requirement for a 15 minute response if the employee is on call. These
positions will have specified language in the job description regarding this requirement. Any
employee hired after the date this policy is signed will be grandfathered in and not required to

meet this criteria as a condition of employment.

Assigning and Scheduling Work
Assignment of work duties and scheduling work is the responsibility of the supervisor subject to

the approval of the city administrator.

Job Descriptions and Classifications
Assignment of job titles, establishment of minimum qualifications, and the maintenance of job

descriptions and related records is the responsibility of the city administrator.

Layoff

In the event it becomes necessary to reduce personnel, temporary employees and those serving a
probationary period in affected job classes will be terminated from employment with the city
before other employees in those job classes. Within these groups, the selection of employees to be

retained will be based on merit and ability as determined by the city administrator, subject to

22



City of Ada Personnel Administration Policy

approval of the City Council. When all other considerations are equal, the principle of seniority

will apply in layoffs and recall from layoffs.

HOURS OF WORK
Work Hours

Employee work schedules will be established by supervisors with the approval of the city
administrator. The regular workweek for employees is five eight-hour days in addition to a lunch
period, Monday through Friday, except as otherwise approved by the city administrator in

accordance with the customs and needs of the individual departments.

Part-time, seasonal, and temporary positions:

In order to comply with law while avoiding penalties, part-time employees will be
scheduled with business needs and in a manner that ensures positions retain part-
time status as intended. Employees in part-time and temporary positions will not
be permitted to work more than 30 hours/week unless approved by the City
Council. All shifts, including schedule trades or picked-up shifts, must be pre-
approved by supervisor. Unpaid furloughs may be imposed on employees who
exceed 30 hours/ week. Working a shift without prior approval may result in

discipline, up to and including termination of employment.

Meal Breaks and Rest Periods

A paid fifteen (15) minute break is allowed within each four (4) consecutive hours of work. An
unpaid thirty (30) minute lunch period is provided when an employee works eight (8) or more
consecutive hours. Employees are expected to use these breaks as intended and will not be

permitted to adjust work start time, end time, or lunch time by saving these breaks.
Employees working in city buildings will normally take their break at the place provided for that

purpose in each building. Employees working out-of-doors will normally take their break at the

location of their work. Employees whose duties involve traveling throughout the city may stop
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along the assigned route at a restaurant or other public accommodation for their fifteen (15) minute

break. Exceptions must be approved by the supervisor or city administrator.

Departments with unique job or coverage requirements may have additional rules, issued by the
supervisor and subject to approval of the city administrator, on the use of meal breaks and rest

periods.

Adverse Weather Conditions

City facilities will generally be open during adverse weather. Due to individual circumstances,
each employee will have to evaluate the weather and road conditions in deciding to report to work
(or leave early). Employees not reporting to work for reasons of personal safety will not normally
have their pay reduced as a result of this absence. Employees will be allowed to use accrued
vacation time or compensatory time, or with supervisor approval, may modify the work schedule

or make other reasonable schedule adjustments.

Sworn police officers and public works maintenance employees will generally be required to

report to work regardless of conditions.

Decisions to cancel departmental programs (special events, recreation programs, etc.) will be made

by the respective supervisor or the city administrator.

COMPENSATION

Full-time employees of the city will be compensated according to schedules adopted by the City
Council. Unless approved by the Council, employees will not receive any amount from the city in
addition to the pay authorized for the positions to which they have been appointed. Expense

reimbursement or travel expenses may be authorized in addition to regular pay.
Compensation for seasonal and temporary employees will be set by the city administrator at the

time of hire, or on an annual basis based on the job classification system.

Certain skills will be entitled to $.50 per hour compensation as determined by the City Council.
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Under the Minnesota Wage Disclosure Protection Law, employees have the right to tell any person

the amount of their own wages. While the Minnesota Government Data Practices Act (Minn. Stat.

§13.43), specifically lists an employee’s actual gross salary and salary range as public personnel

data, Minnesota law also requires wage disclosure protection rights and remedies to be included in

employer personnel handbooks. To that end and in accordance with Minn. Stat. §181.172,

employers may not:

e Require nondisclosure by an employee of his or her wages as a condition of employment.

e Require an employee to sign a waiver or other document which purports to deny an employee
the right to disclose the employee’s wages.

e Take any adverse employment action against an employee for disclosing the employee’s own
wages or discussing another employee’s wages which have been disclosed voluntarily.

e Retaliate against an employee for asserting rights or remedies under Minn. Stat. §181.172,

subd. 3.

The city cannot retaliate against an employee for disclosing his/her own wages. An employee’s
remedies under the Wage Disclosure Protection Law are to bring a civil action against the city
and/or file a complaint with the Minnesota Department of Labor and Industry at (651) 284-5070 or
(800) 342-5354.

Paychecks and Direct Deposit
Paychecks

Paychecks will not be given to anyone other than the person for whom they were prepared, unless
the person has a note signed by the employee authorizing the city to give the other person the
check. Checks will be given to the spouse, or another appropriate immediate family member, in the

case of a deceased employee.

Employees are responsible for notifying the city of any change in status, including changes in

address, phone number, etc.

25



City of Ada Personnel Administration Policy

Time Reporting

Full-time, non-exempt employees are expected to work the number of hours per week as
established for their position. In most cases, this will be 40 hours per workweek. They will be paid
according to the time reported on their time sheets. To comply with the provisions of the federal
and state Fair Labor Standards Acts, hours worked and any leave time used by non-exempt
employees are to be recorded daily and submitted to payroll on a semi-monthly basis. Each time
reporting form must include the signature of the employee and immediate supervisor. Reporting

false information on a time sheet may be cause for immediate termination.

Overtime / Compensatory Time

The City of Ada has established this overtime policy to comply with applicable state and federal
laws governing accrual and use of overtime. The city council will determine whether each
employee is designated as “exempt” or “non-exempt” from earning overtime in accordance with
Minnesota labor laws. In general, employees in executive, administrative, and professional job

classes are exempt; all others are non-exempt.

Non-Exempt (Overtime-Eligible) Employees

All overtime-eligible employees will be compensated at the rate of time-and-one-half for all hours
worked over 40 in one workweek. Vacation, sick leave, and paid holidays do not count toward
“hours worked.” Compensation will take the form of either time-and-one-half pay or
compensatory time. Compensatory time is paid time off at the rate of one-and-one-half hours off

for each hour of overtime worked.
For most employees the workweek begins at midnight on Sunday and runs until the following
Saturday night at 11:59 p.m. Supervisors may establish a different workweek (Sunday through

Saturday) based on the needs of the department, subject to the approval of the city administrator.

The employee’s supervisor must approve overtime hours in advance. An employee who works

overtime without prior approval may be subject to disciplinary action. On the first of every month,
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supervisors are required to submit a monthly forecast for estimated overtime requirements to the

city administrator for discussion and approval.

Overtime earned will be paid at the rate of time-and-one-half on the next regularly scheduled
payroll date, unless the employee indicates on his/her timesheet that the overtime earned is to be

recorded as compensatory time in lieu of payment.

The maximum compensatory time accumulation for any employee is 40 hours per year. Once an
employee has earned 40 hours of compensatory time in a calendar year, no further compensatory
time may accrue in that calendar year. All further overtime will be paid. Employees may request

and use compensatory time off in the same manner as other leave requests.

All compensatory time will be marked as such on official time sheets, both when it is earned and
when it is used. City Hall will maintain compensatory time records. All compensatory time
accrued will be paid when the employee leaves city employment at the hourly pay rate the

employee is earning at that time.

Exempt (Non-Overtime-Eligible) Employees

Exempt employees are expected to work the hours necessary to meet the performance expectations
outlined by their supervisors. Generally, to meet these expectations, and for reasons of public
accountancy, an exempt employee will need to work 40 or more hours per week. Exempt

employees do not receive extra pay for the hours worked over 40 in one workweek.

Exempt employees are paid on a salary basis. This means they receive a predetermined amount of
pay each pay period and are not paid by the hour. Their pay does not vary based on the quality or
quantity of work performed, and they receive their full weekly salary for any week in which any

work is performed.

The City of Ada will only make deductions from the weekly salary of an exempt employee in the

following situations:
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The employee is in a position that does not earn vacation or personal leave and is
absent for a day or more for personal reasons other than sickness or accident.
The employee is in a position that earns sick leave, receives a short-term disability
benefit or workers’ compensation wage loss benefits, and is absent for a full day due to
sickness or disability, but he/she is either not yet qualified to use the paid leave or
he/she has exhausted all of his/her paid leave.
The employee is absent for a full workweek and, for whatever reason, the absence is
not charged to paid leave (for example, a situation where the employee has exhausted
all of his/her paid leave or a situation where the employee does not earn paid leave).
The very first workweek or the very last workweek of employment with the city in
which the employee does not work a full week. In this case, the city will prorate the
employee’s salary based on the time actually worked.
The employee is in a position that earns paid leave and is absent for a partial day due to
personal reasons, illness, or injury, but:

e Paid leave has not been requested or has been denied.

e Paid leave is exhausted.

e The employee has specifically requested unpaid leave.
The employee is suspended without pay for a full day or more for disciplinary reasons
for violations of any written policy that is applied to all employees.
The employee takes unpaid leave under the FMLA.
The City of Ada may for budgetary reasons implement a voluntary or involuntary
unpaid leave program and, under this program, make deductions from the weekly salary

of an exempt employee.

The City of Ada will not make deductions from pay due to exempt employees being absent for

jury duty or attendance as a witness but will require the employee to pay back to the city any

amounts received by the employee as jury fees or witness fees.

If the city inadvertently makes an improper deduction to the weekly salary of an exempt employee,

the city will reimburse the employee and make appropriate changes to comply in the future.
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All employees, in all departments, are required to work overtime as requested by their supervisors
as a condition of continued employment. Refusal to work overtime may result in disciplinary
action. Supervisors will make reasonable efforts to balance the personal needs of their employees

when assigning overtime work.

Leave Policy for Exempt Employees
Exempt employees are required to work the number of hours necessary to fulfill their
responsibilities including evening meetings and/or on-call hours. The normal hours of business for

exempt staff are Monday through Friday, 8 a.m. to 5 p.m., plus evening meetings as necessary.

Exempt employees are required to use paid leave when on personal business or away from the
office for four (4) hours or more, on a given day unless approved by the City Council or city

administrator.

Absences of less than four (4) hours do not require use of paid leave as it is presumed that the staff
member regularly puts in work hours above and beyond the normal 8 a.m. to 5 p.m. Monday
through Friday requirement. Exempt employees must communicate their absence to the city

administrator or his/her designee.

If one of the above employees is regularly absent from work under this policy and it is found that
there is excessive time away from work that is not justified, the situation will be handled as a
performance issue. If it appears that less than forty (40) hours per week is needed to fulfill the
position’s responsibilities, the position will be reviewed to determine whether a part-time position
will meet the needs of the city. Additional notification and approval requirements may be adopted

by the city administrator for specific situations as determined necessary.

PERFORMANCE REVIEWS

An objective performance review system will be established by the city administrator or designee

for the purpose of periodically evaluating the performance of city employees. The quality of an
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employee’s past performance will be considered in personnel decisions such as promotions,

transfers, demotions, terminations and, where applicable, salary adjustments.

Performance reviews will be discussed with the employee. While certain components of a
performance evaluation, such as disputed facts reported to be incomplete or inaccurate are
challengeable using the city’s grievance process, other performance evaluation data, including
subjective assessments, are not. For those parts of the performance evaluation system deemed not
challengeable, an employee may submit a written response, which will be attached to the
performance review. Performance reviews are to be scheduled on a regular basis, at least annually.

The form, with all required signatures, will be retained as part of the employee’s personnel file.

During the training period, informal performance meetings should occur frequently between the
supervisor and the employee. Conducting these informal performance meetings provides both the
supervisor and the employee the opportunity to discuss what is expected, what is going well and

not so well.

Signing of the performance review document by the employee acknowledges the review has been
discussed with the supervisor and does not necessarily constitute agreement. Failure to sign the

document by the employee will not delay processing.

BENEFITS

Health, Dental, Life Insurance
The city will contribute a monthly amount toward group health, dental, and life insurance benefits

for each eligible employee and his/her dependents.

For information about coverage and eligibility requirements, employees should refer to the

summary plan description or contact the City Payroll Specialist.
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Retirement

The city participates in the Public Employees Retirement Association (PERA) to provide pension
benefits for its eligible employees to help plan for a successful and secure retirement. Participation
in PERA is mandatory for eligible employees. The city and the employee contribute to PERA each
pay period as determined by state law. Most employees are also required to contribute a portion of
each pay check for Social Security and Medicare (the city matches the employee’s Social Security
and Medicare withholding). For information about PERA eligibility and contribution requirements,

contact the City Payroll Specialist

Tuition Reimbursement

To be considered for tuition reimbursement, the employee must be performing at the meets
expectation level and have been employed by the city for at least one year. All requests for tuition
reimbursement will be considered on a case-by-case basis by the city administrator, with final

approval/disapproval provided by the City Council.

Courses taken for credit at an approved educational institution must meet the following criteria to

be approved for reimbursement:

e Courses must be directly related to the employee’s present position (whether required for a
degree program or not); OR

e Courses must be directly related to a reasonable promotional opportunity in the same field of

work as present position (whether part of a degree program or not).

The city will pay a percentage of the cost of tuition upon successful completion (C grade or better;
“pass” in a pass/fail course) of the approved course. The maximum reimbursement per course will
be determined by the city administrator and City Council. Employees must reimburse the city if
they voluntarily leave employment within twelve (12) months of receiving tuition reimbursement

from the city.

Tuition reimbursement for an individual employee will not exceed $1,500 per year and is

contingent on available funds and administrator/ Council approval.
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HOLIDAYS

The city observes the following official holidays for all regular full-time employees:

New Year’s Day Labor Day 2 day for Good Friday
Martin Luther King, Jr. Day Veterans Day

Presidents Day Thanksgiving Day

Memorial Day Independence Day

Christmas Day Columbus Day

Official holidays commence at the beginning of the first shift of the day on which the holiday is

observed and continue for twenty-four (24) hours thereafter.

When a holiday falls on a Sunday, the following Monday will be the “observed” holiday and when
a holiday falls on a Saturday, the preceding Friday will be the “observed” holiday for city

operations/facilities that are closed on holidays.

Full-time employees will receive pay for official holidays at their normal straight time rates,
provided they are on paid status on the last scheduled day prior to the holiday and first scheduled
day immediately after the holiday. Any employee on a leave of absence without pay from the city

is not eligible for holiday pay.

Premium pay of 1.5 times the regular hourly wage for employees required to work on a holiday

will be for hours worked on the “actual” holiday as opposed to the “observed” holiday.

Employees wanting to observe holidays other than those officially observed by the city may

request either vacation leave or unpaid leave for such time off.

EMPLOYEE LEAVE

Depending upon an employee’s situation, more than one form of leave may apply during the same

period of time (e.g., the Family and Medical Leave Act is likely to apply during a workers’
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compensation absence). An employee will need to meet the requirements of each form of leave

separately. Leave requests will be evaluated on a case-by-case basis.

Except as otherwise stated, all paid time off, taken under any of the city’s leave programs, must be
taken consecutively, with no intervening unpaid leave. The city will provide employees with time
away from work as required by state or federal statutes, if there are requirements for such time off

that are not described in the personnel policies.

Sick Leave

Sick leave is authorized absence from work with pay, granted to full-time employees. Sick leave is
a privilege, not a right. Employees are to use this paid leave only when they are unable to work for
medical reasons and under the conditions explained below. Sick leave does not accrue during an
unpaid leave of absence.

e Full-time employees will accumulate sick leave at a rate of one (1) day per month.

e Part-time, temporary and seasonal employees will not earn or accrue sick leave.

e Sick leave may be used only for days when the employee would otherwise have been at work.

It cannot be used for scheduled days off.

Sick leave may be used as follows:

e When an employee is unable to perform work duties due to illness or disability (including
pregnancy).

e For medical, dental or other care provider appointments.

e When an employee has been exposed to a contagious disease of such a nature that his/her
presence at the work place could endanger the health of others.

e To care for the employee’s injured or ill children, including stepchildren or foster children, for
such reasonable periods as the employee’s attendance with the child may be necessary.

e To take children, or other family members to a medical, dental or other care provider
appointment.

e To care for an ill spouse, father, father-in-law, mother, mother-in-law, stepparent, grandparent,

grandchild, sister or brother.
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e Safety leave: Employees are authorized to use sick leave for reasonable absences for
themselves or relatives (employee’s adult child, spouse, sibling, parent, mother-in-law, father-
in-law, grandchild, grandparent, or stepparent) who are providing or receiving assistance
because they, or a relative, is a victim of sexual assault, domestic abuse, or stalking. Safety
leave for those listed, other than the employee and the employee’s child, is limited to 160 hours

in any 12-month period.

Pursuant to Minn. Stat. §181.9413, eligible employees may use up to 160 hours of sick leave in
any 12-month period for absences due to an illness of or injury to the employee’s adult child,
spouse, sibling, parent, grandparent, stepparent, parent-in-law (mother-in-law and father-in-law),

and grandchild (includes step-grandchild, biological, adopted, or foster grandchild).

After accrued sick leave has been exhausted, vacation leave may be used upon approval of the city

administrator, to the extent the employee is entitled to such leave.

To be eligible for sick leave pay after three consecutive days, the emplovyee will:

e Communicate with his/her immediate supervisor, as soon as possible after the scheduled start
of the work day, for each and every day absent;

e Keep his/her immediate supervisor informed of the status of the illness/injury or the condition
of the ill family member;

e Submit a physician’s statement upon request.

After an absence, a physician’s statement may be required on the employee’s first day back to
work, indicating the nature of the illness or medical condition and attesting to the employee’s
ability to return to work and safely perform the essential functions of the job with or without

reasonable accommodation.

Any work restrictions must be stated clearly on the return-to-work form. Employees who have

been asked to provide such a statement may not be allowed to return to work until they comply
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with this provision. Sick leave may be denied for any employee required to provide a doctor’s

statement until such a statement is provided.

The city has the right to obtain a second medical opinion to determine the validity of an
employee’s workers’ compensation or sick leave claim, or to obtain information related to
restrictions or an employee’s ability to work. The city will arrange and pay for an appropriate

medical evaluation when it is required by the city.

Any employee who makes a false claim for sick leave will be subject to discipline up to and

including termination.

Employees must normally use sick leave prior to using paid vacation, or compensatory time and
prior to an unpaid leave of absence during a medical leave, except where Parenting Leave under

Minnesota law and the medical leave overlap.

Sick leave will normally not be approved after an employee gives notice that he or she will be

terminating employment. Exceptions must be approved by the city administrator.

Vacation Leave

Accrual Rate

For the purpose of determining an employee’s vacation accrual rate, years of service will include
all continuous full-time that the employee has worked at the city (including authorized unpaid
leave). Employees who are rehired after terminating city employment will not receive credit for

their prior service unless specifically negotiated at the time of hire.
Earnings and Use

Vacation leave may be used as it is earned, subject to approval by the employee’s supervisor; for

employees with fewer than 12 months of service, city administrator authorization is required.
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An employee will not earn any vacation leave for any pay period unless he/she is employed by the

city on the last scheduled work day of the pay period.

Requests for vacation must be received at least one week in advance for leave totaling five days or
fewer; if over five days, a minimum of two weeks’ notice is required. This notice may be waived
at the discretion of the supervisor and city administrator. Vacation can be requested in increments
as small as one hour up to the total amount of the accrued leave balance. Vacation leave is to be

used only by the employee who accumulated it. It cannot be transferred to another employee.

Employees may accrue vacation and bank leave based on what is negotiated in the labor
agreement. No vacation will be allowed to accrue in excess of this amount without the approval of

the City Council. Vacation leave cannot be converted into cash payments except at termination.

Funeral Leave
Employees will be permitted to use up to three (3) consecutive working days, with pay, as funeral
leave upon the death of an immediate family member. This paid leave will not be deducted from

the employee’s vacation or sick leave balance.

The actual amount of time off, and funeral leave approved, will be determined by the supervisor or
city administrator depending on individual circumstances (such as the closeness of the relative,

arrangements to be made, distance to the funeral, etc.).

OPTION TO SICK, VACATION AND FUNERAL LEAVE

Medical Certification

Good attendance is an essential job function for all city employees. If unplanned absences are
excessive, a doctor’s certification may be required. The physician’s certification is to state the
nature and duration of the illness or injury and verify that the employee is unable to perform the

duties and responsibilities of his/her position. A statement attesting to the employee’s ability to

36



City of Ada Personnel Administration Policy

return to work and perform the essential functions of the job and a description of any work

restrictions may also be required before the employee returns to work.

Accrual Rates for Annual Leave

All full-time employees shall earn vacation benefits as follows:

1-5 years of service: 10 days per year
After five years of service: Employees will receive 10 days of vacation plus one additional
vacation day for each year of service after five to a maximum of 20

days of vacation.

Annual leave will not accrue during unpaid leaves.

Annual leave will accrue on a pay-period basis up to a maximum of one-and-one-half times the
employee’s maximum annual accrual rate as noted above; labor contract will supersede this
accrual rate if adjusted. Employees can carry over any annual leave that does not exceed the stated
cap. No additional accrual will occur above the cap which is half of the current year vacation

unless negotiated with the Administrator.

Returning to Work After a Medical Absence

After a medical absence, a physician’s statement may be required on the employee’s first day back
to work, indicating the nature of the illness or medical condition and attesting to the employee’s
ability to return to work and safely perform the essential functions of the job with or without

reasonable accommodation.

Any work restrictions must be stated clearly on the return-to-work form. Employees who have
been asked to provide such a statement may not be allowed to return to work until they comply
with this provision. Sick leave may be denied for any employee required to provide a doctor’s

statement until such a statement is provided.

37



City of Ada Personnel Administration Policy

The city has the right to obtain a second medical opinion to determine the validity of an
employee’s workers’ compensation or sick leave claim, or to obtain information related to
restrictions or an employee’s ability to work. The city will arrange and pay for an appropriate

medical evaluation when it has been required by the city.

Severance Pay

Employees leaving the city in good standing will receive 100 percent of their annual leave balance

as compensation (applicable taxes will be withheld).

After 15 years of service, any employee who has banked the maximum of sick days shall receive
payment for one half of the annual sick leave days that are unused by the employee. Any employee
leaving the City’s employment in good standing shall be paid for one-half of any sick leave earned

and unused not to exceed 240 hours.

Unpaid Leave

Unpaid leaves may be approved in accordance with the city personnel policies. Employees must
normally use all accrued annual leave prior to taking an unpaid leave. If the leave qualifies under
Parenting Leave or Family and Medical Leave, the employee may retain a balance of forty (40)
hours when going on an unpaid leave. Any exceptions to this policy must be approved by the city

administrator.

Military Leave

State and federal laws provide protections and benefits to city employees who are called to
military service, whether in the reserves or on active duty. Such employees are entitled to a leave
of absence without loss of pay, seniority status, efficiency rating, or benefits for the time the
employee is engaged in training or active service not exceeding a total of 15 days in any calendar

year.
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The leave of absence is only in the event the employee returns to employment with the city as
required upon being relieved from service, or is prevented from returning by physical or mental
disability or other cause not the fault of the employee, or is required by the proper authority to
continue in military or naval service beyond the fifteen (15) day paid leave of absence. Employees
on extended unpaid military leave will receive fifteen (15) days paid leave of absence in each

calendar year, not to exceed five years.

Where possible, notice is to be provided to the city at least ten (10) working days in advance of the
requested leave. If an employee has not yet used his/her fifteen (15) days of paid leave when called
to active duty, any unused paid time will be allowed for the active duty time, prior to the unpaid

leave of absence.

Employees returning from military service will be reemployed in the job that they would have
attained had they not been absent for military service and with the same seniority, status and pay,
as well as other rights and benefits determined by seniority. Unpaid military leave will be

considered hours worked for the purpose of vacation leave and sick leave accruals.

Eligibility for continuation of insurance coverage for employees on military leave beyond fifteen

(15) days will follow the same procedures as for any employee on an unpaid leave of absence.

Jury Duty

Regular full-time and part-time employees will be granted paid leaves of absence for required jury
duty. Such employees will be required to turn over any compensation they receive for jury duty,
minus mileage reimbursement, to the city in order to receive their regular wages for the period.

Time spent on jury duty will not be counted as time worked in computing overtime.
Employees excused or released from jury duty during their regular working hours will report to

their regular work duties as soon as reasonably possible or will take accrued vacation or

compensatory time to make up the difference.
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Employees are required to notify their supervisor as soon as possible after receiving notice to
report for jury duty. The employee will be responsible for ensuring that a report of time spent on
jury duty and pay form is completed by the clerk of court so the city will be able to determine the

amount of compensation due for the period involved.

Temporary and seasonal employees are generally not eligible for compensation for absences due to
jury duty, but can take a leave without pay subject to department head approval. However, if a
temporary or seasonal employee is classified as exempt, he/she will receive compensation for the

jury duty time.

Court Appearances
Employees will be paid their regular wage to testify in court for city-related business. Any
compensation received for court appearances (e.g. subpoena fees) arising out of or in connection

with city employment, minus mileage reimbursement, must be turned over to the city.

Victim or Witness Leave

An employer must allow a victim or witness, who is subpoenaed or requested by the prosecutor to
attend court for the purpose of giving testimony, or is the spouse or immediate family member
(immediate family member includes parent, spouse, child or sibling of the employee) of such
victim, reasonable time off from work to attend criminal proceedings related to the victim’s case.
[See Safety Leave under the Sick Leave Policy for additional information on leave benefits

available to employees and certain family members. ]

Job Related Injury or Illness

All employees are required to report any job-related illnesses or injuries to their supervisor
immediately (no matter how minor). If a supervisor is not available and the nature of injury or
illness requires immediate treatment, the employee is to go to the nearest available medical facility
for treatment and, as soon as possible, notify his/her supervisor of the action taken. In the case of a

serious emergency, 911 should be called.
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If the injury is not of an emergency nature, but requires medical attention, the employee will report

it to the supervisor and make arrangements for a medical appointment.

Workers’ compensation benefits and procedures to return to work will be applied according to

applicable state and federal laws.

Pregnancy and Parenting Leave

Employees who work twenty (20) hours or more per week and have been employed more than one
year are entitled to take an unpaid leave of absence under the Pregnancy and Parenting Leave Act
of Minnesota. Female employees for prenatal care, or incapacity due to pregnancy, childbirth, or
related health conditions as well as a biological or adoptive parent in conjunction with after the
birth or adoption of a child as eligible for up to 12 weeks of unpaid leave and must begin within
twelve (12) months of the birth or adoption of the child. In the case where the child must remain in
the hospital longer than the mother, the leave must begin within 12 months after the child leaves
the hospital. Employee should provide reasonable notice, which is at least 30 days. If the leave

must be taken in less than three days, the employee should give as much notice as practicable.

Employees are required to use accrued leave (i.e., sick leave, vacation leave, etc.) during Parenting
Leave If the employee has any FMLA eligibility remaining at the time this leave commences, this

leave will also count as FMLA leave. The two leaves will run concurrently.

The employee is entitled to return to work in the same position and at the same rate of pay the
employee was receiving prior to commencement of the leave. Group insurance coverage will
remain available while the employee is on leave pursuant to the Pregnancy and Parenting Leave
Act, but the employee will be responsible for the entire premium unless otherwise provided in this
policy (i.e., where leave is also FMLA qualifying). For employees on an FMLA absence as well,
the employer contributions toward insurance benefits will continue during the FMLA leave

absence.
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Administrative Leave
Under special circumstances, an employee may be placed on an administrative leave pending the
outcome of an internal or external investigation. The leave may be paid or unpaid, depending on

the circumstances, as determined by the city administrator with the approval of the City Council.

Adoptive Parents

Adoptive parents will be given the same opportunities for leave as biological parents (see
provisions for Parenting Leave). The leave must be for the purpose of arranging the child’s
placement or caring for the child after placement. Such leave must begin before or at the time of

the child’s placement in the adoptive home.

Regular Leave without Pay
The city administrator may authorize leave without pay for up to thirty (30) days. Leave without

pay for greater periods may be granted by the City Council to a maximum of one (1) year.

Family and Medical Leave
Refer to the FMLA policy for language.

Reasonable Unpaid Work Time for Nursing Mothers

Nursing mothers will be provided reasonable unpaid break time for nursing mothers to express
milk for nursing her child for one year after the child’s birth. The city will provide a room (other
than a bathroom) as close as possible to the employee’s work area, that is shielded from view and
free from intrusion from coworkers and the public and includes access to an electrical outlet,

where the nursing mother can express milk in private.
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Light Duty/Modified Duty Assignment

This policy is to establish guidelines for temporary assignment of work to temporarily disabled
employees who are medically unable to perform their regular work duties. Light duty is evaluated
by the city administrator on a case-by-case basis. This policy does not guarantee assignment to

light duty.

Such assignments are for short-term, temporary disability-type purposes; assignment of light duty
is at the discretion of the city administrator. The city administrator reserves the right to determine

when and if light duty work will be assigned.

When an employee is unable to perform the essential requirements of his/her job due to a
temporary disability, he/she will notify the supervisor in writing as to the nature and extent of the
disability and the reason why he/she is unable to perform the essential functions, duties, and
requirements of the position. This notice must be accompanied by a physician’s report containing
a diagnosis, current treatment, and any work restrictions related to the temporary disability. The
notice must include the expected time frame regarding return to work with no restrictions, meeting
all essential requirements and functions of the city’s job description along with a written request
for light duty. Upon receipt of the written request, the supervisor is to forward a copy of the report

to the city administrator.

The city may require a medical exam conducted by a physician selected by the city to verify the

diagnosis, current treatment, expected length of temporary disability, and work restrictions.
It is at the discretion of the city administrator whether or not to assign light duty work to the
employee. Although this policy is handled on a case-by-case basis, light duty will not generally be

approved beyond six months.

If the city offers a light duty assignment to an employee who is out on workers’ compensation

leave, the employee may be subject to penalties if he/she refuses such work. The city will not,
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however, require an employee who is otherwise qualified for protection under the Family and

Medical Leave Act to accept a light duty assignment.

The circumstances of each disabled employee performing light duty work will be reviewed

regularly. Any light duty/modified work assignment may be discontinued at any time.

Reasonable Accommodations to an Employee for Health Conditions Relating to

Pregnancy
The city will attempt to provide a female employee who requests reasonable accommodation with

the following for her health conditions related to her pregnancy or childbirth:

e More frequent restroom, food, and water breaks;
e Seating;
e Limits on lifting over 20 pounds; and/or

e Temporary transfer to a less strenuous or hazardous position, should one be available.

Unless such accommodations impose an undue hardship on the city, the city will engage in an

interactive process with respect to an employee’s request for a reasonable accommodation.

SEXUAL HARASSMENT PREVENTION

General

The City of Ada is committed to creating and maintaining a work place free of harassment and
discrimination. Such harassment is a violation of Title VII of the Civil Rights Act of 1964 and the

Minnesota Human Rights Act.
In keeping with this commitment, the city maintains a strict policy prohibiting unlawful

harassment, including sexual harassment. This policy prohibits harassment in any form, including

verbal and physical harassment.

44



City of Ada Personnel Administration Policy

This policy statement is intended to make all employees sensitive to the matter of sexual
harassment, to express the city’s strong disapproval of unlawful sexual harassment, to advise
employees against this behavior and to inform them of their rights and obligations. The most

effective way to address any sexual harassment issue is to bring it to the attention of management.

Definitions

To provide employees with a better understanding of what constitutes sexual harassment, the

definition, based on Minnesota Statute § 363.01, subdivision 41, is provided: sexual harassment

includes unwelcome sexual advances, requests for sexual favors, sexually motivated physical

contact, or other verbal or physical conduct or communication of a sexual nature, when:

e Submitting to the conduct is made either explicitly or implicitly a term or condition of an
individual’s employment; or

e Submitting to or rejecting the conduct is used as the basis for an employment decision
affecting an individual’s employment; or

e Such conduct has the purpose or result of unreasonably interfering with an individual’s work

performance or creating an intimidating, hostile or offensive work environment.

Examples of inappropriate conduct include but are not limited to: unwanted physical contact;
unwelcome sexual jokes or comments; sexually explicit posters or pinups; repeated and
unwelcome requests for dates or sexual favors; sexual gestures or any indication, expressed or
implied, that job security or any other condition of employment depends on submission to or
rejection of unwelcome sexual requests or behavior. In summary, sexual harassment is the
unwanted, unwelcome and repeated action of an individual against another individual, using sexual

overtones as a means of creating stress.

Expectations

The City of Ada recognizes the need to educate its employees on the subject of sexual harassment
and stands committed to providing information and training. All employees are expected to treat

each other and the general public with respect and to assist in fostering an environment that is free
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from unwanted harassment. Violations of this policy may result in discipline, including possible

termination. Each situation will be evaluated on a case-by-case basis.

Employees who feel that they have been victims of sexual harassment, or employees who are
aware of such harassment, should immediately report their concerns to any of the following:
1. Immediate supervisor;

2. City administrator;

3. Mayor or city councilmember.

In addition to notifying one of the above persons and stating the nature of the harassment, the

employee is also encouraged to take the following steps:

1. Make it clear to the harasser that the conduct is unwelcome and document that conversation.

2. Document the occurrences of harassment.

3. Submit the documented complaints to your supervisor, city administrator, mayor, or any
member of the City Council. Employees are strongly encouraged to put the complaint in
writing.

4. Document any further harassment or reprisals that occur after the initial complaint is made.

The city urges that conduct which is viewed as offensive be reported immediately to allow for
corrective action to be taken through education and immediate counseling, if appropriate.
Management has the obligation to provide an environment free of sexual harassment. The city is
obligated to prevent and correct unlawful harassment in a manner which does not abridge the

rights of the accused. To accomplish this task, the cooperation of all employees is required.

The city will take action to correct any and all reported harassment to the extent evidence is
available to verify the alleged harassment and any related retaliation. All allegations will be
investigated. Strict confidentiality is not possible in all cases of sexual harassment as the accused
has the right to answer charges made against them; particularly if discipline is a possible outcome.
Reasonable efforts will be made to respect the confidentiality of the individuals involved, to the

extent possible.
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Any employee who makes a false complaint or provides false information during an investigation

may be subject to disciplinary action, up to and including termination.

Retaliation

The City of ADA will not tolerate retaliation or intimidation directed towards anyone who makes a
complaint. Retaliation includes, but is not limited to, any form of intimidation, reprisal or
harassment. Any individual who retaliates against a person who testifies, assists, or participates in

an investigation may be subject to disciplinary action up to and including termination.

RESPECTFUL WORKPLACE POLICY

(includes sexual harassment prevention)

The intent of this policy is to provide general guidelines about the conduct that is and is not
appropriate in the workplace. The city acknowledges that this policy cannot possibly predict all
situations that might arise, and also recognizes that some employees are exposed to disrespectful

behavior, and even violence, by the very nature of their jobs.

Applicability
Maintaining a respectful work environment is a shared responsibility. This policy is applicable to

all city personnel including regular and temporary employees, volunteers, firefighters.

Abusive Customer Behavior

While the city has a strong commitment to customer service, the city does not expect that
employees accept verbal abuse from any customer. An employee may request that a supervisor
intervene when a customer is abusive, or they may defuse the situation themselves, including

ending the contact.

If there is a concern over the possibility of physical violence, a supervisor should be contacted

immediately. When extreme conditions dictate, 911 may be called. Employees should leave the
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area immediately when violence is imminent unless their duties require them to remain.

Employees must notify their supervisor about the incident as soon as possible.

Types of Disrespectful Behavior

The following types of behaviors cause a disruption in the workplace and are, in many instances,

unlawful:

Violent behavior:

includes the use of physical force, harassment, or intimidation.

Discriminatory behavior:
includes inappropriate remarks about or conduct related to a person’s race, color, creed, religion,
national origin, disability, sex, marital status, age, sexual orientation, or status with regard to

public assistance.

Offensive behavior:

may include such actions as: rudeness, angry outbursts, inappropriate humor, vulgar obscenities,
name calling, disrespectful language, or any other behavior regarded as offensive to a reasonable
person. It is not possible to anticipate in this policy every example of offensive behavior.
Accordingly, employees are encouraged to discuss with their fellow employees and supervisor
what is regarded as offensive, taking into account the sensibilities of employees and the possibility
of public reaction. Although the standard for how employees treat each other and the general
public will be the same throughout the city, there may be differences between work groups about
what is appropriate in other circumstances unique to a work group. If an employee is unsure
whether a particular behavior is appropriate, the employee should request clarification from their

supervisor or the city administrator.

Sexual harassment:
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can consist of a wide range of unwanted and unwelcome sexually directed behavior such as

unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a

sexual nature when:

e Submitting to the conduct is made either explicitly or implicitly a term or condition of an
individual’s employment; or

e Submitting to or rejecting the conduct is used as the basis for an employment decision
affecting an individual’s employment; or

e Such conduct has the purpose or result of unreasonably interfering with an individual’s work

performance or creating an intimidating, hostile or offensive work environment.

Sexual harassment includes, but is not limited to, the following:

e Unwelcome or unwanted sexual advances. This means stalking, patting, pinching, brushing up

against, hugging, cornering, kissing, fondling or any other similar physical contact considered
unacceptable by another individual.

e Verbal or written abuse, kidding, or comments that are sexually-oriented and considered

unacceptable by another individual. This includes comments about an individual’s body or
appearance where such comments go beyond mere courtesy, telling “dirty jokes” or any other
tasteless, sexually oriented comments, innuendos or actions that offend others.

e Requests or demands for sexual favors. This includes subtle or obvious expectations, pressures,

or requests for any type of sexual favor, along with an implied or specific promise of favorable

treatment (or negative consequence) concerning one’s current or future job.

Possession and Use of Dangerous Weapons

Possession or use of a dangerous weapon are prohibited on city property, in city vehicles, or in any
personal vehicle, which is being used for city business. This does not include employees with valid
permits to carry firearms. Police officers are exempt from this requirement. Please ensure however
that you follow the rules of places where you may do city businesses however, e.g. the County

Courthouse to ensure that you do not violate any rules or statute.

Employee Response to Disrespectful Workplace Behavior
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Employees who believe that disrespectful behavior is occurring are encouraged to deal with the
situation in one of the ways listed below. However, if the allegations involve violent behavior,
sexual harassment, or discriminatory behavior, then the employee is responsible for taking one of
the actions below. If employees see or overhear a violation of this policy, they are encouraged to
follow the steps below.

Step 1(a). Politely, but firmly, tell whoever is engaging in the disrespectful behavior how you feel
about their actions. Politely request the person to stop the behavior because you feel intimidated,
offended, or uncomfortable. If practical, bring a witness with you for this discussion.

Step 1(b). If you fear adverse consequences could result from telling the offender or if the matter
is not resolved by direct contact, go to your supervisor or city administrator. The person to whom
you speak is responsible for documenting the issues and for giving you a status report on the
matter no later than ten business days after your report.

Step 1(c). In the case of violent behavior, all employees are required to report the incident
immediately to their supervisor, city administrator, or Police Department. Any employee who
observes sexual harassment or discriminatory behavior, or receives any reliable information about
such conduct, must report it within two business days to a supervisor or the city administrator.
Step 2. If, after what is considered to be a reasonable length of time (for example, 30 days), you
believe inadequate action is being taken to resolve your complaint/concern, the next step is to

report the incident to the city administrator or the mayor.

Supervisor’s Response to Allegations of Disrespectful Workplace Behavior
Employees who have a complaint of disrespectful workplace behavior will be taken seriously.

In the case of sexual harassment or discriminatory behavior, a supervisor must report the
allegations within two business days to the city administrator, who will determine whether an
investigation is warranted. A supervisor must act upon such a report even if requested otherwise by
the victim. In situations other than sexual harassment and discriminatory behavior, supervisors will
use the following guidelines when an allegation is reported:

Step 1. If the nature of the allegations and the wishes of the victim warrant a simple intervention,
the supervisor may choose to handle the matter informally. The supervisor may conduct a

coaching session with the offender, explaining the impact of his/her actions and requiring that the
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conduct not reoccur. This approach is particularly appropriate when there is some ambiguity about
whether the conduct was disrespectful.
Step 2. If a formal investigation is warranted, the individual alleging a violation of this policy will
be interviewed to discuss the nature of the allegations. The person being interviewed may have
someone of his/her own choosing present during the interview. The investigator will obtain the
following description of the incident, including date, time and place:

e (Corroborating evidence.

e A list of witnesses.

¢ Identification of the offender.
Step 3. The supervisor must notify the city administrator about the allegations.
Step 4. As soon as practical after receiving the written or verbal complaint, the alleged policy
violator will be informed of the allegations. The alleged violator will have the opportunity to
answer questions and respond to the allegations.
Step S. After adequate investigation and consultation with the appropriate personnel, a decision
will be made regarding whether or not disciplinary action will be taken.
Step 6. The alleged violator and complainant will be advised of the findings and conclusions as

soon as practicable.

Special Reporting Requirements
When the supervisor is perceived to be the cause of a disrespectful workplace behavior incident, a
report will be made to the city administrator who will assume the responsibility for investigation

and discipline.
If the city administrator is perceived to be the cause of a disrespectful workplace behavior incident,
a report will be made to the city attorney who will confer with the mayor and City Council

regarding appropriate investigation and action.

If a councilmember is perceived to be the cause of a disrespectful workplace behavior incident

involving city personnel, the report will be made to the city administrator and referred to the city
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attorney who will undertake the necessary investigation. The city attorney will report his/her

findings to the City Council, which will take the action it deems appropriate.

Pending completion of the investigation, the city administrator may at his/her discretion take
appropriate action to protect the alleged victim, other employees, or citizens (with council

approval when necessary).

Retaliation

Consistent with the terms of applicable statutes and city personnel policies, the city may discipline
any individual who retaliates against any person who reports alleged violations of this policy. The
city may also discipline any individual who retaliates against any participant in an investigation,
proceeding or hearing relating to the report of alleged violations. Retaliation includes, but is not

limited to, any form of intimidation, reprisal, or harassment.

SEPARATION FROM SERVICE

Resignations

Employees wishing to leave the city service in good standing must provide a written resignation
notice to their supervisor, at least ten (10) working days before leaving. Department heads must
give thirty (30) calendar days’ notice. The written resignation must state the effective date of the

employee’s resignation.

Unauthorized absences from work for a period of three consecutive work days may be considered

as resignation without proper notice.

Failure to comply with this procedure may be cause for denying the employee’s severance pay and

any future employment with the city.
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Severance Pay
Employees who leave the employ of the city in good standing by retirement or resignation will
receive pay for 100 percent of unused accrued vacation (annual leave) in addition to appropriate

sick leave as outlined in the policy.

DISCIPLINE
General Policy

Supervisors are responsible for maintaining compliance with city standards of employee conduct.
The objective of this policy is to establish a standard disciplinary process for employees of the City
of Ada. City employees will be subject to disciplinary action for failure to fulfill their duties and
responsibilities at the level required, including observance of work rules and standards of conduct

and applicable city policies.

Discipline will be administered in a non-discriminatory manner. An employee who believes that
discipline applied was either unjust or disproportionate to the offense committed may pursue a
remedy through the grievance procedures established in the city’s personnel policies. The
supervisor and/or the city administrator will investigate any allegation on which disciplinary action

might be based before any disciplinary action is taken.

No Contract Language Established

This policy is not to be construed as contractual terms and is intended to serve only as a guide for

employment discipline.

Process

The city may elect to use progressive discipline, a system of escalating responses intended to
correct the negative behavior rather than to punish the employee. There may be circumstances that
warrant deviation from the suggested order or where progressive discipline is not appropriate.
Nothing in these personnel policies implies that any city employee has a contractual right or

guarantee (also known as a property right) to the job he/she performs.
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Documentation of disciplinary action taken will be placed in the employee’s personnel file with a

copy provided to the employee.

The following are descriptions of the types of disciplinary actions:

Oral Reprimand
This measure will be used where informal discussions with the employee’s supervisor have not
resolved the matter. All supervisors have the ability to issue oral reprimands without prior

approval.

Oral reprimands are normally given for first infractions on minor offenses to clarify expectations
and put the employee on notice that the performance or behavior needs to change, and what the
change must be. The supervisor will document the oral reprimand including date(s) and a summary

of discussion and corrective action needed.

Written Reprimand

A written reprimand is more serious and may follow an oral reprimand when the problem is not
corrected or the behavior has not consistently improved in a reasonable period of time. Serious
infractions may require skipping either the oral or written reprimand, or both. Written reprimands

are issued by the supervisor with prior approval from the city administrator.

A written reprimand will: (1) state what did happen; (2) state what should have happened; (3)
identify the policy, directive or performance expectation that was not followed; (4) provide
history, if any, on the issue; (5) state goals, including timetables, and expectations for the future;

and (6) indicate consequences of recurrence.
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Employees will be given a copy of the reprimand to sign acknowledging its receipt. Employees’
signatures do not mean the employee agrees with the reprimand. Written reprimands will be placed

in the employee’s personnel file.

Suspension With or Without Pay

The city administrator may suspend an employee without pay for disciplinary reasons. Suspension
without pay may be followed with immediate dismissal as deemed appropriate by the City
Council, except in the case of veterans. Qualified veterans will not be suspended without pay in

conjunction with a termination.

The employee will be notified in writing of the reason for the suspension either prior to the
suspension or shortly thereafter. A copy of the letter of suspension will be placed in the

employee’s personnel file.

An employee may be suspended or placed on involuntary leave of absence pending an
investigation of an allegation involving that employee. The leave may be with or without pay
depending on a number of factors including the nature of the allegations. If the allegation is proven
false after the investigation, the relevant written documents will be removed from the employee’s
personnel file and the employee will receive any compensation and benefits due had the

suspension not taken place.

Demotion and/or Transfer

An employee may be demoted or transferred if attempts at resolving an issue have failed and the
city administrator determines a demotion or transfer to be the best solution to the problem. The
employee must be qualified for the position to which they are being demoted or transferred. The

City Council must approve this action.
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Dismissal
The city administrator, with the approval of the City Council, may dismiss an employee for

substandard work performance, serious misconduct, or behavior not in keeping with city standards.

If the disciplinary action involves the removal of a qualified veteran, the appropriate hearing notice

will be provided and all rights will be afforded the veteran in accordance with Minnesota law.

GRIEVANCE PROCEDURE

Any dispute between an employee and the city relative to the application, meaning or
interpretation of these personnel policies will be settled in the following manner:

Step 1: The employee must present the grievance in writing, stating the nature of the grievance,
the facts on which it is based, the provision or provisions of the personnel policies allegedly
violated and the remedy requested, to the proper supervisor within twenty-one (21) days after the
alleged violation or dispute has occurred. The supervisor will respond to the employee in writing
within seven (7) calendar days.

Step 2: If the grievance has not been settled in accordance with Step 1, it must be presented in
writing, stating the nature of the grievance, the facts on which it is based, the provision or
provisions of the Personnel Policies allegedly violated, and the remedy requested, by the employee
to the city administrator within seven (7) days after the supervisor’s response is due. The city
administrator or his/her designee will respond to the employee in writing within seven (7) calendar
days. The decision of the city administrator is final for all disputes with exception of those specific
components in a performance evaluation subject to a challenge through the Minnesota Department

of Administration.

Waiver

If a grievance is not presented within the time limits set forth above, it will be considered
“waived.” If a grievance is not appealed to the next step in the specified time limit or any agreed
extension thereof, it will be considered settled on the basis of the city’s last answer. If the city does
not answer a grievance or an appeal within the specified time limits, the employee may elect to

treat the grievance as denied at that step and immediately appeal the grievance to the next step.
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The time limit in each step may be extended by mutual agreement of the city and the employee

without prejudice to either party.

The following actions are not grievable:

1. While certain components of a performance evaluation, such as disputed facts reported to be
incomplete or inaccurate are challengeable, other performance evaluation data, including
subjective assessments, are not.

1. Pay increases or lack thereof; and

2. Merit pay awards.

The above list is not meant to be all inclusive or exhaustive.

EMPLOYEE EDUCATION & TRAINING

The city promotes staff development as an essential, ongoing function needed to maintain and
improve cost effective quality service to residents. The purposes for staff development are to
ensure that employees develop and maintain the knowledge and skills necessary for effective job

performance and to provide employees with an opportunity for job enrichment and mobility.

Policy
The city will pay for the costs of an employee’s participation in training and attendance at
professional conferences, provided that attendance is approved in advance under the following

criteria and procedures:

Job-Related Training & Conferences

The subject matter of the training session or conference is directly job-related and relevant to the
performance of the employee’s work responsibilities. Responsibilities outlined in the job
description, annual work program requirements and training goals and objectives that have been

developed for the employee will be considered in determining if the request is job-related.
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CLE or similar courses taken by an employee in order to maintain licensing or other professional
accreditation will not be eligible for payment under this policy unless the subject matter relates

directly to the employee’s duties.

The supervisor and the city administrator are responsible for determining job-relatedness and

approving or disapproving training and conference attendance.

Job-Related Meetings

Attendance at professional meetings costing $100 or less and directly related to the performance of
the employee’s work responsibilities do not require the approval of the city administrator. Advance

supervisor approval is required to ensure adequate department coverage.

Request for Participation in Training & Conferences

The request for participation in a training session or conference must be submitted in writing to the
employee’s supervisor on the appropriate form. All requests must include an estimate of the total
cost (training session, travel, meals, etc.) and a statement of how the education or training is

related to the performance of the employee’s work responsibilities with the city.

Requests totaling more than $100 must be approved by the employee’s supervisor and the city
administrator. Documentation approving conference or training attendance will be provided to the

employee with a copy placed in the employee’s personnel file.

Payment information such as invoices, billing statements, etc., regarding the conference or training

should be forwarded to accounting for prompt payment.

Out of State Travel

Attendance at training or conferences out of state is approved only if the training or conference is
not available locally. All requests for out of state travel are reviewed for approval/disapproval by

the city administrator. This type of training should be minimized.
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Not to Exceed Figure
Payment of training and/or conference expenses must not exceed $1,500 per employee per year,

excluding travel and subsistence costs. Exceptions must receive approval by the City Council.

Compensation for Travel & Training Time
Time spent traveling to and from, as well as time spent attending a training session or conference,
will be compensated in accordance with the federal Fair Labor Standards Act for non-management

employees.

Travel and other related training expenses will be reimbursed subject to the employee providing

necessary receipts and appropriate documentation.

Memberships and Dues
The purpose of memberships to various professional organizations must be directly related to the
betterment of the services of the city. Normally, one city membership per agency, as determined

by the city administrator is allowed, providing funds are available.

Upon separation of employment, individual memberships remain with the city and are transferred

to another employee by the supervisor.

Travel & Meal Allowance

If employees are required to travel outside of the area in performance of their duties as a city
employee, they will receive reimbursement of expenses for meals, lodging and necessary expenses
incurred. However, the city will not reimburse employees for meals connected with training or
meetings within city limits, unless the training or meeting is held as a breakfast, lunch or dinner

meeting.
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Employees who find it necessary to use their private automobiles for city travel and who do not
receive a car allowance will be reimbursed at the prevailing mileage rate as established by the City

Council, not to exceed the allowable IRS rate.

Expenses for meals and lodging, including sales tax and gratuity, will be reimbursed according to
this policy. Meal expenses will be tied to the federal per diem rate; meals will be prorated in

accordance with federal policy, e.g. partial per diem on travel days and conference provided food.

A full reimbursement, over the maximum defined, may be authorized if a lower cost meal is not

available when attending banquets, training sessions, or meetings of professional organizations.

OUTSIDE EMPLOYMENT

The potential for conflicts of interest is lessened when individuals employed by the City of Ada
regard the city as their primary employment responsibility. All outside employment is to be
reported to the employee’s immediate supervisor. If a potential conflict exists based on this policy
or any other consideration, the supervisor will consult with the city administrator. Any city
employee accepting employment in an outside position that is determined by the city administrator
to be in conflict with the employee’s city job will be required to resign from the outside

employment or may be subject to discipline up to and including termination.

For the purpose of this policy, outside employment refers to any non-city employment or

consulting work for which an employee receives compensation, except for compensation received

in conjunction with military service or holding a political office or an appointment to a

government board or commission that is compatible with city employment. The following is to be

considered when determining if outside employment is acceptable:

e Outside employment must not interfere with a full-time employee’s availability during the
city’s regular hours of operation or with a part-time employee’s regular work schedule

(exceptions must be presented to city council for approval).
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Outside employment must not interfere with the employee’s ability to fulfill the essential
requirements of his/her position.

The employee must not use city equipment, resources or staff in the course of the outside
employment.

The employee must not violate any city personnel policies as a result of outside employment.
The employee must not receive compensation from another individual or employer for services
performed during hours for which he/she is also being compensated by the city. Work
performed for others while on approved vacation or compensatory time is not a violation of
policy unless that work creates the appearance of a conflict of interest.

No employee will work for another employer, or for his/her own business, while using paid
sick leave from the city for those same hours.

Departments may establish more specific policies as appropriate, subject to the approval of the

city administrator.

City employees are not permitted to accept outside employment that creates either the appearance

of or the potential for a conflict with the development, administration or implementation of

policies, programs, services or any other operational aspect of the city.

DRUG FREE WORKPLACE

In accordance with federal law, the City of Ada has adopted the following policy on drugs in the

workplace:

A. Employees are expected and required to report to work on time and in appropriate mental and

physical condition. It is the city’s intent and obligation to provide a drug-free, safe and secure
work environment.

. The unlawful manufacture, distribution, possession, or use of a controlled substance on city
property or while conducting city business is absolutely prohibited. Violations of this policy
will result in disciplinary action, up to and including termination, and may have legal

consequences.

61



City of Ada Personnel Administration Policy

C. The city recognizes drug abuse as a potential health, safety, and security problem. Employees
needing help in dealing with such problems are encouraged to use their health insurance plans,
as appropriate.

D. Employees must, as a condition of employment, abide by the terms of this policy and must
report any conviction under a criminal drug statute for violations occurring on or off work
premises while conducting city business. A report of the conviction must be made within five

(5) days after the conviction as required by the Drug-Free Workplace Act of 1988.

CITY DRIVING POLICY

This policy applies to all employees who drive a vehicle on city business at least once per month,
whether driving a city-owned vehicle or their own personal vehicle. It also applies to employees
who drive less frequently but whose ability to drive is essential to their job due to the emergency
nature of the job. The city expects all employees who are required to drive as part of their job to

drive safely and legally while on city business and to maintain a good driving record.

The city has the option to examine driving records once per year for all employees who are
covered by this policy to determine compliance with this policy. Employees who lose their driver’s
license or receive restrictions on their license are required to notify their immediate supervisor on
the first work day after any temporary, pending or permanent action is taken on their license and to
keep their supervisor informed of any changes thereafter.

The city will determine appropriate action on a case-by-case basis.

CELLULAR PHONE USE

This policy is intended to define acceptable and unacceptable uses of city issued cellular
telephones. Its application is to insure cellular phone usage is consistent with the best interests of
the city without unnecessary restriction of employees in the conduct of their duties. This policy
will be implemented to prevent the improper use or abuse of cellular phones and to ensure that city

employees exercise the highest standards of propriety in their use.

General Policy
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Cellular telephones are intended for the use of city employees in the conduct of their work for the
city. Supervisors are responsible for the cellular telephones assigned to their employees and will
exercise discretion in their use. Nothing in this policy will limit supervisor discretion to allow
reasonable and prudent personal use of such telephones or equipment provided that:

e Its use in no way limits the conduct of work of the employee or other employees.

e No personal profit is gained or outside employment is served.

An employee will not be reimbursed for business-related calls without prior authorization from
his/her supervisor. Supervisors may also prohibit employees from carrying their own personal cell

phones during working hours if it interferes with the performance of their job duties.

Use of public resources by city employees for personal gain and/or private use including, but not
limited to, outside employment or political campaign purposes, is prohibited and subject to
disciplinary action which may include termination and/or criminal prosecution, depending on the
circumstances. Incidental and occasional personal use may be permitted with the consent of the

supervisor.

Procedures

It is the objective of the City of Ada to prevent and correct any abuse or misuse of cellular
telephones through the application of this policy. Employees who abuse or misuse such telephones

may be subject to disciplinary action.

Responsibility
The city administrator, or designee, will have primary responsibility for implementation and
coordination of this policy. All supervisors will be responsible for enforcement within their

departments.

SAFETY

The health and safety of each employee of the city and the prevention of occupational injuries and

illnesses are of primary importance to the city. To the greatest degree possible, management will
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maintain an environment free from unnecessary hazards and will establish safety policies and
procedures for each department. Adherence to these policies is the responsibility of each

employee. Overall administration of this policy is the responsibility of each supervisor.

Reporting Accidents and Illnesses

Both Minnesota workers’ compensation laws and the state and federal Occupational Safety and
Health Acts require that all on the job injuries and illnesses be reported as soon as possible by the
employee, or on behalf of the injured or ill employee, to his/her supervisor. The employee’s
immediate supervisor is required to complete a First Report of Injury and any other forms that may

be necessary related to an injury or illness on the job.

Safety Equipment/Gear

Where safety equipment is required by federal, state, or local rules and regulations, it is a condition

of employment that such equipment be worn by the employee.

Unsafe Behavior

Supervisors are authorized to send an employee home immediately when the employee’s behavior
violates the city’s personnel policies, department policies, or creates a potential health or safety

issue for the employee or others.

This policy becomes effective on the 2nd day of February, 2016.
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Jim Ellefson, Mayor James Leiman, City Administrator
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	(2) The Tax Increment District is an "economic development district" within the meaning of Minnesota Statutes, Section 469.174, Subdivision 12, and was created, adopted and approved in accordance with the terms of the Tax Increment Act. 
	(3) The development contemplated by this Agreement is in conformance with the development objectives set forth in the Development Program. 
	(4) To finance certain costs within the Tax Increment District, the City proposes, subject to the further provisions of this Agreement, to apply Tax Increments to reimburse the Developer for a portion of the costs of the construction of certain Site Improvements incurred in connection with the Project as further provided in this Agreement. 
	(5) The City makes no representation or warranty, either express or implied, as to the Development Property or its condition or the soil conditions thereon, or that the Development Property shall be suitable for the Developer's purposes or needs. 

	Section 2.2. Representations and Warranties of the Developer.  The Developer makes the following representations and warranties: 
	(1) The Developer is a Minnesota nonprofit corporation and has the power and authority to enter into this Agreement and to perform its obligations hereunder and doing so will not violate its articles, bylaws, or the laws of the State and by proper action has authorized the execution and delivery of this Agreement. 
	(2) The Developer shall cause the Project to be constructed in accordance with the terms of this Agreement, the Development Program, and all local, state and federal laws and regulations (including, but not limited to, environmental, zoning, energy conservation, building code and public health laws and regulations). 
	(3) The construction of the Project would not be undertaken by the Developer, and in the opinion of the Developer would not be economically feasible within the reasonably foreseeable future, without the assistance and benefit to the Developer provided for in this Agreement. 
	(4) The Developer will use its best efforts to obtain, or cause to be obtained, in a timely manner, all required permits, licenses and approvals, and will meet, in a timely manner, all requirements of all applicable local, state, and federal laws and regulations which must be obtained or met before the Project may be lawfully constructed. 
	(5) Neither the execution and delivery of this Agreement, the consummation of the transactions contemplated hereby, nor the fulfillment of or compliance with the terms and conditions of this Agreement is prevented, limited by or conflicts with or results in a breach of, the terms, conditions or provision of any contractual restriction, evidence of indebtedness, agreement or instrument of whatever nature to which the Developer is now a party or by which it is bound, or constitutes a default under any of the foregoing. 
	(6) The Developer will cooperate fully with the City with respect to any litigation commenced with respect to the Project. 
	(7) The Developer will cooperate fully with the City in resolution of any traffic, parking, trash removal or public safety problems which may arise in connection with the construction and operation of the Project. 
	(8) Construction has commenced and the construction of the Project will be substantially completed by June 1, 2016, subject to Unavoidable Delays. 
	(9) The Developer acknowledges that Tax Increment projections contained in the Tax Increment Financing Plan are estimates only and the Developer acknowledges that it shall place no reliance on the amount of projected Tax Increments and the sufficiency of such Tax Increments to reimburse the Developer for a portion of the costs of the Site Improvements as provided in Article III. 
	(10) The Developer will not seek a reduction in the market value as determined by the Norman County Assessor of the Project or other facilities, if any, that it constructs on the Development Property, pursuant to the provisions of this Agreement, for so long as the TIF Note remains outstanding. 


	ARTICLE III    UNDERTAKINGS BY DEVELOPER AND CITY 
	Section 3.1. Project, Site Improvements and Legal and Administrative Expenses.   
	(1) The parties agree that the Site Improvements to be constructed by the Developer are essential to the successful completion of the Project.  The costs of the construction of Site Improvements shall be paid by the Developer.  The City shall reimburse the Developer for the lesser of (a) $60,000, or (b) the actual costs of construction of the Site Improvements actually incurred and paid by the Developer (the "Reimbursement Amount") as further provided in Section 3.3. 
	(2) The Developer shall reimburse the City for its actual out of pocket Legal and Administrative Expenses. 

	Section 3.2. Limitations on Undertaking of the City.  Notwithstanding the provisions of Sections 3.1, the City shall have no obligation to the Developer under this Agreement to reimburse the Developer for the Reimbursement Amount, if the City, at the time or times such payment is to be made is entitled under Section 4.2 to exercise any of the remedies set forth therein as a result of an Event of Default which has not been cured. 
	Section 3.3. Reimbursement: Tax Increment Revenue Note.  The City shall reimburse the payments made by the Developer under Section 3.1 for costs of the construction of Site Improvements through the issuance of the City's TIF Note in substantially the form attached to this Agreement as Exhibit B, subject to the following conditions: 
	(1) The TIF Note shall be dated, issued and delivered when the Developer shall have demonstrated in writing to the reasonable satisfaction of the City that the construction of the Site Improvements has been completed and that the Developer has incurred and paid all costs of the construction of Site Improvements, as described in and limited by Section 3.1 and shall have submitted paid invoices for the costs of construction of the Site Improvements in an amount not less than the Reimbursement Amount. 
	(2) The principal amount of the TIF Note shall be payable solely from the Tax Increments. 
	(3) On each Note Payment Date and subject to the provisions of the TIF Note, the City shall pay, against the principal outstanding on the TIF Note, the Tax Increments received by the City during the preceding year.  All such payments shall be applied to reduce the principal of the TIF Note. 
	(4) The TIF Note shall be a special and limited obligation of the City and not a general obligation of the City, and only Tax Increments shall be used to pay the principal of the TIF Note. 
	(5) The City's obligation to make payments on the TIF Note on any Note Payment Date or any date thereafter shall be conditioned upon the requirements that: (A) there shall not at that time be an Event of Default that has occurred and is continuing under this Agreement and (B) this Agreement shall not have been rescinded pursuant to Section 4.2. 
	(6) The TIF Note shall be governed by and payable pursuant to the additional terms thereof, as set forth in Exhibit B.  In the event of any conflict between the terms of the TIF Note and the terms of this Section 3.3, the terms of the TIF Note shall govern.  The issuance of the TIF Note pursuant and subject to the terms of this Agreement, and the taking by the City of such additional actions as bond counsel for the TIF Note may require in connection therewith, are hereby authorized and approved by the City. 

	Section 3.4. Job Goals. 
	(1) The Developer agrees that it will secure a tenant who will create at least five (5) full time jobs with a minimum wage of $_____ per hour (the "Goals") within two years from the "Benefit Date", which is the date the Developer completes the Project. 
	(2) If the Goals are not met, the Developer shall repay all or a part of the Reimbursement Amount to the City, plus interest ("Interest") set at the implicit price deflator defined in Minnesota Statutes, Section 275.70, Subdivision 2, accruing from and after the Benefit Date, compounded semiannually. If the Goals are met in part, the Developer shall repay a portion of the Reimbursement Amount (plus Interest) determined by multiplying the Reimbursement Amount by a fraction, the numerator of which is the number of jobs in the Goals which were not created at the wage level set forth above and the denominator of which is five (5) (i.e. number of jobs set forth in the Goals). 
	(3) The Developer shall (i) report the progress on achieving the Goals to the City on forms prescribed by the City by March 1 until the later of the date the Goals are met or two years from the Benefit Date, or, if the Goals are not met, until the date the Reimbursement Amount is repaid; and (ii) provide the City with information about the Project as requested by the City so that the City can satisfy the reporting requirements of Minnesota Statutes, Section 116J. 994, Subd. 8. 
	(4) The Developer agrees to secure a tenant that will continue operations within the City for at least five (5) years after the Benefit Date. 


	ARTICLE IV    EVENTS OF DEFAULT 
	Section 4.1. Events of Default Defined.  The following shall be "Events of Default" under this Agreement and the term "Event of Default" shall mean whenever it is used in this Agreement any one or more of the following events: 
	(1) Failure by the Developer to timely pay any ad valorem real property taxes assessed, special assessments or other City charges with respect to the Development Property. 
	(2) Failure of the Developer to observe or perform any covenant, condition, obligation or agreement on its part to be observed or performed under this Agreement. 
	(3) The holder of any mortgage on the Development Property or any improvements thereon, or any portion thereof, commences foreclosure proceedings as a result of any default under the applicable mortgage documents. 
	(4) If the Developer shall: 
	(a) file any petition in bankruptcy or for any reorganization, arrangement, composition, readjustment, liquidation, dissolution, or similar relief under the United States Bankruptcy Act of 1978, as amended or under any similar federal or state law; or 
	(b) make an assignment for the benefit of its creditors; or 
	(c) admit in writing its inability to pay its debts generally as they become due; or 
	(d) be adjudicated a bankrupt or insolvent; or if a petition or answer proposing the adjudication of the Developer as bankrupt or its reorganization under any present or future federal bankruptcy act or any similar federal or state law shall be filed in any court and such petition or answer shall not be discharged or denied within sixty (60) days after the filing thereof; or a receiver, liquidator or trustee of the Developer, or of the Project, or part thereof, shall be appointed in any proceeding brought against the Developer, and shall not be discharged within sixty (60) days after such appointment, or if the Developer, shall consent to or acquiesce in such appointment. 


	Section 4.2. Remedies on Default.  Whenever any Event of Default referred to in Section 4.1 occurs and is continuing, the City, as specified below, may take any one or more of the following actions after the giving of thirty (30) days' written notice to the Developer, but only if the Event of Default has not been cured within said thirty (30) days: 
	(1) The City may suspend its performance under this Agreement and the TIF Note until it receives assurances from the Developer, deemed adequate by the City, that the Developer will cure its default and continue its performance under this Agreement. 
	(2) The City may cancel and rescind the Agreement and the TIF Note. 
	(3) The City may take any action, including legal or administrative action, in law or equity, which may appear necessary or desirable to enforce performance and observance of any obligation, agreement, or covenant of the Developer under this Agreement. 

	Section 4.3. No Remedy Exclusive.  No remedy herein conferred upon or reserved to the City is intended to be exclusive of any other available remedy or remedies, but each and every such remedy shall be cumulative and shall be in addition to every other remedy given under this Agreement or now or hereafter existing at law or in equity or by statute.  No delay or omission to exercise any right or power accruing upon any default shall impair any such right or power or shall be construed to be a waiver thereof, but any such right and power may be exercised from time to time and as often as may be deemed expedient. 
	Section 4.4. No Implied Waiver.  In the event any agreement contained in this Agreement should be breached by any party and thereafter waived by any other party, such waiver shall be limited to the particular breach so waived and shall not be deemed to waive any other concurrent, previous or subsequent breach hereunder. 
	Section 4.5. Agreement to Pay Attorney's Fees and Expenses.  Whenever any Event of Default occurs and the City shall employ attorneys or incur other expenses for the collection of payments due or to become due or for the enforcement or performance or observance of any obligation or agreement on the part of the Developer herein contained, the Developer agrees that it shall, on demand therefor, pay to the City the reasonable fees of such attorneys and such other expenses so incurred by the City. 
	Section 4.6. Indemnification of City. 
	(1) The Developer (a) releases the City and its governing body members, officers, agents, including the independent contractors, consultants and legal counsel, servants and employees (collectively, the "Indemnified Parties") from, (b) covenants and agrees that the Indemnified Parties shall not be liable for, and (c) agrees to indemnify and hold harmless the Indemnified Parties against, any claim, cause of action, suit or liability for loss or damage to property or any injury to or death of any person occurring at or about or resulting from any defect in the Project or on the Development Property. 
	(2) Except for any willful misrepresentation or any willful or wanton misconduct of the Indemnified Parties, the Developer agrees to protect and defend the Indemnified Parties, now and forever, and further agrees to hold the aforesaid harmless from any claim, demand, suit, action or other proceeding whatsoever by any person or entity whatsoever arising or purportedly arising from the actions or inactions of the Developer (or if other persons acting on its behalf or under its direction or control) under this Agreement, or the transactions contemplated hereby or the acquisition, construction, installation, ownership, and operation of the Project; provided, that this indemnification shall not apply to the warranties made or obligations undertaken by the City in this Agreement or to any actions undertaken by the City which are not contemplated by this Agreement but shall, in any event and without regard to any fault on the part of the City, apply to any pecuniary loss or penalty (including interest thereon from the date the loss is incurred or penalty is paid by the City at a rate equal to the Prime Rate) as a result of the Project causing the Tax Increment District to not qualify or cease to qualify as an "economic development district" under Section 469.174, Subdivision 12, of the Act and Section 469.176, Subdivision 4c. or to violate limitations as to the use of Tax Increments as set forth in Section 469.176, Subdivision 4c. 
	(3) All covenants, stipulations, promises, agreements and obligations of the City contained herein shall be deemed to be the covenants, stipulations, promises, agreements and obligations of the City and not of any governing body member, officer, agent, servant or employee of the City. 


	ARTICLE V   DEVELOPER'S OPTION TO TERMINATE AGREEMENT 
	Section 5.1. The Developer's Option to Terminate.  This Agreement may be terminated by the Developer, if (i) the Developer is in compliance with all material terms of this Agreement, including satisfaction of the requirements of Section 3.3 and Event of Default has occurred; and (ii) the City fails to comply with any material term of this Agreement, and, after written notice by the Developer of such failure, the City has failed to cure such noncompliance within ninety (90) days of receipt of such notice, or, if such noncompliance cannot reasonably be cured by the City within ninety (90) days, of receipt of such notice, the City has not provided assurances, reasonably satisfactory to the Developer, that such noncompliance will be cured as soon as reasonably possible. 
	Section 5.2. Action to Terminate.  Termination of this Agreement pursuant to Section 5.1 must be accomplished by written notification by the Developer to the City within sixty (60) days after the date when such option to terminate may first be exercised.  A failure by the Developer to terminate this Agreement within such period constitutes a waiver by the Developer of its rights to terminate this Agreement due to such occurrence or event. 
	Section 5.3. Effect of Termination.  If this Agreement is terminated pursuant to this Article V, this Agreement shall be from such date forward null and void and of no further effect; provided, however, the termination of this Agreement shall not affect the rights of either party to institute any action, claim or demand for damages suffered as a result of breach or default of the terms of this Agreement by the other party, or to recover amounts which had accrued and become due and payable as of the date of such termination.  Upon termination of this Agreement pursuant to this Article V, the Developer shall be free to proceed with the Project at its own expense and without regard to the provisions of this Agreement; provided, however, that the City shall have no further obligations to the Developer with respect to reimbursement of the expenses set forth in Section 3.2. 

	ARTICLE VI    ADDITIONAL PROVISIONS 
	Section 6.1. Restrictions on Use.  Until termination of this Agreement, the Developer agrees for itself, its successors and assigns and every successor in interest to the Development Property, or any part thereof, that the Developer and such successors and assigns shall operate, or cause to be operated, the Project as a manufacturing facility and shall devote the Development Property to, and in accordance with, the uses specified in this Agreement. 
	Section 6.2. Conflicts of Interest.  No member of the governing body or other official of the City shall have any financial interest, direct or indirect, in this Agreement, the Development Property or the Project, or any contract, agreement or other transaction contemplated to occur or be undertaken thereunder or with respect thereto, nor shall any such member of the governing body or other official participate in any decision relating to the Agreement which affects his or her personal interests or the interests of any corporation, partnership or association in which he or she is directly or indirectly interested.  No member, official or employee of the City shall be personally liable to the City in the event of any default or breach by the Developer or successor or on any obligations under the terms of this Agreement. 
	Section 6.3. Titles of Articles and Sections.  Any titles of the several parts, articles and sections of the Agreement are inserted for convenience of reference only and shall be disregarded in construing or interpreting any of its provisions. 
	Section 6.4. Notices and Demands.  Except as otherwise expressly provided in this Agreement, a notice, demand or other communication under this Agreement by any party to any other shall be sufficiently given or delivered if it is dispatched by registered or certified mail, postage prepaid, return receipt requested, or delivered personally, and 
	(1) in the case of the Developer is addressed to or delivered personally to: 
	(2) in the case of the City is addressed to or delivered personally to the City at: 

	Section 6.5. Counterparts.  This Agreement may be executed in any number of counterparts, each of which shall constitute one and the same instrument. 
	Section 6.6. Law Governing.  This Agreement will be governed and construed in accordance with the laws of the State. 
	Section 6.7. Expiration.  This Agreement shall expire on the Termination Date. 
	Section 6.8. Provisions Surviving Rescission or Expiration.  Sections 4.5 and 4.6 shall survive any rescission, termination or expiration of this Agreement with respect to or arising out of any event, occurrence or circumstance existing prior to the date thereof. 
	Section 6.9. Assignability of Agreement.  This Agreement may be assigned only with the consent of the City.  The TIF Note may only be assigned pursuant to the terms of the TIF Note. 
	Section 6.10. Transfer of Project.  If the Developer sells or transfers the Project, this Agreement shall terminate unless the prior written consent of the City is obtained and the transferee shall have demonstrated the continued need for assistance. 
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